AJIMUHUCTPALIUS TOPOJIA HOPUJIBCKA
KPACHOSIPCKOT'O KPAS

ITOCTAHOBJIEHHUE
ot 20 aBrycra 2015 r. N 431

OB OBPABOTKE U 3AIIIUTE MEPCOHAJIBHBIX JAHHBIX B
AJIMAHUCTPALIIUA
TOPOJA HOPWILCKA, EE CTPYKTYPHBIX OJPA3AEJEHUSX

Cnucok U3MEHSIOMNUX JOKYMEHTOB
(8B pen. IToctanosnenunii Aqmunuctpauuu r. Hopuibcka KpacHosipckoro kpas
ot 10.03.2016 N 153, o1 07.11.2017 N 502, ot 15.01.2019 N 15,
o1 26.03.2019 N 111, ot 12.08.2019 N 354, o1 20.03.2020 N 117,
ot 15.02.2021 N 65, ot 27.10.2021 N 506, ot 08.09.2022 N 487)

B cootBerctBuM ¢ TpymossiMm koaekcoMm Poccuiickont @enepanun, OenepaibHbIM
3akOHOM OT 27.07.2006 N 152-®3 "O nepcoHalbHbIX AaHHBIX', DeepanbHbIM 3aKOHOM
ot 27.07.2006 N 149-®3 "O06 undopmanuu, HHGOPMAIMOHHBIX TEXHOJIOTHIX U O 3aIUTE
unpopmanun", [Toctanosnenuem [Ipasurenscta Poccuiickoit @eaepanuu ot 15.09.2008
N 687 "O6 yrBepxkaenun llonoxxeHus o6 0coOEHHOCTSAX OOpPaOOTKM IMEPCOHAIBHBIX
JMAHHBIX,  OCYIIECTBIIIeMOM  ©€3  HWCHOJBb30BaHMUS  CPEJACTB  aBTOMATH3aIUu',
[ToctanoBnenueM IIpaButenscTBa Poccuiickoit @eaepammu ot 01.11.2012 N 1119 "O6
YTBEPKAECHUU TPEOOBAHMM K 3alllUTe€ MNEePCOHANbHBIX JAaHHBIX MpU UX 00paboTKe B
MH()OPMAIIMOHHBIX CHCTEMaX MEPCOHANBHBIX JaHHBIX", BO HcnogHeHue [locranoBnenus
[TpaButenbctBa Poccuiickoit deneparmu ot 21.03.2012 N 211 "OG6 yrBep)kaeHUU
[lepeuns Mep, HampaBlIeHHBIX Ha oOecrieueHUE BBIMOJHEHUS 00s3aHHOCTEH,
IpeaycMOTpeHHbIX DenepanbHbIM 3aKOHOM 'O MepCOHAIbHBIX JAHHBIX' U MPUHATHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMU MPABOBBIMHU aKTAMH, OIEPATOPAMU, SBIISIOLIUMHUCS
roCyJapCTBEHHbBIMU WJIM MYHUIUIAJILHBIMU oOpraHamMu", B IENSIX YCTaHOBJICHUS
MpoIIeNyp, HAMNpaBICHHBIX HAa BBISIBJICHUE ©  MPEJOTBpAlllCHUE  HapyIICHUN
3akoHoJaTenbcTBa Poccuiickoit ®exepanuu B 00jJacTH 00pabOTKM MEPCOHATIBHBIX
JTAHHBIX U 00eCIIeYeHMs 3alUThI MPaB paOOTHUKOB AIMUHUCTpAIUu ropoja Hopunbcka,
ee CTPYKTYPHBIX MMOpa3aesieHui mpu o0paboTKe NX MEPCOHATBHBIX IAHHBIX, B TOM UUCIIE
3alUTHl TIpaB Ha HEMPUKOCHOBEHHOCTh YACTHOW XKW3HH, JIUYHYIO U CEMEUHYIO TaiHYy,
MIOCTaHOBJISIO:

1. YTBepautsh:

1.1. TlpaBuna oOpabOOTKM TEPCOHANBHBIX JAHHBIX B AJMHHUCTpAIMUd TOpOjaa
Hopunbcka, ee CTpyKTYpHBIX OIpa3IeIeHUSIX;

1.2. IlpaBuiia pacCMOTPEHHUS 3aMPOCOB CYOBEKTOB MEPCOHATBHBIX JAHHBIX WU UX
IIpeAcTaBUTENed B AIMHHMCTpanuu ropoxa Hopunbcka, ee  CTpyKTYypHBIX
NOJIpa3JICeHUSX;

1.3. IlpaBuna pa®oTbl ¢ OOE3TMUYECHHBIMU IEPCOHANBHBIMH JAHHBIMH B CIIydae
00e31M4MBaHUs MEPCOHANBHBIX JaHHBIX B AJIMUHHCTpauuu ropoaa Hopunbcka, ee
CTPYKTYPHBIX MOJpa3IeICHUSIX;

1.4. TIlepeuenb HHGPOPMALMOHHBIX CHUCTEM IEPCOHAIBHBIX  JIaHHBIX B
AnmMunHCTpanuu ropojia Hopuiibcka, ee CTpyKTypHBIX MOJIpa3/IeIeHUsX;

1.5. IlepedueHb nepcOHAIBHBIX AAHHBIX, 00paldaThIBaeMbIX B AJIMHHUCTPALIMU



roposa Hopuinbcka, ee CTpyKTypHBIX [TOAPA3JIEIEHUAX B CBA3H C pealin3allei Tpy10BbIX
OTHOILIEHUM, & TAK)KE B CBSI3M C OKa3aHUEM MYHULIMNAIBHBIX YCIYT WK OCYIIECTBICHUEM
MYHUIUIATBHBIX (YHKIINH;

1.6. Tlopsmok moctyna B nomemeHuss AnMmuHuctpanuu ropoaa Hopuibcka, ee
CTPYKTYPHBIX MOApa3iesieHui, B KOTOPBIX BeJeTCsl 00paboTKa MepPCOHATbHBIX TaHHBIX;

1.7. TlepeyeHb MOMKHOCTHBIX OOS3aHHOCTEH OTBETCTBEHHOTO 3a OPTraHHU3AIUIO
00pabOTKH MEepCOHAIBHBIX JAaHHBIX B AjamMuHuUcTpauuu ropoaa Hopuibcka, ee
CTPYKTYPHBIX IOJpa3IEICHUAX;

1.8. TumoBoe 00s3aTeNbCTBO JHIA, HEMOCPEICTBEHHO OCYIIECTBISIONIETO
00pabOTKy MEpCOHAJNBHBIX JaHHBIX B AjmMuHHCTpauuu ropoaa Hopuibcka, ee
CTPYKTYPHBIX TMOJpPA3ACIICHUSAX, B CIy4ae PACTOPKEHUS C HUM TPYIOBOrO JOroBOpa
IPEeKpaTuTh 00pabOTKY MEPCOHATIBHBIX JAHHBIX, CTABUIMX W3BECTHBIMU €MY B CBSI3U C
HCTIOJTHEHUEM JOHKHOCTHBIX 003aHHOCTEH;

1.9. Tunosyto ¢hopmy cornacusi Ha 00pabOTKy IEPCOHAIBHBIX TAHHBIX;

HevictBue nynkrta 1.9-1, BBemenHoro IlocTtaHoBieHMEM AJIMHHUCTpPALMU T.
Hopunbcka Kpacnospckoro kpas ot 27.10.2021 N 506, pacnpocTpaHsieTcss Ha
npaBoOTHOIIEHUs, Bo3HUKIKE ¢ 01.09.2021.

1
1.9 . TunoByio ¢opmy corimacus Ha 00paOOTKY MEPCOHAIBHBIX JaHHBIX,
pa3pelIeHHbIX CYOBEKTOM MEPCOHATBHBIX JAHHBIX JJIsi pACIIPOCTPAHECHUS

1.10. TumoByro ¢dopMy pa3bsICHEHHs CYOBEKTY TNEPCOHANBHBIX JIAHHBIX
IOpUINYECKHX MOCIEACTBUN 0TKa3a MPeI0CTaBUTh CBOM NIEPCOHANILHBIE IaHHBIE;

1.11. TunoByto dhopmy 00s3aTeNbCTBA O HEPA3TIIANIEHUN NTEPCOHATBHBIX TAHHBIX;

1.12. Tlepeuenp MAOMKHOCTEH paOOTHUKOB AJIMUHUCTpPAllUU TOpoOjJa, €€
CTPYKTYPHBIX MOJAPA3ACICHUI, 3aMEIIEHHE KOTOPBIX MPEAyCcMaTPUBAET OCYIIECTBICHUE
00pabOTKHU TMEPCOHANBHBIX JIAHHBIX JUOO OCYLIECTBJIEHHE AOCTYyNa K MEepCOHAIbHBIM
JTAHHBIM;

(mo. 1.12 BBemen IlocraHoBnenuem  AnmuHuctpanuu 1. Hopunbcka
Kpacnosipckoro kpas ot 15.01.2019 N 15)

1.13. Ilepeuensb qomKHOCTENH paOOTHUKOB A MUHKCTpanuu ropoja Hopunbcka, ee
CTPYKTYPHBIX TMOJpa3/ieJIeHu, OTBETCTBEHHBIX 3a TIPOBEJACHUE MEPOIPHUATUN 10
00e3IMYnBaHuI0 00pabaThIBAEMbIX MEPCOHANBHBIX JaHHBIX;

(mo.  1.13 BBemen IlocraHoBnmenuem  AnmuHucCTparuu . Hopunbcka
Kpacnosipckoro kpas ot 15.01.2019 N 15)

1.14. IlpaBuiia OCyIECTBICHUSI BHYTPEHHETO KOHTPOJSI COOTBETCTBHS 00pabOTKH
MEPCOHAIBHBIX JIaHHBIX B AJMHHUCTpaluu ropojga Hopumnbcka, €€ CTPYKTYpHBIX
NoJIpa3IeeHUSIX.

(mmn. 1.14 BBemen IlocraHoBneHuem  AnmuHUcCTparuu . Hopunbcka
Kpacnosipckoro kpas ot 15.01.2019 N 15)

2. Onpenenuth PyKOBOJAUTENEH CTPYKTYPHBIX MOJpa3feieHUuN AJIMHHUCTPAIMU
ropoga Hopunbscka (B TOM 4uciie HE HAJCJICHHBIX MpaBaMU HOPUIUYECKOTO JINIIA)
OTBETCTBEHHBIMHU 32 OpPTaHHU3aIMI0 00pabOTKH MEPCOHATBHBIX JTAaHHBIX, TTOCTYHAIOIINX B
BO3TJIABJIsIEMblE CTPYKTYPHbIE TOAPa3AeieHuss AqMUHUCTpaluu ropojaa Hopuibcka.

(n. 2 B pex. IlocranoBnenuss Aqmunuctpauuu r. Hopunscka KpacHosipckoro kpas
ot 15.01.2019 N 15)

3. OmnpenenuTh PYKOBOAUTEIEH CIENYIOMUX CTPYKTYPHBIX MOAPA3ACICHUI



AnmunucTpauuu ropoga Hopuibcka OTBETCTBEHHBIMM 3a oOecrieueHue 0e30IacHOCTU
NePCOHATBHBIX JaHHBIX, 00pabaThiBaeMbIX B MHGOPMALIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX
JTaHHBIX B AIMUHUCTpanuu ropoaa Hopuibcka, ee CTpYKTYpHBIX NMOApPA3IEICHUSIX, U 32
(YHKIMOHMPOBAHUE CPEJICTB 3ALIUTH HHPOpPMALMU, B TOM YHCIIE KPUIITOTpaUUECKUX,
UCIIOJIb3YeMbIX B HMH(OPMAIIMOHHBIX  CHCTEMaX TIEPCOHANbHBIX  JaHHBIX B
AnmMuHHCTpanyu ropoja Hopunbcka, €e CTpyKTypHBIX MOIpa3IeIeHUsX:

3.1. uckmroueH. - [loctanoBnenne Anmunuctpanuu r. Hopunbcka KpacHospckoro
kpas ot 20.03.2020 N 117;

3.1. aupexTopa MYHHIIMIAIBHOTO Ka3eHHOTO yupexaeHus "CiyxOa craceHus" B
OTHOLIEHUH IEPCOHAIBHBIX JaHHBIX, 00padaThiBa€MbIX B MH(POPMALMOHHBIX CHCTEMAX
NEPCOHANBHBIX JaHHBIX B MYHUUUNAIBHOM YUpeXACHUM "YIpaBieHUE IO Jejam
rpaXJaaHCcKo OOOpPOHBI U YpE3BBIYAMHBIM CHUTyallUsAM AJMUHUCTPAllUA TOpoJa
Hopunbcka';

3.2. HavanbHUKa YTpaBieHus HHGOPMATH3ALNHI U CBSI3U AJMUHUCTPAIMU TOpoJa
Hopusbcka B OTHOIIIEHUH IEPCOHATBHBIX JAHHBIX, 00pabaThIBa€MbIX B MHHOPMAIIMOHHBIX
CHUCTEMax IEepCOHAJBHBIX JaHHBIX B AjaMuHHUcTpauuu ropona Hopunbcka, ee
CTPYKTYPHBIX MTO/Ipa3/IeJeHUX (32 UCKIIOYEHNEM HH(DPOPMAIIMOHHBIX CUCTEM, YKa3aHHBIX
B nyHkTe 3.1 Hacrosmero [locranoBnenus).

(B pen. [TocranoBnenust Aqmunuctpanuu r. Hopunscka KpacHosipckoro kpast ot
20.03.2020 N 117)

(n. 3 B pex. IlocranoBnenus Aagmunuctpauuu r. Hopunbscka KpacHosipckoro kpas
or 15.01.2019 N 15)

4. YrpaBneHHUIO 10 NepcoHany AJIMHHUCTpau ropojga Hopuiabcka cOBMECTHO €
VYnpasnenneM uHbOpMaTHU3alMKM W CBA3M AJIMUHUCTpauuu ropona Hopunbcka B
MECSYHBIA CPOK CO JIHSI BCTYIUIEHUS B cuily Hactosiero IlocranoBnenus pazpadboraTh
npoekT IlocraHoBnenuss AjnMmuHHCTpanuu ropoga Hopuibcka, ycTaHaBIMBarOMINIA
[lpaBuna  ocymiecTBIE€HUS  BHYTPEHHErO  KOHTPOJS ~ COOTBETCTBUS  00OpabOTKU
NEPCOHANBHBIX JAHHBIX TPEOOBAHUM K 3alUTE NEPCOHANIbHBIX JAHHBIX, YCTAHOBJIEHHBIM
®enepanbHbM 3aKk0HOM OT 27.07.2006 N 152-®3 "O nepcoHalIbHBIX JaHHBIX', IEpEUYeHb
JNOJDKHOCTEH  ciyKamux AamMuHUCTpauuu ropoaa Hopuibcka, ee  CTpyKTypHBIX
NOJIpa3JeIeHUi, OTBETCTBEHHBIX 3a MPOBEIACHUE MEPONPUATUN MO 00Ee3TMUYUBAHUIO
00pabaTbIBaeMbIX NEPCOHAIBHBIX JIAHHBIX, B cllydae OO€3JIMYMBAHUSA MEPCOHATBHBIX
JAHHBIX, [IEPEYEHb JOJHKHOCTEN CIyKaluX AJMUHHUCTPALUU TOPOJa, €€ CTPYKTYpPHBIX
NOJpa3/ieJIeHn, 3aMelleHHue KOTOPBIX MpelyCMaTpUBAaeT OCYIIECTBICHHE 00pabOoTKU
NEPCOHANBHBIX JaHHBIX JUOO OCYIIECTBIEHUE JOCTYyMa K MEpPCOHAJbHBIM JAaHHBIM,
npenycMmorpensble  [loctanoBnennem IlpaBurensctBa Poccuiickoit depepauuu  OT
21.03.2012 N 211 "OO6 yTBepKIEHUHU INEPEUYHs MEp, HANPABIECHHBIX Ha OOecleueHue
BBITIOJTHEHUSI ~ OOsI3aHHOCTEH, mpeAaycMoTpeHHbXx  DenepanbHbiM  3akoHOM  "O
NEPCOHANBHBIX JIAaHHBIX" M TMPUHATHIMH B COOTBETCTBUM C HUM HOPMAaTHUBHBIMU
IPABOBBIMU  aKTaMM, ONEPATOPAMM,  SBIISIIOIIMMMCS  TOCYJIAPCTBEHHBIMH  WJIU
MYHHUIMIAJIBHBIMU OpraHaMu'.

(B pen. [TocranoBnenuss Aqmunuctpauuu r. Hopunbscka KpacHosipckoro kpast ot
10.03.2016 N 153)

5. PykoBomuTensM CTPYKTYpHBIX NOAPA3ACICHUM AJMHHUCTpPAUUU TIOpojaa
Hopunbcka, yka3zaHHbIM B myHKTe 2 Hacrosimero IloctaHoBienus, oOecrneyuTh
OCYIIECTBJIICHHE BHYTPEHHETO KOHTPOJIS 32 COOJIIOJIEHUEM JIMIIAMH, OCYIIECTBISIONMIMU
00paboOTKy TEepCOHAIBHBIX [JAHHBIX, TPEOOBAHHWI 3aKOHOJATENhCTBA Poccuiickoi
®enepan B 00J1aCTH NEPCOHAIBHBIX JaHHBIX, B TOM 4HCJE€ TpPeOOBaHUN K 3alIUTeE



NEPCOHAIBHBIX JIAHHBIX.

(m. 5 B pen. Ilocranosnenuss Anmunuctpanuu r. Hopunbcka KpacHosipckoro kpas
ot 15.01.2019 N 15)

6. PykoBoauTensIM MYHULMINAIBHBIX YUPEKICHUN, MyHULIMNIATBHBIX YHUTAPHBIX
NpeINpUATUI MyHULIMIIATBHOTO 00pa3oBaHust roposl Hopuiibck B MeCSUHBIN CPOK CO THS
BCTyIUIEHUs B cuiy Hactosmero IlocranoBieHns Ha ocHoBe IlpaBun m nepeunem,
YTBEPKIAEHHBIX MyHKTOM 1 Hactosmero [loctaHoBieHus, pazpaboTaTh U yTBEPAUTH B
NOpsIZIKE, YCTAaHOBJIEHHOM JEWCTBYIOIIMM 3aKOHOJATeNbcTBOM, [lpaBuna u mepeuHu
COOTBETCTBYIOUINX YUPEKACHUM, IPEAIPUATHUI.

[IpoekTsl IlpaBun 1 nepedyHei, ykazaHHBIX B a03alle IEPBOM HACTOSIIIETO MyHKTA,
COrJIacoBaTh C OPUIAWYECKUMH CIIyX)OamH (IOpUCTaMHU) CTPYKTYPHBIX MOApa3aeiIeHUN
AnmunucTpanuu ropoga Hopuibcka, B BEAEHUM KOTOPBIX HAXOJUTCS COOTBETCTBYIOIIEE
MYHULUNAIBHOE YUPEXJEHHE, B CIy4ae UX OTCYTCTBHS - C IOPUIMYECKON CIIyXO0M
VYrpasnenus 1o nepcoHairy AaMuHACTpannuu ropoja Hopuibcka.

7. HaganpHUKY Y1paBieHMs 10 nepcoHany AqmMuHucTpanuu ropojga Hopunscka:

7.1. He mo3/Hee JecsITH pado4yuX JHEH cO JHS BCTYIUIEHHUS B CHIIY HACTOSILEIrO
[locraHoBneHusi, a B clydae BPEMEHHOTO OTCYTCTBHUS (HAaXOXIEHHS B OTIIyCKE,
CIIy’K€OHOM KOMaHJIMPOBKE, BPEMEHHON HETPYyAOCIOCOOHOCTH U JIp.) - B T€UEHHUE TPEX
paGouux JHEH mocie BbIXOAAa UX Ha paboTy O3HAKOMMTBH IOJI POCIHUCH 3aMECTHUTENEH
PykoBonurens Anmunuctpauuu ropoaa Hopuibcka, pykoBOAMTENEH CTPYKTYPHBIX
noapaszaesieHnii AnmMunuctpanuu ropojga Hopunbecka ¢ HactosimuMm [loctanHoBIeHHEM.

7.2. mpUOOLIUTH KOMHU JIMUCTOB O3HAKOMIJICHHS DPAOOTHUKOB AJMHMHHUCTpALlUU
ropoja Hopuiibcka, ykazaHHbIX B IyHKTe 7.1 HacTosmero IlocranoBnenus, k MmaTepruanam
JIMYHBIX JIE] COOTBETCTBYIOIIUX pabOTHUKOB AJMUHHMCTpanuu ropoja Hopunbcka.

8. PykoBoauTensM CTPYKTYpHBIX NOAPA3ACICHUN AJMHUHUCTpPAUUU TIOpojaa
Hopunbcka:

8.1. He Mo3/THEE AeCATH THEH pabovuX JHEH co JHS BCTYIUICHUS B CHITY HACTOSIIETO
[TocraHoBneHusi, a B cCiay4yasx BPEMEHHOrO0 OTCYTCTBHS (HAXOXJEHUS B OTITYCKE,
CIIy’)keOHOW KOMaHAHWPOBKE, BPEMEHHON HETPYIOCHOCOOHOCTH U Jp.) - B TE€UECHHE CEeMHU
pabounx JHEH mocie BBIXOJAa WX Ha pabOTy O3HAKOMHUTH TOJ| POCHUCH PabOTHUKOB
BO3IJIABIIIEMBIX UMM CTPYKTYPHBIX MOJpa3aeseHuit AqmMuHucTpauuu ropoaa Hopunbcka
¢ HacTtossuM [locTaHOBIEHNEM.

8.2. IMCTBI O3HAKOMJICHHS pPAOOTHHUKOB BO3IJIABISIEMBIX HMH CTPYKTYpPHBIX
nojapaszieieHuii AnMuHuUCTpanuu ropoga Hopuibcka HanmpaBUTh B KaJIpOBYIO CIYXKOY,
BEIYyLIyI0O UX JM4YHbIE JeNa, [ NpUOOIIeHHs K MarepuanaMm JUYHBIX  JIe]
COOTBETCTBYIOUINX PAaOOTHUKOB.

9. Ilpu3HaTh yTpaTUBLUIMMU CUITY:

- [loctanoBnenue Aamunuctpanuu ropoaa Hopuibcka ot 08.06.2010 N 219 "O6
yrBepxkaeHuu [lonoxenus 06 06paboTke U 3allUTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB
AnvubucTpanmuu  ropoxa  Hopuibcka, €€ CTPYKTYpHBIX — MOJpa3JeiCHUN,
(YHKIMOHANBHBIX U TEPPUTOPUATBHBIX HMCIIOJHUTEIBHO-PACTIOPSAUTEIBHBIX OPraHoB,
CaMOCTOSTEIBHBIX OT/ICIOB";

- Pacniopspxenue Aamunauctpanuu ropoga Hopunbeka ot 21.12.2010 N 4912 "O6
yTBepkaeHuN [lepedns mepcoHambHBIX JaHHBIX, 00padaThIBaeMBIX B MH(OPMAIIMOHHBIX
cUCTeMaxX TNEPCOHAJBHBIX JaHHBIX AJMUHUCTpauuud Topojga Hopunbcka —(kak
IOPUINYECKOM JIUIIe)".

10. Ony6nukoBaTh HacTosmee [locranoBneHue B razere "3amosipHas rmpasa’.

11. Pa3mectuts Hactosimee IlocraHoBneHne Ha oQuUIMAIBHOM —caiiTe



MYHUIIUTIAIBHOTO 00pa3oBanust ropo] Hopuibck B Tedenne 10 mHei mocie BCTYIUICHUS B
cuiny Hacrosero [locranosienus.

N.o. PykoBogurens AaMUHHCTpanuu
ropoaa Hopuibscka
A.IL.MUTJIEHKO

YTBEepKIAECHBI

ITocTanoBnenueM

AnMunHCcTpanuu ropojaa Hopuibcka
ot 20 aBrycra 2015 r. N 431

MPABIJIA
OBPABOTKHU MEPCOHAJIbHBIX TAHHBIX B AIMUHUCTPALIUU
TOPOJIA
HOPWJILCKA, EE CTPYKTYPHBIX [TIOJIPA3IEJTEHUAX

Crnucok U3MEHSIOIMX JOKYMEHTOB
(B pen. [loctanoBnenuii Anmunuctpanuu r. Hopunbcka Kpacnosipckoro kpast
ot 15.01.2019 N 15, o1 26.03.2019 N 111, ot 12.08.2019 N 354,
o1 20.03.2020 N 117, o1 27.10.2021 N 506)

1. OBIIME ITOJIO’KEHUA

1.1. Hactosimue [IpaBuna onpeaenstoT 1eiu, COAEpKaHue U MOPSA0K 00paboTKu
MEPCOHAIBHBIX JTAHHBIX, MEPbI, HAMPABJICHHBIC HA 3aIIUTY MEPCOHATBHBIX JTAHHBIX, a
TaK)Ke IMpOLIEAYphl, HAIMPaBICHHbIE HA BBIABICHHE W TNPEIOTBpALIEHUE HapYUIEHUN
3akoHoAarenbcTBa Poccmiickoit @Depeparuu B 00JaCTH TMEPCOHANBHBIX JIAaHHBIX B
AnMuHHCTpanm ropoga Hopuibcka, e€e CTPYKTYpHBIX MOJpa3fefeHusax (nainee -
AJMUHUCTpALIHA).

1.2. OO6paboTka mnepcoHANbHBIX AaHHbIX (manee - [IJ[H) B AaMuHUCTpanuu
OCYIIECTBIISICTCS JUIsl peaJin3alldd TPYAOBBIX OTHOIICHHMH B COOTBETCTBHUH C
3aKOHO/IATEIbCTBOM O MYHUIIMIIATBHON CIy:K0€ W TPYIOBBIM 3aKOHOAATEIIbCTBOM;
OKa3aHUS MYHHUIIUMATBHBIX (DYHKIHA ¥ MYHHIMIIAIBHBIX YCIYT B COOTBETCTBUU C
®denepanbHpiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opraHuzamuu MpeaoCTaBICHUS
roOCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT"; pACCMOTPEHUS 00paIIeHUH TpaxaaH.

1.3. O6paborka II/lH B AJIMUHHUCTpallMd OCYIIECTBISIETCSI C COOJIIOJICHUEM
IIPUHIUIIOB U YCJIIOBUM, PEYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuun
B o6nactu [1/]n u HacTosimumu [paBunamu.

1.4. OGpabotka IIJIH momKHA OTrpaHUYMUBATHCA JOCTHIKEHHEM KOHKPETHBIX,
3apaHee OMpPE/ICNICHHBIX U 3aKOHHBIX 1EJIeH.

1.5. He nomyckaercs o6pabotka [1J]H, HecoBmecTumast ¢ nensimu coopa [1/1H.

1.6. O6paboTke moyexat Toapko [1JH, KOTOpBIe OTBEUAIOT HEJISIM UX 00paOOTKH.

1.7. Conepxanue u obObem oOpabarbiBaeMbix [IJ[H MOKHBI COOTBETCTBOBATH
3asiBJICHHBIM IIEJISIM 00pabOTKH.

1.8. B Hacrosmux [IpaBunax ucroyib3yroTCss OCHOBHBIC MTOHSATHUS, ONIPEICICHHBIC B
cratbe 3 denepanbHoro 3aKkoHa ot 27.07.2006 N 152-®3 "O nepcoHadbHbIX TaHHBIX", a
TaKKe CIEIYIOLINE MTOHATHUS:

KaJlpoBasl ciiyk0a - YrpaBiaeHue Mo NnepcoHaly AAMUHUCTPALUU; KaJpoBas WU



uHasi CiIyx0a CTPYKTYpHOTO MOApa3JieieHus AJIMHHHCTpAIUU, YIIOJHOMOYCHHAs Ha
BEJICHHUE KaJPOBOTO JICIIOTIPOU3BOJICTRA;

Oyxrairepckas cinyx0a - oTden (UHAHCUPOBAHMS, Yy4eTa U OTUYETHOCTH
AMUHUCTpAIUK; WHAS CITyk0a (IIeHTpann30BaHHast OyXraiaTepus, OTJEN CBOJIHOTO ydeTa
U OTYETHOCTH, OYXTalITepPCKO-dKOHOMUYECKHH OTHeN, pabOTHHK) CTPYKTYpPHOTO
NOJIpa3iejCHusT AJMHUHHUCTPAIAY, YIOJTHOMOYCHHAs (bIil) HAa BEJICHUE OYyXTralTepCKOTO
ydera.

2. YCJOBUS 1 MTOPAAOK OBPABOTKH IITH, CBAI3AHHBIX C
PEAJIMBAIMEUN TPYAOBbBIX OTHOIIEHNUHU

2.1. 111 paOOTHUKOB AJIMHUHHUCTPAIIUH, TPAXKIaH, IPETCHAYIOIUX Ha 3aMeIICHHEe
JOJKHOCTEN MYHUITUTIATHLHON CITY>KObI WITH JOJDKHOCTEHN, HE OTHOCAIIIUXCS K JIOJDKHOCTSIM
MYHUIIUIIATIEHON CITY>KOBI, PyKOBOAUTEICH MYHUIIMTAIBHBIX YUPEKICHUN U YHUTAPHBIX
OPEeaNpUsATHIT MyHUIIMNIATBHOTO oOpa3oBaHusi ropoa Hopuibck (nmanee - paOOTHHUKH),
oOpabatbIBaloTCs B IENsAX OOECHedeHUs KaapoBOil pabOThl, B TOM YHUCIE B IEISAX
COMCUCTBUSA  MYHULUUMNAIBHBIM  CIYXKAIIUM  AJIMHUHUCTpPAllMd B MPOXOXKICHUHU
MYHULMIAIBHON  CIykObl, (OpMHUpOBaHUSA KAAPOBOTO pe3epBa, OOy4YeHHUS U
JIOJDKHOCTHOTO POCTA, yUeTa pe3yJbTaTOB UCIOJHEHUSI MyHUIIUNIATbHBIMU CIIYXAIUMH U
IPYTUMH paOOTHHUKAMU AJTMUHHUCTPAIMH JIOJDKHOCTHBIX OOs3aHHOCTEH, obOecrieueHus
JTUYHOM O€30MaCHOCTH MYHHUITUTIATBHBIX CIIYXKAIUX ATMUHUCTPAIIMH U YWICHOB UX CEMEH,
oOecrieyeHus: pabOTHUKAM YCTaHOBJICHHBIX 3aKOHOIaTeIbCTBOM Poccuiickoit deneparuu
YCIOBUM TpyAa, TapaHTHM U KOMIICHCAIUH, COXPAaHHOCTH MPUHAIEKAIIETO UM
MMYIIECTBA, a TAKXKE B IEJISIX TPOTHUBOACHUCTBUS KOPPYTIIIUH.

2.2. B nensx, yka3zaHHbIX B nmyHkTe 2.1 Hacrosimmx [lpaBun, oGpabateiBatoTcs
cnenyromue kareropun [1J{H paboTHUKOB:

2.2.1. ¢pamunusi, uMs, OTYECTBO (B TOM YHCIIE TpenbLayniue GpamMuiuu, UMeHa U
(M) OTYeCTBa, B Clydyae UX U3MEHEHUS);

2.2.2. nata U MECTO POKJICHHUS;

2.2.3. uadopmarus o rpakJIaHCTBE (B TOM YHCIIE IPEABIAYIIUE TPAKIAHCTBA, UHBIC
IpaXKIaHCTBA);

2.2.4. Bun, cepusi, HOMEp JOKYMEHTa, YAOCTOBEPAIOIIETO TMYHOCTh, HAMMEHOBAaHHE
opraHa, BbIAABIIETO €ro, 1aTa BbIJauH, KO MOoJIpa3/ieJeHus;

2.2.5. anpec MecTa JKUTEThCTBA (apec perucTpanun, GakTUIECKOTO MPOKUBAHUS);

2.2.6. HOMep KOHTAaKTHOTO TesieOHa WIIM CBEICHUS O IPYTUX CIOc00ax CBA3H;

2.2.77. peKBU3UTHI CTPAXOBOTO CBUJIETENBCTBA T'OCYJAPCTBEHHOTO MEHCUOHHOIO
CTpPaxOBaHMS;

2.2.8. nuneHTruUKAITMOHHBIM HOMEP HAJIOTOIIATENIbIINKA;

2.2.9. pEeKBU3UTHI  CTPAXOBOTO MEIUIIMHCKOTO TOJKca  00sA3aTEIHLHOTO
MEJUIIMHCKOTO CTPaXOBAHMUS;

2.2.10. pexBU3UTBHl CBUJETEIBCTBA TOCYJAPCTBEHHOM pETUCTpPAlMM aKTOB
IpaXJIaHCKOTO COCTOSIHUS;

2.2.11. ceMeliHOE TIOJNIO)KEHHE, COCTaB CEMBH M CBEICHHSA O OJM3KHUX
POJICTBEHHHUKAX (B TOM YHCJIEC OBIBIINX);

2.2.12. cBeneHus 0 TPYAOBOM ACSATEIBHOCTH;

2.2.13. cBeneHUs1 0 BOMHCKOM YY€T€ U PEKBU3UTHI IOKYMEHTOB BOMHCKOI'O YU€ETa;

2.2.14. cBemenuss 00 oOpa3oBaHWM, B TOM YHCIE O MOCIEBY30BCKOM
npodeccuoHaIbHOM 00pa30BaHMU (HAMMEHOBAHHUE M T'OJi OKOHYAHHS 00pa30BaTEILHOTO



YUpEXKICHUS, HANMEHOBAHHUE U PEKBU3UTHI JIOKYMEHTa 00 00pa3oBaHWM, KBATH(PUKAIINS,
CMENUAILHOCTD 110 JOKYMEHTY 00 00pa3oBaHHH);

2.2.15. cBenenust 00 y4eHOM CTETICHH;

2.2.16. uadopmaius o BJIaJICHUH HHOCTPAHHBIMU S3bIKAMU, CTETICHb BIAJACHUS;

2.2.17. MeaMIIMHCKOE 3aKJII0YeHHE MO YCTAaHOBIEHHOW (Qopme 00 OTCYTCTBUHU Y
rpaxJIaHvHa 3a00JIeBaHUs, TMPEMITCTBYIOUIETO IMOCTYIJIEHUI0O HAa MYHHUIMUNAIBHYIO
CIYKOy WM €€ MPOXO0XKICHHUIO; 3aKIIOUCHHE MO pe3ysibTaTaM MPeABAPUTEIBHOTO WU
MEPUOINYECKOr0 MEAUIIMHCKOTO OCMOTPA;

2.2.18. pororpadus;

2.2.19. cBenenus o pabote, B TOM YUCIIE: aTa, OCHOBAHUS MOCTYIUICHUS (IIpueMa)
Ha pa0OTy M Ha3HA4YEHHUs HaA JOJDKHOCTh, JaTa, OCHOBAHHUS Ha3HA4YeHUs, MEPEeBOJIA,
NepeMeIleHrsT Ha WHYI JOJDKHOCTh, HAaMMEHOBaHHE 3aHUMAeMbIX (3aMellaeMbIX)
JOJDKHOCTEH, pa3Mepa JICHEXKHOTO  COAEpKaHMWs, pe3yJbTaTOB AaTTECTallud Ha
COOTBETCTBHUE 3aMEIIaeMOM JOIKHOCTH, a TAKKE CBEJICHUSI O TIPEKHEM MECTE PadOTHI;

2.2.20. undopmarus, cojepkamascs B TPYIOBOM JOTOBOPE, TOTOIHUTEIBHBIX
COTJIALIEHUSAX K TPYAOBBIM JIOTOBOPaM;

2.2.21. cBenenus o npeObIBAHUM 3a TPAHULIEH;

2.2.22. uHopManusi 0 KJIACCHOM YMHE MYHMIMIAIBHOM CIyKObI (B TOM 4YHCIIE
JTUIIJIOMAaTHYECKOM paHre, BOMHCKOM WM CIENHAIbHOM 3BaHHMM, KIACCHOM YHHE
MIPABOOXPAHUTEIBHONU CIYKOBI, KIACCHOM YWHE TPAKIAHCKON CIHYKOBl CyObeKTa
Poccuiickoit denepanun);

2.2.23. uadopManus 0 HATMYUHN UIH OTCYTCTBHH CYJTUMOCTH;

2.2.24. uadopmanms 06 ohOpMIICHHBIX JOMyCKaX K TOCYAapCTBEHHOM TalHe;

2.2.25. rocy1apCTBEHHbBIEC Harpaabl, MHbIE HArPaJbl U 3HAKU OTINYUS;

2.2.26. cBeaeHusi 0 Npo(ecCHOHAIBHOW MEPETnoAroTOBKE U (WJIM) TMOBBIIIEHUN
KBaTM(UKAIUH;

2.2.27. uadopmarms 0 eKeroIHbIX OIIAYMBAEMBIX OTIYCKAaX, y4eOHBIX OTITyCKaX
U OTIycKax 0e3 COXpaHEHHUsI ICHEKHOTO COJCPIKAHUS;

2.2.28. cBeleHHS O J0XO0JaX, 00 MMYIIECTBE M 005A3aTeIbCTBAX MMYIIIECTBEHHOTO
XapakTepa;

2.2.29. HoMep pacUETHOIO CUETA;

2.2.30. uHBICE TIEPCOHAJIbHBIC JaHHBIC, HEOOXOAMMBIC MJIA JOCTIKCHHS LeNeH,
MPEyCMOTPEHHBIX MMYHKTOM 2.1 HacTosiero ITonoxeHus.

2.3. O6padorka I1[In (3a uckmouenueM Ouomerpuyeckux I1/IH) paGoTHHKOB,
OCYIIECTBIIIETCS 0€3 corjacusi yKa3aHHBIX JIUI] B paMKax IIeJIeH, ONPeIeICHHBIX TyHKTOM
2.1 nactosimux IIpaBui, B COOTBETCTBUU C MYHKTOM 2 4acTu | cTaThu 6 U 4aCcThIO 2 CTaThbU
11 ®epepanpHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHBIX JIaHHBIX" U
nonoxxkeHuamu @DenepanpHoro 3akoHa ot 02.03.2007 N 25-®3 "O MyHUIMDAIBHOU
cinyx6e B Poccutickoit @enepannn", denepanpHoro 3akoHa ot 25.12.2008 N 273-d3 "O
npotuBoaeiicTBuM koppynuun", TpynoBeim konekcoM Poccuiickoit deneparuu.

2.4. O6pabotka [1/lH paGOTHUKOB OCYIIECTBISETCS MPH YCIOBUM TOTYYCHHUS
corjlacus YKa3aHHBIX JIUII B CJICTYIOIIUX CIy4asx:

2.4.1. npu nepenave (pacnpocTpaHeHuu, npeacrasiennn) [IJIH TpeTbuM uuam B
Clay4asx, HE NPEAYCMOTPEHHBIX JCHUCTBYIOIIMM 3aKOHONATEIbCTBOM Poccuiickoit
Qdenepannu;

2.4.2. npu TpancrpannuHoit nepeaaye [1/H;

2.43. npu OPUHITUU PELICHUH, MOPOXKAAIOUIUX IOPUAUYECKUE TMOCIEIACTBUS B
OTHOILIEHUH YKa3aHHBIX JIUI] UM UHBIM 00pa30oM 3aTparuBarolldX UX IMpaBa U 3aKOHHBIE



MHTEPECHI, HA OCHOBAHUM UCKIIFOUUTEIBbHO aBTOMAaTU3UPOBaHHONW 00paboTku ux I1/1H.

2.5. O6pab6otka IIJIH, mpemycMOTpeHHBIX MyHKTOM 2.2 Hactosmux IIpaBmi,
OCYIIECTBIISIETCSI C MHCHbMEHHOTO COrjacusi pa0OTHUKA, COCTaBIEHHOTO IO (QopMe,
yTBepkAcHHOW NyHKTOM 1.9 IloctanoBnenus Anmunuctpanuu ropojga Hopunbcka ot
20.08.2015 N 431, ecnu nHoe He ycTaHOBiIeHO DenepanbHbIM 3akoHOM OT 27.07.2006 N
152-®3 "O nepcoHanbHBIX TaHHBIX".

2.6. O6pabotka II/IlH paOOTHUKOB OCYIIECTBISETCS CHEIUATUCTAMU KaJIPOBBIX,
OyxraiaTepckux cly>)k0 W BKIO4aeT B cels cieayrolme AercTBus: cOop, 3aIuch,
CUCTeMaTH3allMi0, HAaKOIUICHHWe, XpaHeHHe, yToyHeHHe (O0OHOBJIEHHE, HW3MEHEHHE),
U3BJICYEHHUE, MCIIOIb30BaHUE, Nepenady (pacnpocTpaHEHUe, NpelCTaBIeHUE, JOCTYII),
o0e3nnunBaHue, OJOKMPOBAaHUE, yaajaeHue, yHuutoxenue [1J1H.

2.7. llepeuucnennbie B nyHkTe 2.2 IIJI[H mpeacTaBisitoTCsi HEMOCPEACTBEHHO
pabOTHUKOM B BUJIE:

2.7.1. opuruHasOB HEOOXOJUMBIX JTOKYMEHTOB (3asiBJICHHE, TPYJAOBas KHUXKA U
(unn) cBelleHUsT O TPYAOBOW JAEATENBHOCTH Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHBIC
HaJJIeXKAMM 00pa3oM, Wi B (opMmMe DSIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO
YCWJIEHHON KBaNM(UUIHUPOBAHHOW SJEKTPOHHOM MOJANUCHIO, aBTOOHOrpadusi, HHbIE
JIOKYMEHTBI, MPEJICTaBJISIEMBIE B KaJIPOBYIO CIYKOY);

(m. 2.7.1 B pen. Iloctanosnenus Anmunuctpanuu 1. Hopunbcka KpacHospckoro
kpas ot 27.10.2021 N 506)

2.7.2. KON OPUTHUHAJIOB JOKYMEHTOB;

2.7.3. cBeneHuil B yueTHBIX (hopMax (Ha OyMasKHBIX U JIEKTPOHHBIX HOCUTETISX).

2.8. B cnyuae Bo3HMKHOBeHUs1 HeoOxomumocTu monydenust [1/lH pabGoTHuka y
TPETbel CTOPOHBI, CIIEyeT H3BECTHTh 00 3TOM pabOTHHKA 3apaHee, MOJYYHUTb €ro
MUCBMEHHOE COTJIaCMe U COOOIIUTHh €My O UelsX, MpPEeanojlaraéMblX HCTOYHHMKAX U
cnocobax momydenuss [I/ln  (ecmu wHOe He mpeaycMOTpeHo (QenepanibHbBIM
3aKOHOJIATEILCTBOM).

2.9. 3ampeniaercs mojy4yaTh, oOpabOaTbiBaTh W MNPHOOIIATH K JUYHOMY €Ty
pabornuka [1/1H, He mpexycMOTpeHHbIe MyHKTOM 2.2 Hactosuwmx [IpaBui, B TOM uncie
Kacalllllecs pacoBOil, HAIMOHAJIBHON MPUHAMJIEKHOCTH, IOIUTHYECKUX B3IJIS/IOB,
PENUTruO3HBIX WK PUIOCOPCKUX YOS KIEHNN, MTHTUMHON KU3HU.

2.10. IIpu cbope I1JIH cnenuanuct KaapoBOil CilyKObl, OyXraaTepcKoi ciyXObl,
ocymiecTBIsonui c6op (monydenue) [IJ[H HemocpencTBEHHO OT paOOTHUKOB, 00s3aH
pa3bsCHUTh pPAa0OTHUKAM IOPUIUYECKHE TIOCIEJCTBUS OTKa3a MPEJICTaBUTh UX
nepcoHalbHbIE JaHHbIE.

2.11. Ilepemaua (pacmpocTpaHeHue, MpeAcTaBiIeHUE) U wucnosibzoBanue [1/[x
pabOTHUKOB OCYILECTBISAETCA JHIIb B CIy4yasix M B MOPSAKE, MPELyCMOTPEHHBIX
benepaibHbIM 3aKOHOJATEIHCTBOM.

3. YCJIOBUA U ITOPAJOK OBPABOTKHU IIJH I'PAYKIAH B CBA3HU
C UICIIOJIHEHUEM MYHUIIMITIAJIbHBIX ®YHKIIUA U
HNPEJOCTABJIEHUEM
MYHUIIUITAJBHBIX YCJYT, PEAJIM3AIIMENA UX ITIPABA HA
OBPAILIEHUE

3.1. B Anmunuctpanuu obpabdotka IIJ[H rpaknaH ocyliecTBisieTCsl B CBSI3U C
OpeloCTaBlIeHueM  AJMHMHHUCTpauuell  MyHMLIMIOAIBHBIX  YCIYI,  HCIIOJHEHUEM
AIMHUHHCTpanreld MyHUIUIATBHBIX (PYHKINH, a TAKKe B CBSI3U C peaan3aliei ux mpasa



Ha oOparieHne B AJIMUHUCTPAIHIO.

3.2. IIln rpaxnaH, oOpaTuUBIIUXCS B AJMUHUCTpAIMIO JUYHO, a TakKkke
HaIMPaBUBIINX WHIUBHUIyaJIbHbIE WM KOJUIEKTUBHBIE MHCHMEHHBIC OOpaIleHUs WU
oOpaitieHus B popMe JIEKTPOHHOTO JOKYMEHTa, 00pabaThIBAtOTCA B LEISX PACCMOTPEHUS
YKa3aHHBIX OOpallleHui ¢ TMOCIEAYIONIMM YBEIOMJICHHEM 3asiBUTENIEH O pe3yibTaTrax
paccMOTpEHHUSI.

3.3. Ilepeuenr II[IH rpaxgaH, mnojjIexammx o0OpaOOTKE B CBS3U C
npelocTaBlieHueM  AJIMUHHUCTpAlMell  MYHHIMNAIbHBIX  YCIYT,  HCIOJHEHUEM
AJIMUHUCTpaLMEe MYHULIMIIAIBHBIX (DYHKIIMM, a TAK)KE B CBS3M C pealiu3aluell ux mpasa
Ha oOpaleHue B AJMUHUCTPALIUIO:

3.3.1. pamunus, ums, 0T4€CTBO (MIOCIEAHEE - IPU HATIUYHUN);

3.3.2. naHHbBIE JOKYMEHTA, YJIOCTOBEPSIOLIETO JTUYHOCTH;

3.3.3. peKBU3UTH JAOKYMEHTa, MOATBEPXKIAIOUIETO PEruCTPallii0o B CHCTEME
UHAUBUAYAJIBHOTO (IEPCOHU(DUIIMPOBAHHOTO) YUETAa;

(. 3.3.3 B pen. Ilocranonenus Anmuauctpanuu T. Hopunbscka KpacHosipckoro
kpas ot 27.10.2021 N 506)

3.3.4. uneHTU(PUKAIMOHHBIM HOMEP HATIOTOILIATENIBIINKA;

3.3.5. agpec MecTa )XUTENBCTBA (apec perucTpanuu, GakKTHIECKOTO MPOKHUBAHUS);

3.3.6. OYTOBBIH aapec;

3.3.7. ampec AIEeKTPOHHOU MOYTHI;

3.3.8. yka3aHHBI{ B 00paIllleHNH KOHTAKTHBIN TenedOoH;

3.3.9. unsie 11/, yka3aHHbIe 3asBUTEIEM B OOpalieHuu (3kajao0e) WM CTaBIIHE
U3BECTHBIMHU B XOJI€ PACCMOTPEHUs TaKoro obparmieHus, a taxxe [1/1H, conepxkamuecs B
JIOKYMEHTaXx, MPEICTaBICHHBIX TPAKIAHUHOM.

3.4. O6pabotka [1/]H, He0OOXOIMMBIX B CBSI3U C IPEIOCTABICHUEM MYHHUIIMITATIBHBIX
YCIIYT ¥ UCTIOJIHEHUEM MYHUIIMIIATBHBIX (YHKIUH, YKA3aHHBIX B MyHKTE 3.1 HacTOSIIMX
[TpaBui, ocymiecTBisieTcst 6€3 corjaacus TpaxJaaH B COOTBETCTBUU C MYHKTOM 4 yacTu 1
cratb 6 PenepanbHoro 3akona ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX',
®denepanbapiMu 3akoHaMU 0T 27.07.2010 N 210-®3 "O06 opraHu3aiiuu mpea0CTaBICHHS
roCyJapCTBEHHbIX M MyHUIUNanbHbIX yciayr", oT 02.05.2006 N 59-®3 "O mnopsake
paccMoTpeHus oopaiieHuit rpaxaan Poccutickoit denepanun" 1 MHBIMU HOPMATUBHBIMU
MPaBOBBIMU aKTaMHU, OMNPEACISIIONIMMUA TPEJIOCTABICHUE MYHHUIUIAIBHBIX YCIyT |
UCTIOJTHEHNE MYHUIIUTTANTBHBIX () YHKIIUH.

3.5. O6pabotka I1J[H, HECOOXOIUMBIX B CBS3U C HCIOJHCHHUEM MYHHUIIUITAIBHBIX
yCIIYT, MYHUIMUMAIBHBIX (YHKIWUHA, yKa3aHHBIX B myHkTe 3.3 Hacrosumx [IpaBwi,
BKJIIOYAET B ce0s Cleayronue AeHCTBUsS: cOOp, 3aMuch, CUCTEMATU3AINI0, HAKOTUICHUE,
XpaHeHue, yTOYHEHUe, (OOHOBJIEHHE, HW3MEHEHHUE), U3BJICUCHHE, HCIOJIb30BAHUE,
nepeaady (pacrpocTpaHeHHe, MpeACTaBIeHUE, TOCTYM), 00e3IMUYuBaHue, OJOKUPOBAHHUE,
yaanenue, yanuroxenue [1J1H.

3.6. Ilepeuncnennbie B nyHkre 3.3 IIJ[H mpeacTaBisroTCs HENOCPEACTBEHHO
rpaxaaHamMu, OOpaTUBIIMMHUCS B AJMUHUCTPAIMIO IS TOJXYYCHHUS MYHHUIIUNAITBHON
YCJIYTH, WIH B IEJSIX UCTIOTHEHUSI MyHUITUTIATBHBIX (PYHKITUN B BUJIE:

3.6.1. opurnHamOB HEOOXOJUMBIX JOKYMEHTOB (3asBICHUE, JOKYMEHT,
YIOCTOBEPSAIOIIMI JTUYHOCTD U JIp.);

3.6.2. Konuil JTOKyMEHTOB;

3.6.3. cBeieHMl yueTHBIX (GopM (Ha OyMaKHBIX U AJIEKTPOHHBIX HOCUTEISX).

3.7. Ilpm npeAoCTaBICHUHM MYHUIUIAIBHOW YCIYTM WM  UCIOJIHEHUU
MYHULMIATBHON (PYHKIIUH 3aMPEIaeTCs 3apaliuBaTh y TPaKIaH U TPEThUX JIHILL, a TAKKE



oOpabatsiBath [1JIH B cirydasx, HE MPEAYCMOTPEHHBIX 3aKOHOATEIBCTBOM Poccuiickoi
Denepanuu.

3.8. Ilpu c6ope IIJIH MOMKHOCTHOE JUIO AJIMUHUCTPAIMU, OCYIECTBISAIONICE
nonyuenue II/IH HemocpencTBEHHO OT rpaxkJaH, OOpaTUBIIMXCS 3a MPEAOCTABICHUEM
MYHHIIMIATBHOMN YCIIYTH WK B CBSI3H C UCIIOJTHEHUEM MYHUITUTIAIBHON (PYHKIIMH, 0053aHO
Pa3bICHUTh YKa3aHHBIM TpaKJaHaM HOPUAMYECKUE IOCIEACTBUS OTKa3a IPEACTaBUTH
I1/1n.

3.9. Ilepemaua (pacmpocTpaHeHHe, NpeJCTaBlieHue) U ucnoib3oBanue I[1/IH
3asBUTENEH AJIMHUHUCTpAIlMEN OCYIIECTBISIETCS JUIIb B CIy4asXx W B TOPSJIKE,
IPEeyCMOTPEHHBIX (eepaTbHBIM 3aKOHOIATEIbCTBOM.

4. HIOPAJOK OBPABOTKU IIJTH CYBBEKTOB II1H
B UTHO®OPMAILIMOHHbBIX CUCTEMAX

4.1. Obpabotka IIJ]IlH B AIMUHUCTpAIMK OCYIIECTBISETCS B MH(POPMAITMOHHBIX
cucreMax (manee - MC), nepedyeHb KOTOpbIX yTBepxkAeH MyHKTOM 1.4 IloctanoBieHus
Anmunuctpanuu ropona Hopunbcka ot 20.08.2015 N 431.

4.2. B cocraB II[ln, ob6pabateiBaembix B WCII[IH AnMuHHCTpayu, BXOAST
kateropu 11/1H, ykazanasie B myHkTax 2.2, 3.3 Hactosmux [IpaBu.

4.3. adopMmalis BHOCUTCS B PyYHOM PEKUME MPH MONTYYSHHUH UHPOpPMAIIUU HA
OyMa)XHOM HOCHUTEJE€ WIM B HMHOM BHJE, HE TO3BOJSIONIEM OCYIIECTBISTh €€
aBTOMATUYECKYIO PETUCTPALUIO.

4.4. OTBeTcTBEHHBIH 3a oOecnieueHue 6e3omacHocTH [1/{H B oOpabaTeiBaeMbix I1/[H
B UCTI[lH AnMunucTpanuu, o0ecrneynBaeT:

4.4.1. cBoeBpeMeHHOE OOHapyXeHHe (PaKTOB HECAHKIIMOHMPOBAHHOTO JOCTYIA K
[1/11 1 HEeMeTIeHHOE JJOBEIeHHE ATOW MH(OPMAIH 10 OTBETCTBEHHOTO 32 OPTaHU3AIHIO
o6pabotku [1/[H B AaMuHUCTpaIuu;

4.4.2. HegonyleHUE BO3ICMCTBHS HA TEXHUYECKHUE CPEICTBA ABTOMATU3UPOBAHHOM
obOpabotku I[1/1H, B pe3ynbTaTe KOTOPOTO MOXKET OBITh HAPYIIEHO UX (PYHKIIMOHUPOBAHHE,

4.4.3. BO3MOXHOCTH BoccTaHoBieHus [IJ[H, MOIUGUIIMPOBAHHBIX WM
YHUYTOXKEHHBIX BCJIEIACTBUE HECAHKIIMOHUPOBAHHOTO JJOCTYIA K HUM;

4.4.4. NOCTOSIHHBIN KOHTPOJIb 3a 00ecrieueHreM ypoBHs 3amuieHHocty [1/1H;

4.4.5. 3HaHWe W COOJIOJICHWE YCJIOBUU HCIIOJB30BaHUS CPEACTB  3alllMThI
uH(pOpMAaILIUU, TPETYCMOTPEHHBIX IKCILTYyaTAllMOHHONW U TEXHUYECKOHN JTOKYMEHTAIUEH;

4.4.6. ydeT IpUMEHSAEMBIX CPEJCTB 3allUThl MHPOpPMALIUK, IKCITyaTAIlMOHHON U
TEXHUYECKOW TOKYMEHTALMU K HUM, HocuTeen 11/1H;

44.7. mnupu oOHapy)XeHWH HapylIeHWH mopsaaka mnpexacrasienus [1J{x
He3aMeJINTEeNIbHOEe  MPUOCTaHOBIeHWe  mpenactasienus  [IJlH  momp3oBatensim
uHpopmanmonHo# cucteMsl [1JIH 10 BBISIBICHUS MPUYWH HAPYIICHUH U YCTPAHEHUS dTUX
MPUYHH;

4.4.8. pa3dbupaTenbCTBO M COCTABJICHHUE 3aKITIOYCHHN MO (pakTaM HECOOIOACHUS
YCJIOBUH XpaHEHHsI MaTepuaibHbIX HocutTened I1/[H, ucronb30BaHUS CPEACTB 3aIIUTHI
uH(pOpPMAIINH, KOTOPbIE MOTYT NMPUBECTH K HapylieHuio KoHpunenuampHoctu [0 nmu
JPYTUM HapYyLICHUSIM, NPUBOASIIMM K CHUXEHUIO YpoBHA 3ammuineHHoctu [1J[H,
pa3pabOTKy U MPUHATHE MEp MO MPEJAOTBPAIICHUIO BO3MOXKHBIX OMACHBIX MOCIEACTBUN
M0/I00HBIX HAPYILICHUH.

4.5. O6men I11a mpu ux o6padotke B UCII[ln AnMuHHCTpaIK OCYIIECTBIISETCS
0 KaHajaMm CBs3M, 3alUTa KOTOPHIX OOECIeYMBACTCS IyTeM peaTn3aluu



COOTBETCTBYIOIIUX OPTaHHW3AIMOHHBIX MEP W IyTeM NIPUMEHEHHS MPOTPAMMHBIX U
TEXHUYECKHUX CPEJICTB.

4.6. Jloctyn pabotHukoB Anmunuctpauuu kK [1/In, naxomsumumes B UIICn
AIMUHUCTpAIMH, TPEIycMaTpuBaeT  OOs3aTEIbHOE  MPOXOXKJICHUE  MPOIEAYPHI
UACHTU(PUKAIIUY U ayTeHTU(UKAIIIH.

47. B cnydae BbIABICHHUS HapymieHuid mnopsgaka oopadotku [1Jln B UCIIIn
AJMUHUCTpAIIMA  YIIOJTHOMOYCHHBIMU  JIOJDKHOCTHBIMHU ~ JIUIIAMHU  HE3aMEJTUTEIIBHO
MPUHUMAIOTCS MEPHI IO YCTAHOBJICHUIO TPUYUH HAPYIICHUH U UX YCTPAaHEHUIO.

5. CPOKM OBPABOTKUN U XPAHEHMUS 111H

5.1 O6pabotka u xpanenue [1J]IlH B ATMUHUCTpALIMKA OCYIIECTBISIOTCS HE JIOJbIIIE,
yeMm 5Toro TpedyroT menu obpabotku [1/[n. O6pabarbiBaeMble MepCcOHANIbHBIC TAHHBIC
MOJIJIeXKAT YHUUTOKEHHUIO JTUO0 00€3TMUMBAHUIO MTPU HACTYIUICHUH CIAEAYIOIINI YCIOBUM:

- IocTkeHue uesneit oopaborku [1/[H win MakcUManbHBIX CPOKOB XpaHEHHUS - B
teueHue 30 KaJeHIapHbIX JHEH;

- yTpaTta HEOOXOAMMOCTU B JIOCTH>KEHHMHU Liened oOopadbotku I1JIH - B Teuenue 30
KaJICHAAPHBIX THEH;

- mnpencraBieHue cyobekromM [I/IH wiaM ero 3aKkOHHBIM MpPEACTaBUTENIEM
MOJITBEPIKICHUS TOTO, YTO MIEPCOHAIbHBIC AHHBIC SIBISIFOTCS HE3aKOHHO MOJYYEHHBIMU
WU HE SIBISIOTCS HEOOXOAMMBIMH [IJIsi 3asBJICHHOM Ienu 0O0paOOTKH - B TeUeHHE 7
pabouux JTHEH;

- HEBO3MOXKHOCTh obOecrieueHus mpaBoMepHocTH oopabotku 1/ - B Teuenne 10
pabounx gHEH;

- o13bIB cyObekTOM I1JIH cornacust Ha oOpabotky I[1/IH, ecnu coxpanenue I1/In
Oonee He TpeOyeTcs s neneit oopadotku [1/[H - B Teuenue 30 KaJeHIapHBIX JTHEH.

B caydae orcyrcTBHs BO3MOXKHOCTH YHHMUTOXKEeHUs [IJlH B TedueHume CpOKOB,
yKa3aHHBIX B a03amax 2 - 6 HACTOSIIEro MyHKTa, OCYIIECTBIISICTCS OJIOKUPOBAHUE TAKHX
[T1n wnu obecrieunBaercsa ux OnokupoBaHue (ecnu obpadotka I1J[H ocymiecTBusieTcs
JIPYTHM JIAIIOM, JIEUCTBYIONIUM MO TMOPYYEHUIO ATMUHUCTpAIUU) U 00eCreynBaeTCs
yauuToxkenue [1/IH B cpok He Oosiee ueM miecTh MeCAIeB, €CJIM MHON CPOK HE YCTaHOBJICH
benepanibHBIM 3aKOHOIATEIHCTBOM.

6. MOPSIIOK YHUUTOXKEHUS NJH TPU JOCTUKEHUU LEJEN
OBPABOTKH
WJIA TIPU HACTYILUIEHUU UHBIX 3AKOHHBIX OCHOBAHUI

6.1. PabGoTHukOM AJMHHHCTpAllMd, OTBETCTBEHHBIM 33 apXUBUPOBAHMUE,
OCYIIECTBIISIETCSI CUCTEMATHUECKH KOHTPOJIb U BBIJEICHHE JOKYMEHTOB, COJEPKAIINX
IT/1H, ¢ MCTEKIIMMU CPOKAMH XPAHEHHUS, TOAJIEKAIINX YHUUTOKEHUIO.

6.2. Bompoc 00 yHMYTOXEHHM BBIACICHHBIX JIOKYMEHTOB (0Opa3yrommxcsi B
npouecce JesATeNbHOCTH AJMUHHUCTpaluu), conepxkammx I[IJIH, paccmaTpuBaeTcss Ha
3acenanun KoMuccum 1Mo yHHMUTOKEHHIO JOKYMEHTOB, COJEP)KAIUX MEPCOHAIbHbBIE
JaHHbIE, CO3JaBa€MblE B  COOTBETCTBYIOIIMX  CTPYKTYPHBIX  IOJpa3JeIeHUSIX
AJIMUHUCTpAllUM ~ TIpUKa3aMH  PYKOBOJUTENEH  CTPYKTYpPHBIX  MOJpa3fesieHui
AnmuHHCTpanuu, B AIMUHUCTpalUK (KaK FOPUIMYECKOM JIMLE) - pacCMaTpUBaeTcs Ha
3aceJaHuu DKCIIEPTHOM KOMUCCUU 110 OpraHu3aluu padoThl C JOKYMEHTAMHU, IEPEUHEM U
HOMEHKJIATypol J1en AaMuHucTpauuu ropojga Hopuiibcka, co31aHHON pacnopsiKEHUEM



AnmunucTtpauuu ropoaa Hopunecka (nanee - Komuccus).

(1. 6.2 B pen. [locranoBnenus Anmuauctpanuu . Hopunbcka KpacHosipckoro kpast
0T 26.03.2019 N 111)

6.3. Ilo wuroram 3acemanuss Komwuccuu, COCTaBIsS€TCS aKT O BBIACICHUM K
YHUUYTOXEHHIO IOKYMEHTOB, OITUCh YHUYTOKAEMBIX €1, TPOBEPSAETCS X KOMIUIEKTHOCTb,
aKT MOJMUCHIBACTCS MpecenaresieM u wieHamu Komuccuu.

6.4. CBenenus 00 YHUUTOKEHUU BHOCSITCS B aKT O BBIACJIICHUHM K YHUYTOXEHUIO
JIOKYMEHTOB.

YHUUYTOXKEHHE TOKYMEHTOB Ha OyMaKHBIX HOCUTENAX, coiepkamux [IJIH, kak
MPaBUJIO, OCYIIECTBIISICTCS MyTEM H3MEIbUCHUSI HAa MEJKHE YacTH, HCKIIOYAroue
BO3MOXKHOCTh  TIOCJIEIYIOIIETO  BOCCTaHOBIEeHUS ~ uUHPopManuu.  W3menbueHue
MIPOM3BOUTCS B TOM YHCJIE C TIOMOIIBIO OyMarope3aTeabHON MallTuHbI (IIpeaepa).

6.5. YHuuTOXXKeHHE BceX cBeAeHUd o cyObekre IIJ[H, comepkammxcs Ha
ANIEKTPOHHBIX HOCUTENSAX, OCYIIECTBIISIETCS TMYTeM MEXaHWYECKOro HapyIICHUs
IIEIOCTHOCTH  HOCHUTEJIs, HE  TO3BOJIAIONIETO  MPOU3BECTH  CUYUTHIBAHUE  WIIH
BoccranoBjeHue [1/{H, nau cTupanrem nHGOpPMAIIUK ¢ IJIEKTPOHHBIX HOCHUTEIICH.

6.6. Yauuroxenue Bcex cBenaeHuit o cyonekre 11, cogepxxamuxcsa B UCII/IH B
AJIEKTPOHHOM BHJE, ITpou3BoauTcs "BpydHyro'. llocie 4yero mpowsBOguTCsS IpOBEpKa
OTCYTCTBHS 3amuceit o cyobekre I1/IH, KoTopble OBLIN YOaJICHBI, C IIOMOIILIO0 TTOMCKA TI0
dbamunuu cyobexra [1/]H.

7. OBINEJOCTYIIHBIE NCTOYHUKMU I11H

7.1. B wemsx wHbOpPMAIMOHHOTO  OOECIEYEeHUsT MOTYT  CO37aBaThbCs
oOmenoctynuble UcTOYHUKU [IJ[H (B TOM uucie crnpaBOYHUKH, aApecHble KHHUIW). B
obmenoctynmabsle ncrounuku [IJ[H ¢ mucemeHnHoro cormacus cyowekra IIJIH moryt
BKJIIOYAThCA €ro (haMuius, UMs, OTYECTBO (TOCIeqHee - MPU HAJIMYUH), TOJ U MECTO
pokaeHus1, aapec, aDOHEHTCKUN HOMEp, CBEACHHs O Mpo(eccur U UHbIe NepPCOHaIbHbIE
JaHHBIE, cooOmaemble cyonrekTom T1J1H.

7.2. Cenennst o cyobekte [1/[H B mo06oe BpeMsi MOTYT OBITh HCKIIIOYCHBI U3
oOmenoctynHbix UCTOUYHUKOB [1/IH mo TpeboBanuto cyobekra [1/IH m1bo nmo pemieHuro
CyJla WM UHBIX YIOJHOMOYEHHBIX TOCYIapCTBEHHBIX OPraHoB.

8. IOCTYIH K IEPCOHAJIBHBIM JAHHBIM CYBBEKTOB
INEPCOHAJIBHBIX JAHHBIX
(BBeneH IlocranoBnenunem Anmunuctpanuu r. Hopuiabscka
Kpacnosipckoro kpast ot 12.08.2019 N 354)

8.1. BHyTpeHHull qocTyI:

8.1.1. IIpaBo mocTymna K NepCcOHaIbHBIM JaHHBIM PAaOOTHUKA UMEIOT:

- I'maBa ropoma Hopuinbcka - K NEpCOHAIBHBIM JIAaHHBIM BCEX CYOBEKTOB
NEPCOHATBHBIX IaHHBIX;

- 3amectutenb [ maBel ropona Hopuiibcka - K mepcoHalbHBIM JaHHBIM PaOOTHUKOB
NOJYMHEHHBIX €MY CTPYKTYPHBIX MOJAPA3ACICHUA A IMUHUCTPALINH;

- HAYaJIbHUK YTIpaBJICHUs MO NepcoHany AAMUHHUCTpanuu ropoaa Hopumibcka - k
HEPCOHAJILHBIM JAHHBIM BCEX paOOTHHUKOB;

- pabornuku [IpaBoBoro ynpasneHust AaMuHHCTpanuu ropoga Hopuibcka - K
NEPCOHAIBHBIM JAHHBIM BCEX PaOOTHHUKOB;



- paboTHUKK YTpaBieHuUs MO NepcoHany AAMHUHUCTpanuu ropoga Hopubcka - k
NepPCOHATBHBIM JaHHBIM BCEX PaOOTHHUKOB;

- IOPUCKOHCYJIBThI, PAOOTHUKH FOPUINYECKUX CIYXKO CTPYKTYPHBIX OApa3AesIeHUI
AnmuHuctpauuu ropojga Hopuiabcka - K NEpCOHAJbHBIM JAaHHBIM PaOOTHUKOB
COOTBETCTBYIOLLIMX CTPYKTYPHBIX MOJIpa3ieeHnii AMUHUCTpauu ropoaa Hopunbcka;

- paOOTHUKK AJIMUHUCTpAINH, SBJISIONUIUECS YWICHAMH KOJUIETHAIBHBIX OpPTaHOB,
paccMaTpUBAIOIIMX B CBOEHM JAESATENBHOCTH JOKYMEHTBI, COJEpKalIUe NEpPCOHAIbHbIE
NaHHbIe pPaOOTHUKOB - K MEPCOHAJIbHBIM JaHHBIM PaOOTHHUKOB, JOKYMEHTHI KOTOPBIX,
coaepKalue UX [EepCOHAJIbHBIE JIaHHBIE, PACCMATPHUBAIOTCS COOTBETCTBYIOIIUM
KOJUJIETHaJIbHBIM OPTaHOM;

- paOOTHHUKHU KaJIpOBOM CIY>KOBI - K MEPCOHAJIBHBIM JIaHHBIM T€X PaOOTHHUKOB,
KaJIPOBBII y4eT KOTOPBIX OHU BEAYT;

- PYKOBOJWTENU CTPYKTYPHBIX TMOJpa3fAeieHuid AJMHUHUCTpalUMu Tropoja
Hopunbcka (kpoMe HayaibHUKA YTpaBiCHUS MO MEPCOHATY AIMHHHUCTPAIMU Topoja
Hopuibcka, HauansHuKa [IpaBoBoro ynpasnenust AnMuaucTpanuu ropojaa Hopunbcka) -
K TIEpCOHAIBHBIM JIaHHBIM MTOYMHEHHBIX UM PAOOTHUKOB, a TAKXKE UHBIX PAOOTHUKOB MPU
BBITIOJTHEHUH JIEUCTBUM, CBA3aHHBIX C UX JOKHOCTHBIMH O0SI3aHHOCTSIMU;

- NIpU OCYIIECTBIIEHUU MPOLEAYpHl MepeBoAa pabOTHUKA W3 OAHOrO B JPYroe
CTPYKTypHOE ToJpa3jaeiieHne AJIMHUHHCTpanuu ropojga Hopunbcka poctyn K
MEPCOHATBHBIM JIAHHBIM PA0OOTHHKA UMEET PYKOBOJIUTEND CTPYKTYPHOTO MOApa3ieIeHUS
AnmunucTpauuu ropoaa Hopunbscka, B KOTopoe nepeBOgUTCs pabOTHHK;

- pabOTHUKHU OyXTalTEepHH - K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB, KOTOPHIC
HEOOXOIUMBI JIJIS1 BBITIOJTHEHHS] MU BO3JIO)KEHHBIX Ha HUX ()YHKITUH;

- paboTHUKH, obOecrneurBaIe padoTOCHOCOOHOCTh anmmapaTHO-IMPOrPaMMHBIX
CPEICTB, TMpeAHa3HAYCHHBIX JUIs aBTOMATH3UPOBAHHON 0OpabOTKH NEPCOHATBHBIX
JMaHHBIX, - K TEPCOHAIBHBIM JIaHHBIM, 00pabaThIBaEMbIM ammapaTHO-MPOrPAMMHBIMU
CpEIICTBAMU;

- pabOTHUK - B OTHOIIEHUH CBOUX MEPCOHAIbHBIX IaHHBIX.

8.1.2. PykoBomuTenb KaapoBOH CIyXObl BIIpaBe IepeaaBaTh MEPCOHAIbHBIC
naHHble paboTHuKa B IIpaBoBoe ympaBienue AnMuHucCTpanuu ropoaa Hopuibcka,
IOPUCKOHCYJIbTaM, pPaOOTHUKAM IOPUAMYECKHX CIYKO CTPYKTYpPHBIX MOApa3aeleHui
Anmunuctpauun ropoga Hopuibcka, OyXxraatepuro B cilydasX, HEOOXOAUMBIX JIs
UCTIOJHEHHUS QYHKIIMHM yKa3aHHBIX MOApa3ieleHnuit (pabOTHUKOB).

8.1.3. Jluna, yxazanHeie B mnyHkre 8.1.1 nHactostmmx IlpaBui, uUMerOT mOpaBo
M0JIy4aTh TOJIBKO T€ MEPCOHANbHbIE JaHHbIe pA0OTHUKOB, KOTOPbIE HEOOXOAUMBI UM IS
BBITIOJIHEHUS] CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEH.

8.2. Buemnuii gocrym.

8.2.1. CBenenust o paboTaronieM WIH YK€ YBOJICHHOM paOOTHUKE MOTYT OBITh
NPEIOCTABJICHbl APYrod OpraHu3aluMd TOJIbKO HAa OCHOBAHHWU MHUCBMEHHOIO 3ampoca C
00s13aTeNbHBIM  TNPHJIOKEHHEM  KOMUU  MHCBMEHHOTO  Ccorylacusi  pab0OTHUKAa O
NPEJOCTaBICHNN CBEACHUMN, COACPKAIIUX IEPCOHATIbHBIE JaHHbIE paOOTHHKA.

8.2.2. llepcoHanbHble JaHHbIE pPAOOTHHKA MOTYT OBITh MPEIOCTaBICHBI
POJCTBEHHUKAM U YJIEHaM €r0 CEMBbH TOJBKO C MMCbMEHHOTO COTJIACHsI CaMOro pabOTHHUKA.
B cnydae cMepTu pabOTHHKA CBEJIEHUS, COIEpKAILNE €T0 EPCOHANIBHBIE JaHHBIE, MOTYT
OBITh MPEAOCTABIIEHBl WICHY €r0 CEMbU Ha OCHOBAaHMHU €r0 MUCbMEHHOI'O 3asBIICHUS C
yKa3aHUEM NMPUYHHBI (11eJI1) UX MPEeIOCTaBICHUS.

8.3. Jluma, nonyduBIIME JOCTYH K II€PCOHAJIBHBIM JAaHHBIM, HE JOJDKHBI
pasriamarh MepcoHaIbHbIE TaHHbIE PAOOTHUKOB, MOIYYEHHBIE B PAMKaX JOKHOCTHBIX



00s13aHHOCTEH.

HeiictBue pasnena 9, BBeaeHHoro IlocTaHoBieHueM AJMHHHCTpAlUU T.
Hopunscka Kpachosipckoro kpas ot 27.10.2021 N 506, pacmpocTpaHseTcss Ha
IIpaBOOTHOIIEHNUs, Bo3HUKIHE ¢ 01.09.2021.

9. UCIIOJIb30BAHUE MNEPCOHAJIBHBIX TIAHHBIX, PASPEHIIEHHBIX
CYBBEKTOM INEPCOHAJIBHBIX JAHHBIX JJIS1
PACIIPOCTPAHEHUSA
(BBeneH [loctanoBinennem Aamunuctpanuu . Hopuibcka
Kpacnosipckoro kpast ot 27.10.2021 N 506)

9.1. IlepcoHanbHble JaHHBIE, PA3pPELICHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
JUISL pacIpOCTPaHEHUs - 3TO IEPCOHAIbHBIE TaHHbIE, TOCTYIl HEOIPAaHUYEHHOTO KpyTa JIULL
K KOTOPBIM MPEJOCTaBIIEH CYyOBEKTOM MEPCOHANBHBIX JTAHHBIX yTEM Ja4yM COTJIacusi Ha
00pabOTKy NEepCOHAIBHBIX JTaHHBIX, Pa3pelICHHBIX CYOBEKTOM IMEPCOHAIBHBIX JAAHHBIX
JUIS paclpoCTpaHEHUs B TMOpAJKe, HpeaycMoTpeHHoM DenepalibHBIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nmepcoHaIbHBIX JaHHBIX .

9.2. TpebGoBaHus K COJIEPKAHUIO coracusi Ha 00padOTKy NMEPCOHATBHBIX JTaHHBIX,
paspelIeHHbIX ~ CYOBEKTOM  MEpCOHAJBbHBIX  JaHHBIX IS PacHpOCTPaHEHMs,
YCTAHABJIMBAIOTCS ~ YNOJHOMOYEHHBIM OpPraHoM IO 3aliUuTe TMpaB CyOBEKTOB
NEPCOHATBHBIX JTAHHBIX.

9.3. O6paboTKa NepCOHAIBHBIX JAHHBIX, Pa3pPEIIEHHBIX CYObEKTOM MEPCOHAIBHBIX
JAHHBIX JUIS PAcIpOCTPAHEHHUs, OCYILECTBISIETCS C COOJIIO/IEHUEM 3alPETOB U YCIIOBUiA,
npeaycMmorpeHHbix ctateer 10.1 ®denepanpHoro 3akona ot 27.07.2006 N 152-®3 "O
MIEPCOHAJIBHBIX JAHHBIX'.

Y TBEpKAEHBI

ITocTaHoBNEHNEM

AnmunucTtpannu roposaa Hopunscka
ot 20 aBrycra 2015 r. N 431

IIPABHJIA
PACCMOTPEHUA 3AITPOCOB CYBBEKTOB ITEPCOHAJIBHBIX
_ JAAHHBIX WJIKX UX
NPEACTABUTEJIEN B AIMUHUCTPALIUU I'OPOJA HOPUJIBCKA,
EE
CTPYKTYPHBIX IOAPA3AEJEHUAX

1. O0uIMe mMoJ10KeHu s
1.1. Hacrosmue IlpaBuna paccMOTpeHHsI 3allpOCOB CYOBEKTOB MEPCOHAIBHBIX

JAHHBIX WM UX NpeicTaBuTeNel B AqMUHUCTpanuu roposia Hopuibcka, ee CTpyKTypHBIX
nojpaszaeneHui (nanee - [IpaBuna, AIMUHUCTpALMS) ONPEEISIIOT MOPSAOK PETUCTPALIUU



U PACCMOTPEHHUS 3aIPOCOB CYOBEKTOB MEPCOHANBHBIX JIAHHBIX WM UX MIPEJACTaBUTENEH, B
TOM YHCJIE YIIOJHOMOYEHHBIX OpPraHOB IO 3alluTe IpaB CYOBEKTOB IMEPCOHATHHBIX
JTAHHBIX.

2. OcHOBHbBIE IOHATHSA U COKpalIeHust

2.1. B Hacrosimux [IpaBritax ucnosib3yrOTCs CIECAYIOMMNE TOHATHS U COKPAILICHUS:

Omnepatop - AnamuHHcTparusi Topona Hopwibcka, opranusyomas #u (W)
OCYIIECTBIISAIONIAs 00paOOTKy IMEepPCOHANBHBIX JaHHBIX, a TAKXKE OIpEeACISIIomas Ieian
00pabOTKM MEepPCOHANIBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJICKALIUX
00paboTke, AeCTBUS (ONEepaliu), COBEPIIAEMbIE C IEPCOHATBHBIMH JJAHHBIMU;

AnvmuHucTpauus - ApamuHHcTpauus ropoaa Hopumibcka, ee  CTpyKTypHBIE
HOJpa3/IeeHUs;
CyOBEKT TNEpPCOHAIbHBIX JAHHBIX - (u3Myeckoe IO, oOpaTUBIIEECS B

AJIMUHHCTpALIMIO, €€ CTPYKTYpHble MoJpa3feieHuss ¢ oOpallleHueM, TpakJaHHH,
NPEeTEeHAYIOMMNA Ha 3aMelIeHHe JOKHOCTH MYHUIMNAIBHOW CIIy>KOBl WJIM JOJKHOCTH
(mpogeccuto), He OTHOCSIIEHCS K JOJKHOCTAM MYHUUMIAIBHOW CIyKObl B
AJMUHUCTpALIMU, €€ CTPYKTYPHBIX MOJpPa3AeSICHUsAX; JIUII0, 3aMelIaroniee (3aMelaBIlee)
JOJDKHOCTh MYHHUIMITAJIBHON CITYKObI I JOJKHOCTD (IIPO(eccHio), He OTHOCSIILYIOCS K
JOJDKHOCTSIM MYHMIMIAIBHON CIy:KObl B AJMMHUCTpPALMU; JIMLO MpEeTEeHIyolee Ha
3aMellleHue JOKHOCTH PYKOBOAUTENSI MYHULIUIIATBHOTO YUPEXKACHUS, MyHUIIMIIAILHOTO
YHUTApPHOTO MPEANpHUsITHS MYHUIUNAIbHOTO oOpa3oBaHus ropoa Hopuibck, a Taxke
JOJDKHOCTh ~ PYKOBOJAWTENS  OOLIecTBa € OTPAaHUYEHHOM  OTBETCTBEHHOCTHIO,
€IMHCTBEHHBIM YYaCTHHUKOM KOTOpPOro sBisieTcss AaMuHHcTpanusi ropona Hopuibcka;
JUIO0, 3aMeliarouiee JOJDKHOCTb PYKOBOJUTENS MYHUIMIAIBHOIO  YUPEXKICHUS,
MYHUIUOAIBHOTO YHUTApHOTO TMPEANPHUITHS MYHHIMIIAIBHOIO 00pa3oBaHUS T'OPOJ
Hopunbck, a Takke JOJDKHOCTH PYKOBOAWUTENS OOIIECTBA C  OrpaHUYEHHOU
OTBETCTBEHHOCTHIO, €AMHCTBEHHBIM YYAaCTHHUKOM KOTOPOIro SIBIsieTCS AJMHMHHUCTpAIUs
ropona Hopunbcka;

KaJpoBas ciyx0a - YrpaBieHue Mo MnepcoHany AJIMHHUCTPALUU; KaapoBas WIN
MHas CiIy’k0a CTPYKTYpPHOTO MojpasieieHuss AAMUHUCTPALlMH, YIIOJIHOMOYEHHas (bIif) Ha
BEJICHUE KaJPOBOTO JAEJIONPOU3BO/ICTBA;

Oyxranrepus - oThesn (PUHAHCHUPOBAHMS, ydye€Ta M OTUETHOCTH AJIMHHUCTPALIUY;
uHas ciryx0a (LIeHTpalu30BaHHAs OyXraiaTepus, OTAe] CBOJHOTO ydeTa W OTYETHOCTH,
OyXrajaTepcKo->KOHOMHYECKHM  OTned, pabOTHUK) CTPYKTYpHOTO MOApa3/eieHUs
AJMHHHCTpALIMH, YIIOTHOMOYEHHAas (bIi) Ha BEJACHNUE OYXTaJlTepCKOro y4ueTa;

NEpCOHANbHBIE JaHHBbIe - Jo0as HMH(OpManus, OTHOCSAMIAACA K TNPSAMO WIH
KOCBEHHO OIpECIICHHOMY WIH OIpeaensieMomMy ¢uzndeckoMy nuiy (CyObekTy
NEPCOHATbHBIX IAHHBIX);

0o0paboTka TEpCOHANBHBIX JAHHBIX - JI00O€ JeWcTBUE (omepanus) WId
COBOKYITHOCTh J€HCTBUHM (olepanuii), COBEpIIAEMBIX C HCIOJb30BAHUEM CPEICTB
aBTOMAaTH3alMu WIK 0€3 HCIMOJb30BaHUSI TaKUX CPEJCTB C MEPCOHATbHBIMU JaHHBIMU,
BKIIIO4Yast cOOp, 3amuch, CHCTEMATH3alMI0, HAKOIJICHHE, XpaHEHHe, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHUE), U3BIICUEHUE, UCIIOIB30BAHUE, Nlepeaady (pacnpocTpaHEeHue,
NpeIOCTaBICHNUE, JIOCTYI), 00e3IMYMBaHUEe, OJOKMPOBAHUE, YIAICHHE, YHUUYTOKEHUE
NEPCOHATIBHBIX JaHHbIX;

aBTOMATU3UPOBAaHHAasg 00pabOTKa MEpPCOHANBHBIX JAHHBIX - 00paboTka
NIEPCOHAIBHBIX IAHHBIX C TOMOIIBIO CPEACTB BHIYUCIUTEILHON TEXHUKY;



KOH(QHUICHIIMAIBHOCTh  MEPCOHANBHBIX  JAHHBIX - TOPSJOK  00paboTKH
NEPCOHATBHBIX JaHHBIX, KOTOPBIM MpPEMsATCTBYET AOCTYNY K yKa3aHHOM HMH(oOpManuu
TPETHUM JIMLIaM 0€3 cornacus CyObeKTa epCOHAIBHBIX JAaHHBIX, a TAKXKE €€ Nepeiaye;

JOCTYIl K TIEPCOHATBHBIM JAHHBIM - BO3MOXXHOCTH TOJYYCHHS TEPCOHAIBHBIX
JTAHHBIX U MX MCIIOJIb30BAHUE;

paclpocTpaHeHUuEe MEepPCOHANbHBIX JaHHBIX - JEWUCTBUS, HaIlpaBlIEHHbIE Ha
PacCKphITHE IEPCOHATBHBIX TaHHBIX HEOTPEACICHHOMY KPYTY JIUIL;

Ipe0CTaBIeHNE IEPCOHANIBHBIX JAHHBIX - IEHCTBUS, HAIIPABJIECHHBIE HA PACKPBITHE
NEPCOHATIBHBIX JTAHHBIX ONPEEIIEHHOMY JIMIY WIH ONPEAEICHHOMY KpPYTY JIUII;

OJIOKMpPOBaHHE IEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE IpeKpalleHue o0paboTKH
MEePCOHABHBIX JAHHBIX (32 MCKIIOYEHUEM CIydaeB, €clii 00paboTka HeoOXoauma Jjist
YTOYHEHUS IEPCOHATIbHBIX JJAHHBIX );

YHUYTOXXEHHE IEPCOHAJBHBIX JAHHBIX - JEHCTBHUS, B pe3ylbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBHUTH COJIEp)KAHHE TEPCOHANBHBIX IaHHBIX B
UHPOPMAIIMOHHON CHUCTEME MEepPCOHAIBHBIX JAaHHBIX W (WIKM) B pe3yjbTare KOTOPBIX
YHUUYTOXAIOTCSI MaTepHaIbHble HOCUTENU MEPCOHATIBHBIX JAHHBIX;

3. PaccmoTpeHue 3anpocoB cy0beKTOB MEPCOHAIbHBIX JAHHBIX HJIH
UX NpeacTaBUTeIell B AIMUHUCTPAIlUN

3.1. CyOBeKThI IepCOHANBHBIX JaHHBIX UMEIOT NMPABO Ha MOJIy4eHHE HH(OpMALIHH,
Kacatonieiics 00pabOTKH UX MEPCOHANbHBIX JaHHBIX, B TOM YHCIIE COJEpIKaLIei:

- oATBepKJAeHHUE (pakTa 00pabOTKH NMEPCOHANBHBIX JaHHBIX B AJIMUHUCTPALIUY;

- IPaBOBbIE OCHOBAHUS U 11eJI1 00pabOTKU NMEPCOHATBHBIX JaHHBIX;

- UeNU U MpUMEHseMble B AIMUHUCTPALIMUA CIIOCOOBI 00pabOTKU MEPCOHATBHBIX
JAHHBIX;

- HAaUMEHOBAaHME M MECTO HaXOXACHHUs AJMHHHUCTpPALMU, CBEICHUSA O JHLax,
KOTOpBIE UMEIOT AOCTYH K MEPCOHAIBHBIM JAHHBIM WM KOTOPBIM MOTYT OBITh PACKPBITHI
NIEPCOHAJIbHBIE JAHHBIE;

- oOpabarbIBaeMble NEPCOHANIBHBIE JAaHHBIE, OTHOCAIIUECS K COOTBETCTBYIOLIEMY
CyOBEKTY MEePCOHABHBIX TAHHBIX, ICTOYHUK UX MMOTYYEHUS;

- CPOKHU OOpabOTKHM MEPCOHANBHBIX JTAHHBIX, B TOM UYHWCJE CPOKH MX XpaHEHHS B
AJIMUHUCTpAIUY;

- TOPAJOK OCYIIECTBICHUS CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX IIPaB,
NpEelyCMOTPEHHBIX  3aKOHOAATeNnbCcTBOM  Poccuiickoit ~ ®exepauuu B 00jacTu
NEPCOHAIBHBIX IaHHBIX;

- UHbBIE CBEJICHUS, IPETYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickon Denepannn
B 00J1aCTH MEPCOHANIbHBIX JAHHBIX.

3.2. CyOBeKT nepcoHaabHbIX IaHHBIX BIpaBe TpeOoBaTh 0T Oneparopa yTouHEeHUs
ero MEepCOHAIBHBIX JAaHHBIX, WX OJIOKUPOBAHUS WM YHHUTOXKEHHUS B CiIydae, €Clu
NIEPCOHAIbHBIE JIaHHBIE SBJIIOTCS HEMOJIHBIMH, YCTAPEBIIMMH, HETOUHBIMHU, HE3aKOHHO
MOJIYUEHHBIMU WUJIU HE SBIIAIOTCS HEOOXOAMMBIMHU JJIsl 3asBJICHHOM Lieau oOpaboTkH, a
TaK)K€ IPUHUMATh NIPEAYCMOTPEHHBIE 3aKOHOM MEpHI 10 3alIUTE CBOMX IIPAB.

3.3. Csenenusi, ykasanuole B myHKTe 3.1 Hactosmux [lpaBui, AOMKHBI OBITH
MPEIOCTAaBICHbI CYOBEKTY MEPCOHATIBHBIX JaHHBIX OnepaTopoM B JOCTYIHOU (opme U B
HUX HE JJOJKHBI COJIEPKaThCsI IEPCOHATIbHBIE JaHHbIE, OTHOCSAILUECS K IPYTUM CYObEeKTaM
NEPCOHAIBHBIX JAHHBIX, 32 UCKIIFOUEHUEM CIIy4aeB, €CIIM UMEIOTCS 3aKOHHbIE OCHOBAHUS
JUISL PACKPBITHS TAKUX NIEPCOHATIBHBIX JTaHHBIX.



3.4. Ceenenus, ykazanHble B yHKTe 3.1 Hactosmux IlpaBui, npegocrapistorcs
CyOBEKTY NMEpPCOHAIBbHBIX NaHHBIX WM €ro mpeiactaBuTento OneparopoM WIH JHUIOM,
OCYIIECTBIISIONIUM 00pabOTKy NEPCOHANBHBIX JAHHBIX, MpU OOpalleHuu 00 Mpu
MOJIYYEHHUH 3a1poca CyObeKTa EPCOHAIBHBIX TAHHBIX WM €r0 MPEACTABUTENS.

3.5. 3ampoc JOJKEH COEpKaTh HOMEP OCHOBHOI'O TOKYMEHTA, YIOCTOBEPSIOLIErO
JUYHOCTh CYOBEKTa MEPCOHAIBHBIX JAHHBIX WM €ro MPEACTaBUTENs, CBEIECHUS O Jare
BbIIaYM YKa3aHHOT'O JIOKYMEHTa U BBIJIABILIEM €r0 OpraHe, CBEAEHUS, MOATBEPKIAOIINE
ydacTHe CyObEKTa MEepPCOHAIBHBIX JaHHBIX B OTHOLIEHHAX ¢ OneparopoMm (IOKYMEHT,
NOATBEPKNAIOIINN NPUEM JTOKYMEHTOB HA 3aMELICHUE BAKAHTHBIX JOJKHOCTEHM, HOMEp
TPYJAOBOTO JOTOBOpPA, JlaTa 3aKI0UYEHHUS! TPYIOBOTO JIOTOBOPA, YCIOBHOE 0003HAYEHHUE U
(wn) WHBIE CBeNEHMs), JUOO CBEIEHHUSA, HUHBIM O00pa3oM MOATBEpKIarOIINe (aKT
00pabOTKH NEePCOHANBHBIX JaHHbIX OnepaTopoM, MOANUCH CYOBEKTa MEPCOHAIBHBIX
JTAHHBIX WM €r0 MPEeJCTaBUTE).

3.6. 3ampoc MOXET ObITh HampaBleH B (opMe 3JIEKTPOHHOTO JOKYMEHTa U
NOJINCAH 3JEKTPOHHON MOJIHKCHIO B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoin
denepanuu.

3.7. B cnyuae, ecnu cBelleHMs, yKa3aHHble B IyHKTe 3.1 Hacrosmmx [IpaBuin, a
Takke oOpabaThiBacMble IEPCOHANIbHBIE JaHHbIE OBbUIM  TNPEAOCTaBIEHBI IS
O3HAKOMJICHHSI CYOBbEKTY MEPCOHAIBHBIX JAHHBIX 10 €r0 3aIPOCy, CYObEKT ePCOHAIBHBIX
JTAaHHBIX BIPaBe 00paTUTHCS MOBTOPHO K OnepaTropy WM HaPaBUTh OBTOPHBIN 3aIpOC B
LEeJSIX MOJYy4YEHUsl YKa3aHHBIX CBEJICHMA M O3HAKOMJICHUS C TaKUMHU IMEPCOHAIbHBIMU
JAaHHBIMH HE paHee ueM yepe3 TPUALATh JHEH Mocie MepBOHAYAIbHOTO O0palleHus Win
HaIpaBJICHUs [IEPBOHAYAIILHOTO 3aIpoca.

3.8. CyObeKT nepcoHal bHBIX JaHHBIX BIpaBe 00paTUThCS MOBTOPHO K OmnepaTopy
WIM HAaIIPaBUTh MMOBTOPHBIHN 3aMpoc B LENIX MOTYYEHHUS] CBEICHUN, YKa3aHHBIX B MYHKTE
3.1 nacrosmux IIpaBmi, a Takke B IeNsAX O3HAKOMJIEHHA C 00pabaThIBa€MbIMH
NEPCOHAIBHBIMU JTAHHBIMHU 10 MCTEUEHUS CPOKa, YKA3aHHOI'O B IYHKTE 3.7 HACTOSILHX
[IpaBun, B ciyuae, ecid Takue cBeleHUs W (win) oOpabaThiBaeMble MEPCOHATIBHBIE
JaHHbIE He ObUIM MpPENOCTaBICHBI €My ISl O3HAKOMJICHHsS B IOJHOM OOBeME IO
pe3yabpTaTaM pacCMOTPEHHs NepBOHAaYaIbHOrO oOpaieHus. [lIoBTOpHBIN 3ampoc HapsLy
CO CBEICHMSAMH, YKa3aHHBIMH B NyHKTe 3.4 Hactosmmx [IpaBun, noimkeH conepxkaTh
000CHOBaHME HalpaBJIEHUsI TOBTOPHOTO 3alpoca.

3.9. IlpaBo cyObekTa MepcoOHaNbHBIX JAHHBIX HA JOCTYI K CBOUM IEPCOHATBHBIM
JTAHHBIM MOKET OBITh OTPaHUYEHO B TOM YHUCIIE, €CITH:

00paboTKa epcoHaNIbHBIX JAHHBIX, BKIIIOUYas IEPCOHANIbHBIE JJaHHbIE, TIOJTyYEHHBIE
B PE3yJIbTATE ONEPATUBHO-PO3BICKHOM, KOHTPPA3BEABIBATCIIBHOW M pPa3BEIbIBATEIbLHON
JeSITETbHOCTH, OCYIIECTBIISICTCS B LIETSIX 00OPOHBI CTpaHbl, 0€30MaCHOCTH FOCYIapcTBa U
OXpaHbl IPABOIIOPSIIKA;

00paboTKa NepCOHANTBHBIX TAHHBIX OCYIIECTBIISIETCS OpraHaMu, OCYIIECTBUBIIUMHU
3aJiepKaHue CyObEeKTa MEPCOHAIBHBIX JAaHHBIX 10 TMOAO3PEHHIO B COBEPUICHUU
NPECTYIJICHUS, JINOO MPEIbSIBUBIINMHU CYOBEKTY MEPCOHAIBHBIX JTaHHBIX OOBHHEHHUE 110
YTOJIOBHOMY JIeNy, JTMOO NPUMEHUBIIUMHU K CYOBEKTY NEPCOHANbHBIX JAHHBIX MeEpy
IpECEUEHUs] /10 MPEAbSIBICHUS OOBUHEHHUS, 32 MCKIIOYEHHEM IIPENYCMOTPEHHBIX
YT'OJIOBHO-TIPOLIECCYAIbHBIM 3aKOHOIaTeIbCTBOM Poccuiickon denepanuu ciayqaes, €Ciid
JOTYCKAaeTCd  O3HAKOMJIEHHWE  T0JI03PEBAEMOr0  WJIM  OOBUHSEMOTO C  TaKUMU
IIEPCOHAIbHBIMU JAHHBIMY;

00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHH C
3aKOHOAATENbCTBOM O IPOTHBOJAEHCTBUM Jeraau3auuy (OTMBIBaHUIO) JIOXOJIOB,



MOJIYYCHHBIX MPECTYITHBIM MyTeM, U (UHAHCUPOBAHUIO TEPPOPU3MA;

JIOCTYTI CYObEKTa MEPCOHANBHBIX IAHHBIX K €T0 TIEPCOHATBHBIM JaHHBIM HapyIaeT
MpaBa U 3aKOHHBIE HHTEPECHI TPETHUX JIHII;

00paboTKa MepcoHaIbHBIX JAaHHBIX OCYIIECTBISETCA B CIyUdasiX, MPETyCMOTPEHHBIX
3aKoHOIaTeNbcTBOM Poccmiickoit depepanny 0 TPaHCIIOPTHOM 0€30MacHOCTH, B IETIAX
obecrieueHUsT YCTOMYMBOTO H  0Oe30macHoro (yHKIIMOHHUPOBAHHUS TPAHCIIOPTHOTO
KOMILJIEKCa, 3allUThl MHTEPECOB JMYHOCTH, OOIIecTBAa U TocyaapcTBa B cdepe
TPAHCHIOPTHOTO KOMILIEKCA OT aKTOB HE3aKOHHOTO BMEIIATEIbCTBA, a TAKKE, €CIIU I0CTYII
CcyOBeKTa TEPCOHANBHBIX JAHHBIX K €ro MEePCOHAIbHBIM JaHHBIM HapyllaeT IpaBa U
3aKOHHBIE HHTEPECHI TPETHUX JIUII.

3.10. Oneparop BrpaBe 0TKa3aTh CyOBEKTY MEPCOHABHBIX JAHHBIX B BHIIIOJIHEHUH
MOBTOPHOI'O 3aIpoca, HE COOTBETCTBYIOIIETO YCJIOBUSAM, MPEIYCMOTPEHHBIM MYyHKTaMU
3.7 u 3.8 nHactosmmx IIpaBmi. Takoil oTKa3 1O0KEH OBITH MOTHBHPOBAHHBIM.
OO0s13aHHOCTh MPEJCTABICHUS J10KA3aTEICTB OOOCHOBAHHOCTH OTKa3a B BBHITIOJIHCHUHU
MIOBTOPHOTO 3arpoca Jexxut Ha Omneparope.

3.11. B ciryyae oTkasa B peI0CTaBICHUH HHPOPMAIINH O HAJTUIUHU TIEPCOHATBHBIX
JTAHHBIX O COOTBETCTBYIOIIEM CYOBEKTE MEPCOHAIBHBIX JAaHHBIX WU TMEPCOHATBHBIX
JAHHBIX CYOBEKTY MEPCOHAJBHBIX JIAHHBIX WJIM €T0 MPEICTABUTEINIO MPU UX OOpaIieHUuu
100 MPHU MOTYUYSHHUH 3alpoca CyObEeKTa MePCOHANBHBIX JAHHBIX WIIM €T0 MPEeACTaBUTEIS
OrnepaTop 00s3aH JaTh B MUCBMEHHOW (hOpME MOTHBHPOBAHHBIA OTBET, COJEpKAIUi
CCBUIKY Ha IOJIOKeHHEe yacTu 8 ctaTeu 14 @denepanbHOro 3akona ot 27.07.2006 N 152-
®3 "O mnepcoHaTbHBIX MAHHBIX" WIM HWHOTO (eaeparbHOr0 3aKOHA, SBJISIOIICECS
OCHOBAaHHMEM ISl TAaKOTO OTKa3a, B CPOK, HE MPEBBIMIAIOIIUN TPUILIATH JHEH CO JHA
oOpareHus CyObeKTa MEePCOHATBHBIX JTAHHBIX WA €ro MPEeACTAaBUTENs JUOO C JaThl
MOJIYYEHUS 3ampoca CyObEeKTa MepCOHANBHBIX JAHHBIX WX €r0 MPECTaBUTENS.

3.12. Omneparop 00s3aH MPENOCTaBUTh OE3BO3ME3THO CYOBEKTY IMEPCOHAIBHBIX
JIAHHBIX WJIM €ro MNPEJACTABUTEII0 BO3MOXXHOCTh O3HAKOMJICHHS C TMEPCOHAIBHBIMU
JTAHHBIMHU, OTHOCSIIIIUMHUCS K 3TOMY CYOBEKTY MEepCOHAJIbHBIX JaHHBIX. B Cpok, He
MIPEBBIIAIONTNN CeMH pabouYnX JHEH CO JTHS MPEeIOCTaBIeHUS CyObEKTOM NEPCOHATBHBIX
JIAHHBIX WJIHA €r0 MPEeJICTABUTENIEM CBEICHUMN, IMOJTBEPXKAAIOIINX, YTO IMEPCOHAJbHBIC
JTAHHBIE SIBIIIFOTCS HETMOJHBIMHM, HETOYHBIMU WJIM HEaKTyalbHbIMH, Omepatop o0s3aH
BHECTH B HUX HEOOXOIUMbIC U3MEHEHHUs. B CpoK, He MpeBhIIAIONIUNA ceMH pabounXx JHEH
CO JHS TIPEJICTABJICHUS CYyOBEKTOM IEePCOHAIBHBIX JAHHBIX HIIH €r0 IPEJACTaBUTEIEM
CBEJICHUM, TOATBEPKIAIOIINX, YTO TaKUE MEPCOHAJIbHBIC JAHHBIC SBIISIOTCS HE3aKOHHO
MOJIYYCHHBIMU WJIM HE SIBISIOTCS HEOOXOJAMMBIMH Jisl 3asBJICHHOW IeIu 00paboTKH,
Omneparop 00s3aH YHUYTOXHUTH TaKhe TNEpCOHANbHBIE nMaHHble. OmnepaTtop 00s3aH
YBEJIOMUTh CYOBEKTa MEPCOHAIBHBIX JAHHBIX WM €ro MPEACTABUTENS O BHECEHHBIX
U3MEHEHUAX M MPEANPHUHATHIX Mepax U MPHUHATH Pa3yMHBbIE MEpbl I YBEIOMIICHHS
TPETHUX JIUII, KOTOPHIM MIEPCOHANIbHBIE JaHHBIE 3TOT0 CYOBhEKTa ObUIH MEepPeIaHbI.

3.13. Omneparop 00s3aH COOOIINUTH B YIMOJHOMOYEHHBIM OpraH IO 3aIlIWTEe MpaB
CyOBEKTOB TMEPCOHANBHBIX JIAHHBIX 10 3ampocy JTOr0 OpraHa HEoOXOIUMYIO
uH(popMaIKIo B TE€YCHUE TPUALIATH THEH C IaThl MOJYYSHHS TAaKOTO 3arpoca.

3.14. 3anpoc cuuTaercs UCIOJIHEHHBIM, €CJIM PACCMOTPEHBI BCE MOCTaBJICHHbBIE B
HEM BOTIPOCHI, TPUHSITHI HEOOXOIUMbIE MEPHI U JTAHBI HCYEPITHIBAIOIINE OTBETHI CYOBEKTY
MIEPCOHAIBHBIX JAHHBIX UJIU €T0 MPEACTAaBUTEIIO.



Y TBEPKAECHBI

[TocranoBnennem

Anmunuctpanuu ropojaa Hopumibcka
oT 20 aBrycra 2015 r. N 431

MMPABIJIA
PABOTBI C OBE3JIMYEHHBIMM IMMEPCOHAJLHBIMY TAHHBIMHY B
AJIMUHUCTPALIUU
TOPOJA HOPWILCKA, EE CTPYKTYPHBIX NOJPA3AEJEHUSIX

Cnucok U3MEHSIONIUX JOKYMEHTOB
(8 pen. IToctanoBnenust Anmunuctpanuu r. Hopunbeka KpacHosipckoro kpast
ot 15.01.2019 N 15)

1. O0uIMe moJI0KeHus

1.1. TlpaBunma pabGoTel ¢ 00€3NMUYEHHBIMH TEPCOHAILHBIMU JTaHHBIMH B
AnmvunucTpanuu ropoaa Hopuibcka, ee CTpyKTYpHBIX MOAPA3ACICHUSIX pa3paboTaHbl BO
ucnosHeHue tpeboBanuit PepepanbHoro 3akona ot 27.07.2006 N 152-®3 "O
nepcoHalbHbIX NMaHHBIX", [locTanoBnenus IlpaButensctBa Poccuiickoit denepanuu ot
21.03.2012 N 211 "OG6 yrBepxnenuun I[lepeuns mep, HampaBIEHHBIX Ha OOecrieueHue
BBIMIOJTHEHUSI ~ 00SI3aHHOCTEW, MpPEeAyCMOTPEHHbIX  (enepaibHbIM  3akoHOM  "O
MEePCOHAIBHBIX JaHHBIX" W TPHUHATHIMH B COOTBETCTBUM C HHM HOPMAaTUBHBIMHU
MpaBOBBIMU  aKTaMH, OIEpPaTOpaMH,  SIBIAIOINIMMHUCA  TOCYJApPCTBEHHBIMU  WJIU
MyHUIMNanbHeIMU opranamu’ u Ilpukaza ®DenepanbHON CayKObI MO HaA30py B cdepe
CBS3M, UHPOPMAIIMOHHBIX TEXHOJOTUN U MaccOBBIX KoMMyHHKaui ot 05.09.2013 N 996
"OO0 yTBepXJIeHUH TPeOOBAHUI M METOOB M0 00E3IMUYNBAHUIO TIEPCOHAIBHBIX JTAHHBIX"
U OINpEACINSIOT TMOPSAOK paboThl ¢ 00€3IMYEHHBIMH TEPCOHAILHBIMU JIaHHBIMU B
AJIMUHHCTpAIINH, €€ CTPYKTYPHBIX MTOAPA3ACICHUSIX.

2. OCHOBHBbIE IOHATHS M COKPALLEHUS

2.1.B HaCTOAIIUX HpaBI/IJ'IaX HCIIOJIB3YIOTCS CICAYIOIHUEC ITOHATUA U COKPAIICHUA:

AnMunucTpanus - AJMUHUCTpauus ropojga Hopuiibcka, ee CTpyKTypHbIE
MOApa3ICIICHHUS;
CyOBEKT TEPCOHANBHBIX JaHHBIX - (U3UYECKOE JIMIO, oOpaTuBIIECECS B

AJIMUHHCTpANMIO, €€ CTPYKTYPHBIE TOIpa3feiicHusi ¢ oOpalleHueM, TpakIaHWH,
NPETEeHAYIONMNA Ha 3aMEeLIeHHE JODKHOCTH MYHUIIMIAIBHOW CIIY>KOBI WIIM JOJDKHOCTH
(mpodeccuto), He OTHOCSMIEHCS K JOKHOCTAM MYHUIMIAIBHOW CIyXObl B
AJMUHHCTpalny, ee CTPYKTYPHBIX MOApa3IesICHHUX; JIUI0, 3aMelarolee (3aMelaBliee)
JOJHKHOCTh MYHHUIIMITAIBHON CITYKObI T JOJKHOCTD (ITPO(ECcCHio), He OTHOCSIIYIOCS K
JOJDKHOCTSIM MYHHMIIMIMIAIBHON CIY:KOBI B AJMMHHUCTpPALMU; JIMLO TMPETEHIYIOIEee Ha
3aMeIleHHe JOJDKHOCTH PYKOBOAUTEINSI MYHHIIUIIAIBHOTO YUPEKICHUS, MyHUITUIAIHHOTO
YHUTApHOTO TMPEINpUSATHS MYHHIUIAIBHOTO oOpa3oBaHus ropoa Hopuibck, a Takxke
JNOJDKHOCTh  pykoBoguTenss  OOmectBa ¢ OrpaHMYEHHOW  OTBETCTBEHHOCTHIO,



€AMHCTBEHHBIM YYaCTHUKOM KOTOpPOro siBisieTca AamuHuctpanus ropojga Hopuibcka;
JUI0, 3aMeliaroniee JOJDKHOCTh PYKOBOJIUTENS MYHUIMIAIBHOTO  YUPEXKICHUS,
MYHUIUIIAIBHOTO YHUTAPHOTO TMPEANPUATHS MYHULHUIAIBHOTO OOpa30BaHUS TOPOJT
Hopuibck, a Takke JOMKHOCTh PYKOBOAUTENS OOIIECTBA C€  OTrpaHUUYEHHOU
OTBETCTBEHHOCTHIO, €AMHCTBEHHBIM YYAaCTHHUKOM KOTOPOTO SIBIISIETCS AJIMHHHCTpAIUS
roposa Hopuibcka;

a03a1bl 4eTBEPTHIA - MATHIM HCKIOUeHbl. - [locTaHoBNEeHHEe AJMUHHUCTpPALUH T.
Hopunscka Kpacnosipckoro kpas ot 15.01.2019 N 15.

NEepCOHANbHBIE JaHHbIE - J100as WHGOpMAIMs, OTHOCAMIASCS K NPSIMO HIU
KOCBEHHO OMPEJECICHHOMY WU ompeaensieMoMy (usnueckomy Juiy (CyOBEKTY
MEePCOHAIBHBIX JAHHBIX);

o0paboTKka TIEPCOHAIBHBIX JJAHHBIX - JIFOOOe JelcTBUe (omepainus) WiIu
COBOKYITHOCTh JICHCTBUH (omeparuii), COBEpIIAEMBIX C UCIOJb30BAHUEM CPEICTB
aBTOMATHU3AIlMU WU 0€3 MCMOJIB30BaHUSI TAKUX CPEJCTB C MEPCOHATBbHBIMU JIAHHBIMU,
BKJItoUass cOOp, 3amuch, CHUCTEMATH3allMI0, HAKOIUIGHWE, XpaHEHHE, YTOYHEHUE
(oOHOBIIEHUE, U3MEHEHHUE), U3BJICUEHUE, UCIIONIb30BaHKe, Tiepenady (pacrnpocTpaHeHue,
IpEeIOCTaBICHNUE, JIOCTYI), 00€3IMYMBaHUE, OJOKUPOBAHUE, YIAICHHE, YHUUYTOKEHUE
MEPCOHAIBHBIX JaHHBIX;

aBTOMATH3UPOBAaHHAas 00pabOoTKa TMEpPCOHANBHBIX JaHHBIX - 00paboTka
IIEPCOHAIIBHBIX JAHHBIX C IIOMOILBIO CPEJICTB BBIYUCIUTEIBHON TEXHUKH;
paclpoCTpaHEHUE MEPCOHANBHBIX JAaHHBIX - JCHCTBUS, HANpaBICHHBIE Ha

pPacKphITHE TIEPCOHATBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIHII;

o0e3IMYMBaHUE IEPCOHANBHBIX JAHHBIX - JCHCTBHUS, B PE3yJbTaTe KOTOPBIX
CTAaHOBWTCSI HEBO3MOXXHBIM 0€3 WCIOJB30BaHUS JOMOJHHUTEIBLHON HH(pOpMaIuu
OMPECIIUTh TMPUHAICKHOCTh TEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JaHHBIX;

vHpOpMalMOHHAsT  CHCTeMa  TIEPCOHANBHBIX  JAHHBIX -  COBOKYITHOCTH
comepkamuxcs B 0a3ax JaHHBIX TEPCOHANBHBIX JIAHHBIX W OOCCHEYMBAIONIUX HX
00paboTKy HH(GOPMAITMOHHBIX TEXHOJIOTHH U TEXHUYCCKUX CPEICTB.

3. YcaoBus 00e3, THYMBAHUA

3.1. Ob6e3nnunBaHue MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C
[Tpukazom denepanbHoit cay:kKObl TO Ham30py B cdepe cBsizu, HUHPOPMAITMOHHBIX
TEXHOJOTUN M MaccoBbIX KoMMmyHukamuii ot 05.09.2013 N 996 "OO6 yrBepkaeHUU
TpeOOBaHU U METOJIOB TIO 00E3TMUYNBAHUIO IEPCOHAIBHBIX JTAHHBIX'".

3.2. OOGe3nnuuMBaHUE MNPHUMEHSETCS M CHUKEGHHS yiiepOa OT pasriameHus
3aIMIIACMBIX  MEPCOHANBHBIX  JIAHHBIX, CHIDKCHHsS ~ TpeOOBaHWMW K  3allluTe
WH(OPMAIIMOHHBIX CHCTEM ITEPCOHATILHBIX JIAHHBIX 110 JJOCTHKEHUH 11eJIeH 00paboTKU U
B CJTy4ae yTpaThl HEOOXOUMOCTH B IOCTHIKCHUH ITUX TEJCH.

3.3. OOe3nnuyuBaHWe JOJDKHO OOecleunBaTh BO3MOKHOCTH JIaJbHEHIIEH
00pabOTKH MEePCOHANTBHBIX JAHHBIX.

3.4. Metoapl 00e3MMYMBaHUs IEPCOHATBHBIX JTAHHBIX B A IMUHUCTpPAITIH:

3.4.1. BBeneHHe HAEHTU(PHUKATOPOB - 3aMEHA YACTH 3HAYEHUH IMEPCOHAIBHBIX
JTAHHBIX WICHTU(DHKATOpAMU C CO3/IaHUEM TaOJIHMIIBI COOTBETCTBUS;

3.4.2. u3MeHEeHHEe COCTaBa WM CEMAHTUKHM - U3MEHEHHE COCTaBa MJIU CEMaHTUKU
NEPCOHANBHBIX JIAHHBIX IIyTeM 3aMEHbl Pe3yJIbTaTaMHU CTAaTHCTHYECKOH 00paboTKw,
00001IeHsT WK YIJICHHS YaCTH CBEICHHUIA,



3.4.3. nexommo3unus - pa30MeHNEe MHOXKECTBA (MAacCHBa) TIEPCOHATBHBIX JTAHHBIX
Ha HECKOJBKO TIOJMHOXECTB (4YacTeil) C TMOCIeAYIOIUM pa3ieIbHBIM XpaHEHUEM
MOJIMHOKECTB;

3.4.4. mepeMelmIMBaHUE - IEPECTAHOBKA OTIEIBHBIX 3alMCEH, a TAKXE TPy
3anucell B MacCUBE MEPCOHATBHBIX JAHHBIX;

3.4.5. npyrue crnocoObl.

3.5. O6e3nuueHHbIE IEPCOHANIbHBIE JaHHbIE, CITy>KeOHask HHPOopMaLUs 0 METO/1aX U
napaMeTpax peaju3aldd MpOoIeaypbl 00€3TMUMBAHMUS HE TOMJIEKAT pas3riallleHUI0 U
JOJKHBI XPaHUTBCA OTAEIBHO JIPYT OT JApyTa.

3.6. IIpu nepenayde 00e3TMUECHHBIX MEPCOHATBHBIX JAaHHBIX BMECTE C MH(pOpMAIIHEH
0 METOAAaX M MapaMeTpax pealu3aly Mpoleaypbl 00e3IMYMBaHUusA HEO0OXO0IUMO
obecreynTh KOHPUACHIIMAIBHOCT KaHala Mepeadyn JaHHBIX.

4. Ilopsinok padoThl ¢ 00€3IJHYEeHHBIMH MEPCOHATILHBIMH JAHHBIMHU

4.1. OO0e3nMuYeHHbIE TEPCOHATbHBIC [AaHHBIE HE TMOJICKAT pa3MIAEHUI0 WU
HapyLIEHUIO KOH(PUIECHIIUAIbHOCTH.

4.2. OOe3nuyeHHbIE TNEPCOHAIbHBIE JIaHHbIE MOTYT 00palaThIBaThCs C
HCIIOJIb30BAHUEM U 0€3 MCITOJIb30BAHMS CPEJICTB aBTOMATH3AIUH.

4.3. Tlpu oOpaboTke 00€3TMUEHHBIX MEPCOHATBHBIX JaHHBIX C HCIOJIb30BaHUEM
CPEJICTB aBTOMAaTU3aLlUHU HEOOX0IUMO COOMIOCHHE:

4.3.1. maponabHOM MOJUTHKY,

4.3.2. aHTUBUPYCHOM MOJUTUKHU;

4.3.3. mpaBmi1 pabOThl CO CHEMHBIMU HOCUTENSIMU (€CJTM OHU UCTIONB3YIOTCS );

4.3.4. mpaBuJI pe3epBHOr0 KOMMMPOBAHUS;

4.3.5. mpaBuwi J0CTyna B T[OMEIIEHHS, TJ€ PACHOJOXEHbl 3JIEMEHTHI
UH(OPMAIIMOHHBIX CUCTEM.

4.4. Tlpu oOpaboTKe 00E3IMUEHHBIX MEPCOHATBHBIX JaHHBIX 0€3 MCIOIb30BAHUS
CPEICTB aBTOMAaTH3alMH HEOOXOIMMO COOIIIOIEHUE:

4.4.1. mpaBui XpaHeHHs] OyMakKHBIX HOCUTEJIEH;

4.4.2. npaBu 10CTyNna K HAUM U B IOMEILIECHHUS], TJI€ OHU XPAHATCS.

YTBepxACH

[TocTtaHoBnEHNEM

Anmunuctpanuu ropojaa Hopunbcka
ot 20 aBrycra 2015 r. N 431

MEPEYEHD
UH®OPMALMOHHBIX CHCTEM MEPCOHAJIbHBIX JAHHBIX B
AJIMUHUCTPALIUU
TOPOJA HOPWILCKA, EE CTPYKTYPHBIX NOJPA3JAEJEHUSIX

Cnucok N3MCHAIOMUX JOKYMCHTOB



(B pen. [loctanoBnenus Anmunuctpamuu r. Hopuiscka KpacHosipckoro kpas
ot 15.01.2019 N 15)

1. UadopmanonHas cucrema nepcoHaabHbIX AaHHbIX "Hanoromnarensuuk FOJI".

2. UadopmarmonHas cucTeMa nepcoHaabHbIX TaHHBIX "JlokymeHnTsl [TY 5".

3. UudopmanrionHas cucteMa nepcoHanbHbIX 1aHHbIX "JlokymeHnTs [1Y 6.

4. UndopmanmoHnHas cucteMa nepcoHainbHbIx AaHHbIX "1C: byxranrepus".

5. Hudopmammonnas cucremMa mnepcoHadbHbIX maHHBIX "1C: 3apruratra wu
yIpaBlieHHuE IEPCOHATIOM, OyXTanTepckuil yuet".

6. Nudopmanmonnas cucrema nepcoHanbHblx AaHHbIX "1C: Ilpenmpusitue 7.7"
Cucrema yyera KOMIEHCAIUI pOAUTEIBCKOM TUIaThI".

7. UndopmarnrionHas cuctema nepcoHanbHbix nanubix "l[lapyc Topaamo".

8. HudopmaunonHas cuctema nepcoHanbHbiXx naHHbIX "[lapyc 7 (bromxker,
Bbyxranrepus, CBogHas orueTHOCTh, Kanpsl, 3aprnaTa)”.

9. Undopmanmonnas cucrema mnepcoHanbHbix gaHHbIX "[lapyc 10 (bromxker,
byxranrepus, CBonHas oruetHOCTh, Kanpsl, 3aprara)".

10. Nudopmanmonnas cucTeMa 3JIEKTPOHHOTO JTIOKyMEHTO000pOoTa
A nmunuctpanuu ropoja Hopunsck COJ1 " deno".

11. Hudopmanmonnas cucrema mnepcoHanbHbix aanHbix "[IK  SAUMI:
[IporpaMMHBI ~ KOMIUIEKC aBTOMATHU3allMM  Yy4YeTa 3€MEJIbHBIX HMYIIECTBEHHBIX
OTHOILICHHUN".

12. AOOHEHTCKMI TMyHKT TOCyJapCTBEHHOW WHGOPMAIMOHHOW CHUCTEMBI
"T'ocymapcTBEeHHBIN OaHK JIAHHBIX O JETSAX, OCTABIIMXCS 0€3 TOMeUYeHU poauTesci'.

13. WndopmannonHas cuctema nepcoHaidbHbIX AaHHbIX MS Office Access
"AJIMUHUCTpAaTUBHAs KOMHUCCHUSA'".

14. WndopmanuonHas cucteMa nepcoHanbHbIX AaHHBIX MS Office Access
"CopelicTBue nepecesieHus .

15. UndopmanmonHas cuctema nepcoHayibHbIX 1aHHbIX MS Office Access "Bbesn
MHOCTPaHHBIX IpakiaH".

16. WNndopmanuonHas cuctemMa nepcoHanbHbIX AaHHBIX MS Office Access
"Komuccuu 1o nenaM HECOBEPIICHHOIETHUX .

17. UndpopmanimoHHasi cucTeMa MepcoHaabHbIX JaHHBIX "JlOMKOIBHUK" .

18. Equnas aBromatu3upoBaHHas MHPOpPMAIMOHHAS CHCTEMa B MYHUIIUIAIBHBIX
oOpazoBanusix KpacHosipckoro kpast "PeecTp MyHUIIMTAIBHBIX CIy>Kaux'.

19. UndopmarnimoHHas cucrema rnepcoHanbHbIX JaHHBIX "Cembs".

20. TocynmapctBennass wuH(opmannoHHas cucremMa "EauHblii neHp mnpuema

rpaxaan":
21. Nudopmanmonnas cucrema IIEPCOHAIIBHBIX JAHHBIX "CbuC
JIOKyMEHTO000poT".

YT1BepxkIeH
ITocranoBneHuem
AnmunucTpanuuu roposaa Hopunbcka



ot 20 aBrycra 2015 r. N 431

NMEPEYEHD
MEPCOHAJILHBIX JTAHHBIX, OGPABATBIBAEMBIX B
AJIMAHUCTPAILIAU TOPOJIA
HOPWJILCKA, EE CTPYKTYPHBIX MOJIPA3JEJEHUAX B CBSI3U C
PEAJIM3ALME TPYIOBBbIX OTHOIIEHU, A TAK/KE B CBSI3M C
OKA3AHUEM
MYHULMIAJBHBIX YCJIYT WA OCYIIECTBJIEHUEM
MYHULMOAJBHBIX ®@YHKIUN

Cnucok U3MEHSIONIUX JOKYMEHTOB
(B pen. [loctanoBnenus Anmunuctpanuu r. Hopunscka KpacHosipckoro kpast
ot 27.10.2021 N 506)

1. OcHOBHBIC TIOHATHS U COKpalICHUA

1.1. B HacTosamux [IpaBunax ucnoap3yroTcs CAEAYIOMINAE MOHATUS U COKPAILLICHHUS:

AnmuHucTpauuss - AamuHHCTpauus ropoaa Hopumibcka, ee  CTpyKTypHBIE
HOJpa3/IeICHHUS;
CyOBEKT TNEpCOHAIbHBIX JAHHBIX - (u3Myeckoe IO, oOpaTHBIIEECS B

AIMUHUCTpAILIMIO, €€ CTPYKTypHbIE TMOApa3iefeHus ¢ oOpalleHneM, TpaxIaHNH,
NPETEeHAYIOMMHA Ha 3aMEelIeHHE JODKHOCTH MYHUIMNAIBHOW CIIY>KOBl WJIM JOJKHOCTH
(mpodeccuto), He OTHOCSMIEWCS K JOKHOCTAM MYHUIMIAIBHOW CIyKObl B
AJIMUHHCTpAIINH, €€ CTPYKTYPHBIX TOPa3ICICHHSIX; JIUII0, 3aMelaromiee (3aMeIaBIiee)
JOJDKHOCTh MYHHUIMITAJIBHON CITYKObI T JOJKHOCTD (ITPO(ECcCcHio), He OTHOCSIILYIOCS K
JOJDKHOCTSIM MYHHIIMTIATBHON CITY’KOBI B AJMHMHHCTpPALlMU; JIUIO TMPETCHIYIOIEe Ha
3aMelICHNE JOJDKHOCTH PYKOBOJIUTENS MYHHUIIUITATBFHOTO YUPEKACHUS, MyHUIIUTTATEHOTO
YHUTApPHOTO MPEANpHUITHS MYHUIUMNAIbHOTO oOpa3oBaHus ropoa Hopuibck, a Taxke
JOJDKHOCTh ~ PYKOBOJAWTENS  OOmlecTBa € OTPAaHUYEHHOM  OTBETCTBEHHOCTHIO,
eIMHCTBEHHBIM YYaCTHHKOM KOTOPOTO sIBIIsieTCSl AIMUHHUCTpanus ropoaa Hopuibcka;
JWI0, 3aMellaroliee JOJDKHOCTh PYKOBOAMTENS MYHHIUIMAIBHOTO  YUPESKICHHUS,
MYHUIUOAIBHOTO YHUTApHOTO TMPEANPHUITHS MYHHIMIIAIBHOIO 00pa3oBaHUS TOPOJ
Hopuibck, a Takke IOMKHOCTh PYKOBOAWUTENS OOIIECTBA C  OTpaHUYCHHOU
OTBETCTBEHHOCTBIO, €MHCTBCHHBIM YYaCTHUKOM KOTOPOTO SIBISETCS AJIMHHUCTpAIUS
ropoaa Hopunbcka;

KaJpoBas ciyx0a - YmpaBieHue Mo nepcoHanry AJIMHHUACTPALUU; KaapoBas WIH
WHasl cIy0a CTPYKTYpHOTO TOIpa3ieicHUs A IMIUHHUCTPAIINHY, YITOJTHOMOYEHHas (bIi) Ha
BEJICHUE KaJPOBOTO JEJIONPOU3BOJICTBA;

Oyxranrepus - oTaen (pUHAHCHUPOBAHMS, y4e€Ta M OTYETHOCTH AJIMHHUCTPALIUU;
WHas ciayk0a ([eHTpan30BaHHAs OyXraiaTepuisi, OTAE] CBOJHOTO ydeTa U OTUYETHOCTH,
OyXranTepcKo-dDKOHOMHUYECKANH — OT/Aed, pabdOTHUK) CTPYKTYPHOTO IIOAPA3/ICIICHUS
AJMHHHCTpALIMH, YIIOTHOMOYEHHAas (bIil) Ha BeIeHNE OyXraJlTepCcKOoro y4eTa;

NEepCOHANbHBIE JaHHbIe - Jo0as HMH(OpManus, OTHOCAMIAsICA K NPSIMO WIH
KOCBEHHO OIpECIICHHOMY WIH OIpeaensieMomMy ¢uzndeckoMy suiy (CyObeKTy
NEPCOHATBHBIX IaHHBIX);

00paboTka TEPCOHANBHBIX JAHHBIX - JI000€ JeWcTBUE (omepanus) WIn



COBOKYITHOCTh JIEWCTBUHM (Omepaliuii), COBEPIIAEMBIX C MCIOJIb30BAHUEM CPEACTB
aBTOMAaTH3alMK WM 0€3 MCHOJIb30BaHMS TAaKUX CPEJACTB C MEPCOHAJIBHBIMHU JIaHHBIMU,
BKJItoYass cOOp, 3amuch, CUCTEMATH3alMI0, HAKOIUIEHWE, XpAaHEHHE, YTOUYHEHUE
(oOHOBIIEHUE, U3MEHEHUE), U3BJICUEHUE, UCIIOJIb30BaHKE, Niepenady (pacrnpocTpaHeHHeE,
IpEeJOCTaBICHNE, JOCTYI), 00e3IuYrMBaHue, OJIOKUPOBAHUE, YIAJIECHUE, YHUUYTOXKEHHE
NIEPCOHAIBHBIX JIaHHBIX;

aBTOMATH3UPOBAaHHAasg 00paOOTKa MEpPCOHANBHBIX JAHHBIX - 00paboTka
NIEPCOHAIBHBIX IAHHBIX C TOMOIIBIO CPEACTB BBIYUCIUTEIbHON TEXHUKH.

2. AnMuHuCTpanus o0pabaThIBaeT Ciaelyrolue KaTeropyun NepCcoHaIbHbIX JaHHBIX
B CBSI3H C peasin3alieil TpyA0BbIX IPABOOTHOIIEHU, UHBIX IPABOOTHOILLIEHUH, CBS3aHHBIX
C HUMH:

- (amunus, UMsl, OTYECTBO (MPU HAIWYKMM) (B TOM YHUCIE NMPEXKHUE C yKa3aHUEM
JlaThl, MECTa U IPUYUHBI U3MEHEHHUS);

- YUCJIO, MECSL, F'OJ1 U MECTO POKJICHUS;

- aJlpec MecTa PErUCTpalii U MEeCTa XUTEJIbCTBA, MecTa NpeObIBaHUS, HOMEpP
KOHTAKTHOTO TeJie()OHA WIIH CBEACHHUS O JPYTHUX CIIOCO0ax CBA3H;

- TAcCHOpTHBIE JaHHbIE WM JaHHbIE MHOTO JIOKYMEHTa, YIOCTOBEPSIOIIErO
JUYHOCTH U IPaKIaHCTBO, BKIIIOUAsl CEPUI0, HOMED, AaTy Bbl1aul, HAUMEHOBAaHUE OpPraHa,
BBIIABILIETO JJOKYMEHT U IPa)kIaHCTBO (B TOM YHCJIE NIPEKHEE C YKa3aHNUEM JIaThl, MECTA U
NPUYMHBI U3MEHEHHUS ), JaHHbIE 3arPaHUYHOTO MACIIOPTa;

- cBesleHUs1 00 00pa3oBaHMU (HAMMEHOBAHHME U T'OJ OKOHYaHUS 00pa3oBaTEIbHON
OpraHu3alliy, HAUMEHOBAHUE U PEKBU3HUTHI JOKYMEHTa 00 0Opa3oBaHHUM, HaNpaBiIeHHUE
HOJTOTOBKH WUJIH CIIEHUAIBHOCTbD, KBATU(UKALUS TI0 JOKYMEHTY 00 00pa3oBaHUM);

- CBEJICHHS O MOCIEBY30BCKOM MPOQECCHOHATBFHOM 00pa3oBaHuU (HAMMEHOBAHHUE
U ToJl OKOHYaHUs O0O0pa3oBaTeNbHOM WM HAyYHOW OpraHu3allMu), YYEHOH CTeleHw,
YYEHOT'0 3BaHMH (JjaTa PUCBOEHUS, HOMEpa JAUILIOMOB, aTTECTATOB);

- CBEJICHNUS O BJIAJICHUM MHOCTPAHHBIMHU SI3bIKAMH, CTEIICHb BIIaJICHMUSI;

- CBEJICHHUA O BBINOJHIEMOW paboTe ¢ Hayana TPyJOBOM JEeATEAbHOCTH (BKIIOUas
BOCHHYIO CIIYkO0y, paboTy 10 COBMECTUTENBCTBRY, MPEANPUHUMATEIBCKYIO ACSITEIbHOCTh
U T.IL.);

- JlaHHble TPYIOBOM KHMXKM W (WIM) CBEIEHUS O TPYIOBOH NEATETbHOCTH,
npeaycMoTpeHHbie cratberd 66.1 TpynoBoro koaekca Poccuiickoit @enepannu;

(B pea. IlocranoBnenuss Anmunuctpauuu . Hopunbcka KpacHosipckoro kpast oT
27.10.2021 N 506)

- CBEJICHUS O BOMHCKOM 00513aHHOCTH U BOMHCKOM 3BaHUH;

- CBEJICHHS O JIOMYCKE K TOCYIAapCTBEHHOW TalfHEe ¢ yKa3aHUEM IepHuoja paboTsl,
ciyx0bl1, yueObl, opopMiIeHuUs, ero POpMbI, HOMEPA U IaTHI;

- CBeJIeHUs 0 MpeObIBaHUM 3a TpaHuIlell (cTpaHa, roJl U 11eib MPeObIBaHUA);

- CBEJICHUS O MPHUCBOEHHBIX KJIACCHBIX YMHAX (peliepalibHOM rpaskIaHCKON CITYKOBbI,
JTUIUIOMAaTUYECKUX PaHrax, BOMHCKUX WJIM CIELMAIBHBIX 3BAHMSX, KJIACCHBIX YHMHAX
NPAaBOOXPAHUTEIBHON CITy’KOBI, KJIACCHBIX YMHAX TPaXJaHCKON CiIyXObl cyObBeKTa
Poccuiickoit ®enepanuu, KBadu(UKAIMOHHBIX pa3psiax TOCYIapCTBEHHON CITyXOBbl,
KBAJTM(UKAIIMOHHBIX pa3psiiax WM KIACCHBIX YMHAX MYHUIUIAIBHOW CIYyXOBI (KeM U
KOI'/la IPUCBOEHBI);

- CBeJIEHUS 0 OJTM3KUX POJCTBEHHUKAX (OTEIl, MaTh, OpaThsi, CECTPHI U JETH, CYTIPYT
(cympyra)), B TOM 4ucje OBIBIIUX, MOCTOSHHO IMPOXXKHMBAIOIIUX 3a TPaHHIECH W (WJIH)
oQOpMIISIONMX JOKYMEHTHI JUIS BBI€3[]a HAa MOCTOSHHOE MECTO KHUTEIbCTBA B JIPYroe
rocynapcTBo: (haMuiusi, UMsi, OTIECTBO, CBEACHUSA 00 WX U3MEHEHHH C yKa3aHHEM JaThl,



MeCTa U IPUYMHbI U3MEHEHHUS,

- CBEJICHUS CBUJETEIBCTB O FOCYIapCTBEHHOM PErMCTPALIMM AKTOB T'PaXKIAHCKOTO
COCTOSIHUS, CBEACHMSI O COCTaBE CEMbHM M HAJIWYUU WKIUBEHLEB, CBEICHUS O MECTE
paboTHI WK y4eObl YIECHOB CEMBH;

- CBEIEHMS JOKYMEHTa, MOJTBEPKIAIOIIET0 PETUCTPALMI0 B  CHCTEME
WHANBUAYAJIHHOTO (MIEPCOHU(PUIIMPOBAHHOTO) YUETa;

(B pen. IlocranoBnenust Anmunuctpauuu 1. Hopunbscka KpacHosipckoro kpast ot
27.10.2021 N 506)

- cBeJieHUs 00 UIeHTU(UKAIIMOHHOM HOMEPE HAJIOTOILIATENbIINKA;

- CBEJCHMS CTPAaXOBOI'O0 MEIUIMHCKOIO IOJINCAa 00s3aTENbHOIO0 MEIULMHCKOIO
CTpaxOBaHMs TPaXK/aH;

- CBEACHMSI O COCTOSIHUM 3[I0POBBS, PE3YJIbTaThl 00SA3aTENbHBIX MEIUIIMHCKHUX
0CMOTpPOB (00cIeTOBaHM ),

- CBEZICHMSI, COJIEpIKallMECs B CIIPABKE O J0X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX
MMYIIIECTBEHHOTO XapakTepa CyOBheKTOB MEPCOHANBHBIX JIAHHBIX, a TAK)XKE UX CYIPYTU
(cymmpyra) ¥  HECOBEPIICHHOJETHUX  JEeTed; - CBEACHUS 3K3aMEHAIMOHHOTIO,
aTTECTALIMOHHOTO JIMCTAa MYHULMIAIBHOTO CIIYXAallero M OT3bIBbl 00 HCIOJHEHUU UM
JOJKHOCTHBIX 00513aHHOCTEH 32 aTTeCTalMOHHBIN IEPUOJT U YPOBHE €0 3HAHUI, HABBIKOB,
yMeHHi (MpodecCHOHaTFHOM YPOBHE);

- CBEJIEHUs JOKYMEHTOB O Hayaje CIy>KeOHOW MpOBEpKH, ee pe3yipTaTax, 00
OTCTPaHEHUH MYHHUIIMIAIBHOTO CIYKAIIEro OT 3aMEIaeMOM JOHKHOCTH MyHUIIUTIATIBHON
CITYXKOBI,

- CBEJICHHSI TPYJIOBOTO JIOTOBOPA, a TAK)KE AOTOJHEHUN U U3MEHEHUW, BHECEHHBIX
B TPYZIOBOU JOTOBOD;

- CBEJICHUS O Pe3yJibTaTax MPOBEPKU JOCTOBEPHOCTH U MOJHOTHI IPEICTABIEHHBIX
MYHUIUNAIBHBIM CIY)KalllUM CBEJICHUH O J0X0JaX, HMMYILECTBE U 00s3aTeIbCTBaX
UMYIIECTBEHHOTO XapakTepa, a TaKkKe CBEACHUH O COOJMIOACHUM MYHUIMIAIbHBIM
CIIy’alllUM OTpPaHUYEHUH, YCTAaHOBJIEHHBIX (he/lepaibHbIMU 3aKOHAMU;

- CBEJICHUS O COLIMAJIBHBIX JIBIOTaX U O COLMAJIBbHOM CTaTyce (cepus, HoMep, J1aTa
BbIIaUM, HAUMEHOBAaHUE OpraHa, BBIJIABIIErO JTOKYMEHT, SIBIISIFOLIMICS OCHOBAaHHUEM JUIS
NPEIOCTABJICHUS JIbIOT U CTaTyca, U Ipyrue CBEIACHHUS;

- cojepXaHue MOJUIMHHUKOB M KOMHUW paclopsKEHUH, MPUKA30B MO JHUYHOMY
COCTaBY;

- CoJep)KaHHe pPEKOMEHJIAlMi, XapaKTepUCTHMK B OTHOIIEHUU CyOBeKTa
NEePCOHATBHBIX IaHHBIX;

- ororpaduu cyObekTa NEPCOHATBHBIX TaHHBIX.

2.1. Jlna wuenedl oOKazaHWS MYHULMIAIBHBIX YCIYT M  OCYILIECTBJIEHUS
MYHHUIMIATbHBIX QYHKIUI B AJIMUHUCTpaIM 00pabaThIBalOTCs CIEIYIONINE KaTeropuu
NEPCOHATBHBIX TaHHBIX:

- (hamunmst, ums, 0TYECTBO (IPU HATUYHH);

- aJpec MecTa pEerucTpaluud U MecTa JKUTEIbCTBA, MECTa NpeObIBaHUs, HOMED
KOHTaKTHOTO TellehoHa WIIM CBEJIEHUS O IPYTUX Croco0ax CBS3HU;

- TACHOpPTHBIE JaHHbIE WM JaHHbBIE HMHOIO JIOKYMEHTA, YIOCTOBEPSIOLIErO
JUYHOCTH U I'PaKIaHCTBO, BKIIIOUAsl CEPUI0, HOMED, AATy BbIJIaul, HAMMEHOBAHHUE OpraHa,
BBI/IABILIETO JJOKYMEHT U IPakJIaHCTBO (B TOM UHMCJIe MIPEKHEE C YKa3aHUEM /IaThl, MeCTa U
NPUYMHBI U3MEHEHUS ), TaHHbIE 3aTPAHUYHOIO MACIIOPTa;

- aApeC IEKTPOHHOM MOYTHI;

- CBEIEHMs JOKYMEHTa, MOIATBEP)KIAIOIIET0 PErUCTPALMI0 B  CHCTEME



VMHAUBUAYAJIBHOTO (IEPCOHU(PUIIMPOBAHHOTO) YUETA;

(B pen. IlocranoBnennss Anmunauctpanuu T. Hopuiabcka KpacHosipckoro xpast oT
27.10.2021 N 506)

- cBeZicHUs1 00 UIeHTU(UKAITMOHHOM HOMEPE HAJIOTOILIATEbIINKA;

- MHBIC CBEJICHUS, YKA3aHHBIC 3aSBUTEIICM.

YTBepxkaeH

[TocranoBneHnem

Anmunuctpanuu ropoaa Hopunbscka
ot 20 aBrycra 2015 r. N 431

HOPALOK
JOCTYIIA B IOMEINEHUA AAIMUHUCTPALIUU I'OPOJA
HOPUJIbBCKA, EE
CTPYKTYPHBIX IIOJAPA3JIEJIEHUM, B KOTOPBIX BEJETCS
OBPABOTKA
IHEPCOHAJIBHBIX JAHHBIX

1. O0uIne MoJ10KeHu A

1.1. Tlopsimoxk moctyna B moMemieHuss AaMuHucTpauuu ropoaa Hopuibcka, ee
CTPYKTYPHBIX TMOApAa3/IeieHUuH, B KOTOPBIX BEAETCS 00paboTKa MEepCOHAIBHBIX JAaHHBIX
(manee - ITlopsmok, AamuHucTpanus) paspabotan B coorBercTBUH ¢ DenepaibHbIM
3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbIX aaHHbIX", IlocTaHOBIEHMEM
[TpaButenbctBa Poccuiickoit ®denepammu ot 15.09.2008 N 687 "OO yTBepKIeHUU
[Tonoxxenust 06 0cOOEHHOCTAX 00PaOOTKM MEPCOHATBHBIX JAHHBIX, OCYIECTBISEMBIX 0€3
MCIIOJIb30BaHMs cpeacTB aBToMaru3anuu'”, [locranosnenuem [IpaBurensbcTBa Poccuiickoit
®enepanun ot 21.03.2012 N 211 "OO0 yrBepxkaenuu Ilepeunss mep, HampaBiIeHHbIX Ha
oOecrieueHne BBITIONHEHUS 00s13aHHOCTEH, IpeycMoTpeHHBIX DenepanbHbIM 3aKkoHOM "O
MEPCOHAIBHBIX JAHHBIX" W NPUHATHIMU B COOTBETCTBUM C HHM HOPMAaTUBHBIMHU
MpPaBOBBIMH  aKTaMH, OIEpaTOpaMH,  SBIAIONIUMHUCA  TOCYJAApPCTBEHHBIMH  WJIU
MYHUIUIATBHBIMUA OpraHaMu'" U IpyrMMHA HOPMATUBHBIMU MPABOBBIMU aKTaMH.

1.2. Hensto Hactosmero [lopsinka siBIseTCs UCKIIIOUEHHE HECAHKIIMOHUPOBAHHOTO
JIOCTYTIa K IEPCOHAJIBHBIM JJAHHBIM CYOBEKTOB MIEPCOHATIBHBIX JJAHHBIX B A IMUHUCTpAIUN
ropojaa Hopuibcka, €€ CTpyKTYpPHBIX MTOAPA3ACTCHUSX.

2. OCHOBHBIC IOHATHS U COKPALLICHHUS

2.1. B nacrosiiem Ilopsiike HCTIONB3YIOTCS CAEAYIOUIUE TOHSITUS U COKPAIICHUS:

AnMunucTpanus - AJMUHUCTpauus ropojga Hopuiibcka, ee CTpyKTypHbIE
MOApa3/IeICHHUS;
CyOBEKT TEpPCOHANBHBIX JaHHBIX - (U3UYECKOE JIMIO, oOpaTuBIIEEeCS B

AJIMUHHCTpALIMIO, €€ CTPYKTYpHBIE TMOJpa3/ieJieHus ¢ oOpalleHueM, TIpaKJaHUH,
MpETEeHAYIONINI Ha 3aMEIEHUE JOJDKHOCTH MYHUIMIIANBHON CIIY>KObl WK JOJIKHOCTHU



(mpodeccuio), He OTHOCSMIEHCS K JOJDKHOCTSAM MYHUIIUNAIBHOW CIYXObI B
AJMUHUCTpALIUH, €€ CTPYKTYPHBIX MOJpa3AesIeHUsX; JIUII0, 3aMeIaroniee (3aMeIlaBIiee)
JOJDKHOCTh MYHUIIMTIATBHOM CITY>KOBI WUIH JOJIKHOCTH (TIpo(eccuio), He OTHOCAILYIOCS K
JOJDKHOCTSIM MYHHIIMTIATBHON CITY>KOBI B AJMHHHUCTPALlMU; JIMIO TMPETEHIYIONMEe Ha
3aMeIleHUE TOJKHOCTH PYKOBOJIUTENSI MYHUIIMTIATBHOTO YUPEXKACHUS, MyHUIIUITAIEHOTO
YHUTAPHOTO TMPEANpUATHS MYHHUIMIAIBbHOTO oOpa3oBaHusi ropoa Hopuibck, a Takxke
JOJDKHOCTh ~ PYKOBOJAWTENS ~ OOmeCTBA €  OTPAaHUYCHHOM  OTBETCTBEHHOCTHIO,
€IMHCTBEHHBIM YYaCTHUKOM KOTOPOTO siBisieTcss AaMuHucTpaiusi ropona Hopuibcka;
JUI0, 3aMeliaroniee JOJDKHOCTh PYKOBOJIUTENS MYHUIMIAIBHOTO  YUPEXKICHUS,
MYHUIIUTIAIBHOTO YHUTAPHOTO TPEANPHUATHS MYHHUIMIIAILHOTO 00pa3oBaHHsS TOPOJ
Hopuibck, a Takke [OMKHOCTH PYKOBOAWUTENS OOIIECTBA C  OTpaHHMYECHHOU
OTBETCTBEHHOCTHIO, €AMHCTBEHHBIM YYACTHUKOM KOTOPOTO SIBISIETCS AJMHHHUCTpAIUs
ropoja Hopuibcka;

KaJpoBas ciryx0a - YmpaBieHHe MO MepCoHaTy AIMHHHCTPALNN; KaIpoBas WM
WHas CiIyk0a CTPYKTYpHOTO Mojpa3iefeHuss AAMUHUCTPAIIUH, YIIOJHOMOUYEHHas (bIif) Ha
BEJICHUE KAJPOBOTO JEIIONPOU3BOJICTBA;

Oyxranrepus - oTaen (pUHAHCHUPOBAHHS, y4e€Ta M OTYETHOCTH AJIMHHHCTPALINU;
WHas ciayk0a (LeHTpalnu30BaHHAs OyXraiaTepusi, OTJE] CBOJHOIO y4e€Ta U OTUYETHOCTH,
OyXrajaTepcKo->KOHOMHYECKH  OTHed, pabOTHUK) CTPYKTYpHOTO IMOApa3/eicHUs
AJMUHUCTpAILINU, YIIOJTHOMOYEHHAs (bIi) Ha BeJleHuEe OYXTalITEepCKOTo y4eTa;

MEpCOHANPHBIC NaHHBIE - Jro0as WH(OpMamus, OTHOCSAMIAACA K TPSAMO WIH
KOCBEHHO OIpEJCIICHHOMY WIH oOlpeaensieMoMy ¢uznueckoMy muiy (CyOBeKTy
MEPCOHATBHBIX JIAHHBIX);

o0paboTka TepCcOHANbHBIX [JaHHBIX - JI00oe JAeiicTBUe (omepauus) WIA
COBOKYITHOCTh JIEUCTBUHM (omepariuii), COBEpIIAEMBIX C MCIOJH30BAHUEM CPEACTB
aBTOMAaTH3allMM WM 0€3 MCIOJb30BaHMUS TAKUX CPEACTB C MEPCOHATBHBIMU JAHHBIMH,
BKJIIIO4Yast cOOp, 3amuch, CHCTEMATH3alMI0, HAKOIJICHHE, XpaHEHHe, YTOYHEHUE
(oOHOBIIEHUE, U3MEHEHHUE), U3BJIEUEHUE, UCIIOJIb30BaHKe, Niepenady (pacrnpocTpaHeHue,
NpEeJOCTaBJICHUE, JOCTYI), 00e3MUYMBaHuE, OJIOKMPOBAaHUE, yNAJICHUE, YHUUYTOXKEHHE
NEPCOHATBHBIX TaHHBIX;

aBTOMAaTH3UPOBAaHHAasg 00pa0OTKa MEpPCOHANBHBIX JaHHBIX - 00paboTka
NEPCOHATBHBIX JAHHBIX C TOMOIIIBIO CPEJICTB BHIYUCIUTEIIBHON TEXHHUKH;
KOH(MUIEHIIMANBHOCTh  MEPCOHANBHBIX  JIAHHBIX -  TOPSIOK  00paboTKU

MEPCOHANBHBIX JTAHHBIX, KOTOPBIA MPEMSITCTBYET AOCTYIY K yKa3aHHOW HH(pOpManuu
TPETHUM JUIIaM 0e3 corjiacusi CyObeKTa IEPCOHAIBHBIX JaHHBIX, a TAKXKE €€ Mepeayde;

JOCTYIl K IMEPCOHAIBHBIM JAHHBIM - BO3MOXXHOCTHb ITOJYYEHHUS NEPCOHAJIBHBIX
JIAHHBIX U UX HUCMOJIb30BAHUE;

3. Joctyn B nomemennss AxMuHucTpanun ropoga Hopunbcka, ee
CTPYKTYPHBIX NOAPa3e/ieHUii, B KOTOPBIX Beaercsi 00padoTka
MEePCOHABHBIX TAHHBIX

3.1. BckpeiTHe U 3aKpbITHE MOMENIECHHH, B KOTOPBIX BeJeTcst 00paboTka
NePCOHANBHBIX  JAHHBIX,  OCYIIECTBISETCS  paOOTHUKaMU  AJMHHHCTpPALUH,
JOMYIIEHHBIMU K 00paboOTKe TMEePCOHATBHBIX MJaHHBIX, MECTOM pPabOThI KOTOPBIX
OIpe/IeJIeHb] JaHHbIE TIOMELICHHUS.

3.2. 3ampeuiaercsi OCTaBJISITh MaTEPHAIBHBIE HOCHUTEIM C IEPCOHAIbHBIMU
JaHHBIMH 0€3 TPHCMOTpa B HE3alepTOM MOMEUICHHH, B KOTOPOM OCYILIECTBIISIETCS



00paboTKa MepCOHATBHBIX TaHHBIX.

3.3. Pa3MemnieHue HHPOPMALMOHHBIX CHUCTEM, B KOTOpPBIX 0OpalaThIBalOTCA
IIEPCOHAJIBHBIC JAaHHBIE, OCYLIECTBISCTCS B OXPaHAEMbIX IIOMEIIECHUAX. /[ momenienui,
B KOTOPBIX 00pabaThIBaIOTCS IEPCOHANIBHBIE TaHHBIE, OPraHU3YEeTCs PEKUM 00eCTIeUeHUs
0€3011acCHOCTH, IIPU KOTOPOM OOECHEeUMBAETCSl COXPAaHHOCTh HOCHUTENEH MepCOHAIbHBIX
JAHHBIX M CPEICTB 3alllUThl HMH(OpPMALMHU, a TaKKe MCKIIOYAeTCsl BO3MOXKHOCTb
HEKOHTPOJIMPYEMOTO IPOHUKHOBEHHUS M MPEObIBAHUS B 3TUX MOMELIEHUSAX TOCTOPOHHUX
mun. Ilpy XpaHeHMM MaTepUaNbHBIX HOCHUTENEH IEPCOHANBHBIX JAHHBIX JOJDKHBI
coOMI0IaThCsl  YCIIOBMSI, OOECIEeYMBAIOIINE COXPAHHOCTh IIE€PCOHAJIBHBIX MJAHHBIX U
MCKIIIOYAIOIIME HECAHKIIMOHUPOBAHHBIN TOCTYN K HUM.

3.4. B nomemeHus, rae pasMeElIEHbl TEXHHYECKHE CPEICTBA, IO3BOJIAIOIINE
OCYILECTBIIATh 00pabOTKY MEpPCOHAIBHBIX MJAHHBIX, a TaKXe XPAaHATCA HOCUTENN
uHpOpMalMM, JONYyCKAaloTcs paOOTHUKM AJIMUHHMCTpAlUM, YIOJHOMOYEHHBIE Ha
00pabOTKy MEPCOHANIBHBIX JAHHBIX.

3.5. HaxoxeHne au1] B MOMEIIEHUAX AMUHUCTPALINN, HE SBIIIOIIUXCS JIULAMM,
JOMYIIEHHBIMU K OOpabOTKEe MEepCOHAIBHBIX JAaHHBIX, BO3MOXXHO TOJIBKO MpHU
CONPOBOXKJIEHUU  YIMOJIHOMOYEHHOIO  pabOTHUKAa AJMUHUCTpAllMM Ha  Bpewms,
OrpaHMYE€HHOE HEOOXOJMMOCTBIO PEIICHHs BOIMPOCOB, CBSI3aHHBIX C MPEAOCTABICHUEM
NEPCOHANBHBIX JTAHHBIX, MPEJOCTABIECHUEM MYHHUIMIIAIBHBIX YCIYT, OCYIIECTBICHUEM
MYHUIUTAIBHBIX (YHKIHH.

YTBepKICH

ITocranoBneHnem

Anmunuctpanuu ropojaa Hopunbcka
ot 20 aBrycta 2015 r. N 431

NMEPEYEHD
JTOJKHOCTHBIX OBSI3AHHOCTEM OTBETCTBEHHOTI'O 3A
OPTAHMU3ALIATIO
OBPABOTKM MMEPCOHAJILHBIX IAHHBIX B AIMUHUCTPALINA
TOPOJIA
HOPWJIHBCKA, EE CTPYKTYPHBIX ITO/IPA3JIEJEHUAX

Crrcok 3MEHSIOIMMX JOKYMEHTOB
(B pex. IloctanoBnenust Anmunuctpanuu r. Hopubcka KpacHosipckoro kpas
ot 07.11.2017 N 502)

1. O0uIMe MoJI0KeHU S

1.1. OTBeTcTBEHHBIH 3a OpraHU3alMUI0 OOpPAaOOTKM MEPCOHAIBHBIX MTaHHBIX B
AJMUHUCTpALIMU, €€ CTPYKTYPHBIX MOJpa3eseHusX (ajiee - AAMUHUCTpALKs) B CBOEH
JeATeNbHOCTU pyKoBoJcTBYeTCa DenepaibHbIM 3akoHOM OT 27.07.2006 N 152-®3 "O
NEPCOHAIBHBIX JAAHHBIX'", HODMAaTUBHBIMU NPABOBBIMHU aKTaMH AJMHHHCTpPALMU TOpoja



Hopuibcka.

2. OCHOBHBbIE MOHATHS M COKPALLIEHUSI

AnvmuHucTpauus - AamuHHcTpanus ropoaa Hopumibcka, ee  CTpyKTypHBbIE
HOJpa3/IeIeHUs;
CyOBEKT NEPCOHAIbHBIX JAHHBIX - (u3Myeckoe U0, oOpaTuBIIEECS B

AJIMUHUCTpALIMIO, €€ CTPYKTypHBbIE TMOJApa3jielieHuss ¢ oOpalieHueM, TpaxJaaHHH,
NPETeHIYIONINI Ha 3aMeIeHUE JTOJDKHOCTH MYHUIIMNAIBHOU CIIYKObl WM JAOHKHOCTH
(mpogeccuto), He OTHOCAMIEWCS K JODKHOCTAM MYHULMIAIBHOW CIyKOBl B
AJMUHUCTpALIMHY, €€ CTPYKTYPHBIX MOAPa3AeICHUSAX; JIUII0, 3aMeLIaonIee (3aMEIIaBIIEe)
JOJKHOCTh MYHUIIMTIATBHON CITY>KOBI HIIM TOJKHOCTD (MIpodeccHio), He OTHOCSIIYIOCS K
TOJKHOCTSM MYHUIIUTIATBHONU CIYKObl B AJIMUHUCTpPAIMH, JIMIO MPETEHAYIoIee Ha
3aMellleHue JOKHOCTH PYKOBOAUTENSI MYHULIUIIATBHOTO YUPEXKACHUS, MyHUIIMITAIEHOTO
YHUTAPHOTO TMPEANpPUATHS MYHHIMIAILHOTO oOpasoBaHusi ropoa Hopuibck, a Takxke
JMOJDKHOCTh ~ PYKOBOJUTENS  OOIIecTBa C  OTPAaHUYEHHOM  OTBETCTBEHHOCTHIO,
€IMHCTBEHHBIM YYaCTHUKOM KOTOpPOro sBisieTcss AaMuHucTpanusi ropojaa Hopuibcka;
JUIO0, 3aMelarouiee JOJDKHOCTb PYKOBOJIUTENS MYHUIMIAIBHOIO  YUPEXKJICHUS,
MYHHIIMITAIEHOTO YHUTAPHOTO TMPEANPUSATUS MYHHUIIMIAIBHOTO OOpa30BaHUSI TOPOJ
Hopunbck, a Takke OJDKHOCTh PYKOBOAUTENS OOIIECTBA C OTpaHUYECHHOMN
OTBETCTBEHHOCTHIO, €AMHCTBEHHBIM yYaCTHUKOM KOTOPOTO SIBIIAE€TCS AJIMHHHCTpPALIHS
ropoja Hopubcka;

KaJlpoBasi Ciiy0a - YmpaBieHHe MO MnepcoHary AAMUHUCTPALUN; KaApoBas WU
MHas CiIy’k0a CTPYKTYpPHOTO MojpasieieHuss AAMUHUCTPALlMH, YIIOJIHOMOYEHHas (bIif) Ha
BEJICHUE KaJPOBOTO JAEJIONPOU3BOJICTBA;

NepcoHaJbHbIC JaHHbIE - JI00as HWH(pOpMAIUs, OTHOCSAMIAACS K TPSIMO WIH
KOCBEHHO OIPEIEICHHOMY WJIHM ompenenseMomy ¢usnueckomy mauny (CyOBekTy
MEPCOHAIBHBIX JAaHHBIX);

o0paboTka TEpCOHANBHBIX JAHHBIX - J00O€ JeicTBUE (omepanus) WId
COBOKYIIHOCTh JIEWCTBUHM (Omepaiuii), COBEpIIAEMBIX C MCIOJIb30BAHUEM CPEACTB
aBTOMaTH3aluu WIK 0€3 HCIONb30BaHUS TaKUX CPEJCTB C MEPCOHAIbHBIMU JaHHBIMU,
BKJItoYass cOOp, 3amuch, CUCTEMATH3alMI0, HAKOIUIEHWE, XpaHEHHE, YTOYHEHUE
(oOHOBIIEHUE, U3MEHEHHUE), U3BJICUEHUE, UCIIOJIb30BaHKE, Tiepenady (pacrnpocTpaHeHueE,
MPEIOCTaBJICHNUE, JIOCTYI), 00e3MMuMBaHue, ONOKUPOBAaHUE, YIAICHHE, YHUUYTOKEHUE
MIePCOHABHBIX JaHHBIX;

aBTOMATU3UMpOBaHHAas 00pa0OTKa TMEpPCOHANbHBIX JaHHBIX - 00paboTka
NEePCOHATBHBIX JAHHBIX C TOMOIIBIO CPEJICTB BHIUYUCIUTEIbHON TEXHHUKH;
KOHQUICHIIMAIBHOCTh ~ MEPCOHANBHBIX  JAaHHBIX -  TIOPSJIOK  00pabOTKH

NEPCOHANBHBIX JIAHHBIX, KOTOPBIA MNPEMSITCTBYET AOCTYNMY K yKa3aHHON HMH(OpManuu
TPEeThUM JInlaM 0e3 corjacus cyObeKTa MepCOHAIbHBIX JaHHBIX, a TAKXKE ee repenade;

JOCTYII K IIEPCOHAJIBHBIM JAHHBIM - BO3MOJKHOCTbH IIOJIYYEHHs IEPCOHAIBHBIX
JAHHBIX U UX HCIIOJIb30BAHUE;

pacIpoCTpaHEHUE NEPCOHAIBHBIX JAHHBIX - JCUCTBUSA, HAIPABJICHHBIE Ha
PACKpBITHE IIEPCOHANIBHBIX JAHHBIX HEONIPEACICHHOMY KpPYyTY JIUIL;

MIPEAOCTABJICHUE NTEPCOHANIBHBIX IaHHBIX - IEHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
[IEPCOHAJIBHBIX JAHHBIX OIIPEACIICHHOMY JIMILY WU OIPENCICHHOMY KPYyTy JIML;

uHpOpMAIIMOHHAsT ~ CHCTEMa  IEPCOHANBHBIX  JaHHBIX -  COBOKYIHOCTb
cofepKamuxcss B 0a3aX JaHHBIX TEPCOHAIBHBIX JAHHBIX W OOECHEeUMBAIOUINX HX



00paboTKy MHGOPMAIIMOHHBIX TEXHOJIOTHI H TEXHUYECKUX CPEJICTB.

3. IIpaBa 1 00513aHHOCTH OTBETCTBEHHOI'0 32 OPraHU3ALNIO
00padoTKN NEePCOHAJBHBIX JAHHBIX

3.1. OTBeTCTBEHHBII 3a OpraHu3anuio OO0pabOTKM MEPCOHAIBHBIX JAHHBIX B
AJIMUHHUCTpALNH, 00s3aH:

3.1.1. ocymecTBIsIT, BHYTPEHHHUH KOHTPOJb 3a  COONIOJEHWEM  JIHII,
YIIOJTHOMOYEHHBIX Ha 00pabOTKy MepPCOHAIBHBIX JAHHBIX B AIMUHUCTpALIMK TpeOOBaHUN
3akoHozaarenbcTBa Poccuiickoit denepanu B 001acTH MEPCOHAIBHBIX AAHHBIX, B TOM
qricie TpeOOBaHUH K 3aIINUTE TIEPCOHATBHBIX JaHHBIX;

3.1.2. nmoBoauth 10 CBeleHUS PAOOTHUKOB AJMHHHCTpPAIUU TOJOXKEHUS
3akoHoAarenbcTBa Poccuiickoit @enepalii O MEPCOHATBHBIX JAHHBIX, JIOKATBHBIX
HOPMATHBHBIX aKTOB TI0 BOMpocaM OOpaOOTKH MEepPCOHANBHBIX AAHHBIX, TPEOOBaHUI K
3aIUTE MePCOHATBHBIX IAHHBIX;

3.1.3. opraHu3oBbIBaTh MpUEM U 00pabOTKy OOpallleHuil U 3arpocoB CYOBEKTOB
NIEPCOHANBHBIX JAHHBIX WM MX TMPEICTaBUTENCH, a TakKe OCYIIECTBISATh KOHTPOJb 3a
npreMOM U 00pabOTKOM TaKuX OOpallleHUuH 1 3alIpOCOB B AIMUHUCTPALINY;

3.1.4. B cnydyae HapymieHHs B AJMHHUCTpAIMd TPEOOBAaHWUN K 3allHTe
NEPCOHANBHBIX JaHHBIX MPUHUMATh HEOOXOAMMBIE MEpPhl IO BOCCTAHOBJICHUIO
HapYIICHHBIX MPaB CyObEKTOB IEPCOHATBHBIX TAHHBIX;

3.1.5. oTBeTCTBEHHBIH 32 00PaOOTKY MEPCOHANBHBIX JTAHHBIX BIIPABE UMETH JIOCTYII
K nH(pOopMaIHK, Kacaromieicst 00pabOoTKU MePCOHANBHBIX TAHHBIX, BKIIFOUAIOIIEH:

1) nenu 06pabOTKH MEPCOHANBHBIX TAHHBIX;

2) kareropun 00pabaTbIBa€MbIX MEPCOHATBHBIX JaHHBIX;

3) kareropuu cCyOBEKTOB, IEPCOHAIBHBIC JAHHBIE KOTOPBIX 00pabaThIBalOTCS;

4) mpaBoBbIE OCHOBaHUSI 00PaOOTKH MEPCOHABHBIX JIaHHBIX;

5) mepedyeHb JEHUCTBUM C TMEPCOHATBHBIMU JaHHBIMH, OOIlEe OIMHUCAHHUE
UCIIOJIb3yEeMbIX B AJIMUHUCTpPAIINH CTIOCOO0B 00pabOTKH MEPCOHAIBLHBIX JaHHBIX;

6) onucaHue Mep, NpeaycMoTpeHHbIX cTtatbhsimu 18.1 u 19 denepanpHoro 3akoHa
"O mnepcoHaNbHBIX JaHHBIX", B TOM YHUCJIE CBEIEHUS O HAJIWYUU MU(POBAIBHBIX
(kpuntorpadUyecKux) CpeACTB 1 HAUMEHOBAHUSI 3TUX CPECTB;

7) naty Havana oOpabOTKU MEePCOHATBHBIX JaHHBIX;

8) cpoK MM YCIIOBUS MpEKpalleHuss 00pabOTKH MEePCOHATBHBIX TaHHBIX;

9) cBemeHMsT O HaMMYUM WM 00 OTCYTCTBUHM TPAHCTPAHWYHOW TIepeaadu
NEePCOHATBHBIX JTAHHBIX B MPOLIECCE UX 00PabOTKH;

10) cBenenus 00 oOecneueHnu O€30MAaCHOCTH TEPCOHAIBHBIX JAHHBIX B
COOTBETCTBHU C TPEOOBAaHUSMHU K 3alUTE TEPCOHATBHBIX TAaHHBIX, YCTAaHOBICHHBIMU
[IpaBurensctBOM Poccurickon ®@enepanuu.

3.1.6. TpeboBaTb OT Bcex IMOJb30BaTeNed HMH(DOPMALMOHHBIX  CHCTEM
NEPCOHANBHBIX  JIAHHBIX  BBIIIOJHEHHUS  YCTAHOBJICHHOM TEXHOJOTHMH  00paboTKU
NIEPCOHATBHBIX TAHHBIX, MHCTPYKIUH U APYTUX HOPMATUBHBIX TPABOBBIX JTOKYMEHTOB 10
obecrnieueHnI0 6€30MaCHOCTH MEPCOHANBHBIX JaHHbIX;

3.1.7. ywacTtBOBaTh B pa3pabOTKEe MEPONPHUATUNH MO COBEPIICHCTBOBAHUIO
0€30MacHOCTH MEePCOHATBHBIX JaHHBIX;

3.1.8. uHUITMUPOBATH MPOBEJACHUE CIYKEOHBIX MPOBEPOK MO (aKkTamM HaPYIICHHUS
YCTaHOBJIEHHBIX  TpeOoBaHui  oOecrmeueHus  HHPOPMALMOHHONW  0€30MacHOCTH,
HECAHKIIMOHUPOBAHHOTO JIOCTYIA, YTPAThI, MOPYH 3aLIUIIAEMBIX IEPCOHATBHBIX JAHHBIX



Y TEXHUYECKUX CPEJICTB U3 COCTaBa HHPOPMAITMOHHBIX CHCTEM;

3.1.9. obpamatsces k ['maBe ropoga Hopunbcka ¢ nmpemioxkeHrneM 0 MPHUOCTaHOBKE
mpoiiecca 00paOOTKM TMEPCOHAIBHBIX JaHHBIX WM OTCTPAHEHUIO OT PabOThI
MYHUIUIATBHBIX CIYXKaluX, paOOTHUKOB AJIMUHUCTpALMU, YIOJHOMOYEHHBIX Ha
00paboTKy MepCOHAIBHBIX JaHHBIX, B CIy4YasiX HapyIICHUS YCTAHOBJIEHHOW TEXHOJOTUHU
00paboTKH MEePCOHANBHBIX JaHHBIX WM HAPYHICHUS peKuMa KOH(PUIECHIIUAIbHOCTH;

(B pen. IlocranoBnenus: Anmunuctpanuu . Hopunbscka KpacHosipckoro kpast oT
07.11.2017 N 502)

3.1.10. naBaTh CBOM MPENJIOKEHHUS MO COBEPIICHCTBOBAHUIO OPraHU3ALMOHHBIX,
TEXHOJIOTUYECKUX M TEXHUYECKUX MEp 3alllUThl MEPCOHANBHBIX JaHHBIX B
AJIMUHHCTpALNY;

3.1.11. mpuBinekaTh K peanu3allud MeEp, HaMpaBICHHBIX Ha oOecleueHHe
0€30MacCHOCTH TEePCOHANBHBIX JIaHHBIX, 00pabaThiBaeéMbIX B AJMHHHCTPAIIUU, HHBIX
MYHUIUNIATBHBIX CITYXKAIIUX, pAOOTHUKOB A TMUHUCTpPALIIH.

YTBepKIEHO

ITocTanoBNECHHEM

Anmunuctpanuu ropoja Hopunbcka
oT 20 aBrycra 2015 r. N 431

TUITIOBOE OBA3ATEJILCTBO
JIUI1A, HETTOCPEICTBEHHO OCYIIIECTBIISIONIET0 00padOTKy MepCOHATBHBIX
JTAHHBIX B AMUHUCTpaIuy ropoaa Hopuiabscka, ee cTpyKTYpHBIX
MO/Ipa3/ICIICHHSIX, B CITy4ae PACTOPKEHUS C HUM TPYIOBOTO
JIOTOBOpPa MPEKPaTUTh 00padOTKY NEPCOHAIBHBIX JAHHBIX, CTABIINX
W3BECTHBIMHU €MY B CBSI3U C UCITOTHEHUEM JOJKHOCTHBIX
o0s13aHHOCTEH

(pamunust, umsi, 0TUECTBO (TOCIEAHEE - IPU HAJTMYUN))

(IOKHOCTB)

0053yIOCh TIPEeKpaTHTh 00pabOTKy TMEpPCOHANbHBIX JAaHHBIX, CTAaBIIUX MHE
U3BECTHBIMU B

CBSI3M C UCTIOJTHEHUEM CBOUX JTOJKHOCTHBIX 00SI3aHHOCTEM, B Cllydae pacTOp>KEHUs
co

MHOW TPYAOBOTO JOTOBOPA, OCBOOOXACHUS MEHS OT 3aMelaeMOl JIOJKHOCTH

YBOJILHEHUSI C MyHUIIMTIAIHOM CITY>KOBI.
B cootBerctBHHE co cratbeii 7 DenepanbHoro 3akona ot 27.07.2006 N 152-D3
"O nepcoHanbHBIX AaHHBIX" 51 yBEOMIIEH (2) O TOM, UTO MEPCOHAIbHbBIC JaHHBIC



ABIISIIOTCSL KOH(MUICHIMAIBHOW HMHpOpManuend u s 00s3aH (a) HE PaCKpPHIBATH

TPpCTbUM

MHC

JUIAM U HE paclpoCTpaHATh MEPCOHAJIbHBIE JTaHHbIE 0e3 coriacus cyObeKTa
NEPCOHAIBHBIX JAHHBIX, CTaBIIMX WM3BECTHBIMM MHE B CBSI3M C HMCIOJHEHUEM
JOJKHOCTHBIX 00S3aHHOCTEH.

OTBETCTBEHHOCTh, MpenycMoTpeHHass denepanbHbIM 3ak0oHOM OT 27.07.2006
N 152-®3 "O mepcoHanbHBIX NAaHHBIX" W IpyruMHU (peaepaabHBIMU 3aKOHAMH,

Pa3bACHCHA.

" mn 20 r.

(mara) (moamuchk) (pacmudpoBKa MOAMHICH)

YTBepxkeHa

ITocTaHoBNIEHUEM

Anmunuctpanuu ropojaa Hopunbcka
oT 20 aBrycra 2015 r. N 431

Cnucok U3MEHSIONINUX JOKYMEHTOB
(B pen. [loctanoBnenus Anmunuctpanuu r. Hopunscka KpacHosipckoro kpas
ot 27.10.2021 N 506)

TUITOBASI ®OPMA
coryiacusi Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX
r. Hopuneck, Kpacnosipcknii kpaii " " 20
A,

(pamunust, uMs, 0TUECTBO (TOCEIHEE - IPU HAJTUYUU) CyOBEKTa NEPCOHATBHBIX
JTAHHBIX TIOJTHOCTHIO)
MMEIOIINI (as1)

(BUA TOKYMEHTa, YAOCTOBEPSIIOIIETO JIMYHOCTD)

[acrnopT cepus N , BBIJIaH
(HaMMEHOBAaHME OPraHa, BbIJIABIIErO JOKYMEHT, AaTa BbIJAun)
MIPOKUBAIOIIAN (as)

(OYTOBBIN UHAEKC, aJIPEC PETUCTPALIUU IO MECTY JKUTEIHCTBA)




(ampec hakTHUECKOTO MPOKUBAHHS)

B cooTrBercTtBUU C DenepanbHbiM 3akoHoM oT 27.07.2006 N 152-®3 "O
MEePCOHATBHBIX

nauubix", Ilocranosnenwem IlpaButensctBa P® ot 21.03.2012 N 211 "O6

yTBepkacHUN [lepedyHs Mep, HampaBiIeHHBIX Ha oOOeCleYeHHe BBITTOJHCHUS

oOsi3aHHOCTEH, TpenycMoTpeHHbIX DenepanbHbiM 3akOHOM "O NEpPCOHATBHBIX
MaHHBIX" U

OPUHATBIMH B COOTBETCTBUHM C HHM HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH,
orepaTopaMu,

SBJISIIOIMMHUCS.  TOCYJApPCTBEHHBIMH ~ WJM  MYHHUIMNAIBHBIMH  OpraHamu’
(maro / He maro

corJiacus)

/HanMEHOBaHHE oprana MECTHOI'O CaMOYHpaBJIeHI/IH/,

PacCIIOJIOKEHHOTO TI0 aJIpecy: (mamee - Omeparop), Ha
00paboTKYy B IEJISIX peaTn3aluy TPYIOBbIX OTHOIIEHUH, OKa3aHHsI MYHHUIIUTAIBHBIX YCIYT
Y OCYIIECTBIICHUS MyHUIIUTIAIBHBIX (PYHKIMI B AMUHUCTpaIu ropoga Hopuibcka.

Mou nepcoHanbHble JJaHHbIE, B OTHOLIEHUH KOTOPBIX JAaeTcs JAaHHOE COrJlacue,
BKJIFOYAIOT:

- damunus, uMs, 0T4eCTBO (IIpU HAIWYUK) (B TOM YHCIIE MPEKHUE C yKazaHUEM
JIaThl, MECTa U IPUYMHBI U3BMEHEHHUS );

- YUCJIO, MECSL, F'OJ1 U MECTO POXKJICHUS;

- aJjpec MecTa PETUCTpPAllM U MEeCTa XUTEJIbCTBA, MeCTa MpeObIBaHUSA, HOMEP
KOHTaKTHOTO Telie(hoHa WIIM CBEJICHHUS O IPYTUX CIoco0ax CBSI3H,

- TAcHOpTHBIE JaHHbIE WM JaHHbIE MHOTO JIOKYMEHTa, YIOCTOBEPSIOILErO
JUYHOCTH U IPaKIaHCTBO, BKIIIOYAsl CEPUI0, HOMED, AAaTy Bbl1aul, HAUMEHOBAaHUE OpPraHa,
BBIIABILIETO JOKYMEHT U IPakIaHCTBO (B TOM YHCJIE NIPEXKHEE C YKa3aHUEM JaThl, MECTA U
NPUYMHBI U3MEHEHUS ), TaHHbIE 3aTPAaHUYHOIO MACIIOPTa;

- cBesleHUs1 00 00pa3oBaHMU (HAMMEHOBAHHME U T'OJl OKOHYaHUS 00pa30oBaTEIbHON
OpraHu3alliy, HAUMEHOBAHUE U PEKBMU3HUTHI JOKYMeHTa 00 0Opa3oBaHUM, HAlpaBJICHUE
MOJIFOTOBKH WUJTU CTEIMAIIBHOCTD, KBaTU(UKAILIHS 110 JOKYMEHTY 00 00pa3oBaHUN);

- CBEJICHUS O MOCJIEBY30BCKOM MPOQecCHOHaIbHOM 00pa30BaHuu (HaUMEHOBaHUE
U ToJl OKOHYaHUs O0pa3oBaTE]IbHOM WM HAYyYHOW OpraHM3allMu), YYEHOH CTeIleHH,
YYEHOT'0 3BaHMH (JjaTa MPUCBOEHUS, HOMEpa IUIIJIOMOB, aTTECTATOB);

- ceenenusi u3 Mexpaitonnoit UOHC Poccun N 25 no KpacHosipckomy kpato,
NOJTBEPKAAOIINE COOJIOJCHUEe TpakKJaHaMHu, MPETeHAYIOUIMMU Ha 3aMelleHUe
JOJDKHOCTEH MYHUIMNAIBHOW CIy:kObl B AnMuHHCTpanuu ropoma Hopuibcka,
MYHHULIMIAJIBHBIMU CIIyXXallMMU AJMHHHMCTpanuu ropojna Hopuibcka, orpaHuyeHuil u
3anpeToB, TpPeOOBaHWU O MpPEeNOTBpallleHUd WIM 00 yperyaupoBaHUU KOHQIMKTA
UHTEPECOB, MCIOJHEHUS UMHU  OOSA3aHHOCTEH, YCTAHOBJIEHHBIX JEHCTBYIOLIUM
3aKOHOJATENLCTBOM;

- OrpaHMYeHUN ¢ 3ampeTroB, TpeOOBaHMW O MpeAoTBpalleHUH WU 00
YperyqupoBaHUM  KOHQJIMKTA  WHTEPECOB,  HCIOIHEHHs UMH  00sI3aHHOCTEH,
YCTAHOBJIEHHBIX JEHCTBYIOIINUM 3aKOHOJATEIbCTBOM;

- CBEJICHUS O BJIAJICHUU MHOCTPAHHBIMHU S13bIKAMH, CTEIIEHb BIIaJICHMUS;




- CBEJICHUA O BBINOJHIEMOW paboTe ¢ Hayana TPyJIOBOM JEATEIbHOCTH (BKIIIOUas
BOCHHYIO CIIYk0y, paboTy MO0 COBMECTUTEILCTBY, MPEANPUHUMATENbCKYIO AESITEIbHOCTD
U T.IL.);

- - JJaHHbIE TPYJIOBOM KHIXXKUA U (WUJIU) CBEIEHUA O TPYIOBOM IEATEIHLHOCTH,
npeaycMoTpeHHbie crathen 66.1 TpynoBoro koaekca Poccuiickoit @enepannu;

- CBEJICHUS O BOMHCKOW 00s13aHHOCTH U BOMHCKOM 3BaHUH,

- CBEJICHHUA O JIONYCKE K TOCYAAPCTBEHHOH TailHEe ¢ yKa3aHUEM Iepuoaa padoThl,
CITYKOBbI, yueOnl, oopmiIeHHS, €ro (JOPMBI, HOMEpa U JaThl,

- CBeJIeHHUs O MpeObIBaHUM 3a TpaHUIleH (CTpaHa, roJl U 1eJib MPeObIBaHUA);

- CBEJICHUS O MIPUCBOEHHBIX KJIACCHBIX YMHAX (heaepabHOM rPpaKJaHCKOM CITyKOBI,
JTUTIJIOMAaTHYECKUX pPaHrax, BOMHCKUX WJIHM CIEIUATbHBIX 3BaHUSAX, KJIACCHBIX YHMHAX
MPABOOXPAHUTEIBHONU CIYKOBI, KJIACCHBIX YHMHAX TPAKIAHCKON CIyX)Obl CyObekTa
Poccuiickoit ®denepanuu, KBATHM(PUKAIMHMOHHBIX paspsiax TOCYTAPCTBEHHOW CITY>KOBHI,
KBATHU(UKAITMOHHBIX pa3psaax WX KIACCHBIX YMHAX MYHHUIIMIAIBHOM CIY>KOBI (K€M U
KOT'J1a IPUCBOCHBI);

- CBEJIEHUS 0 OJTM3KUX POJCTBEHHUKAX (OTEIl, MaTh, OPaThsi, CECTPHI U JETH, CYIPYT
(cympyra)), B TOM 4ucie OBIBIIUX, MOCTOSHHO MPOXKHUBAIOIIUX 3a TPaHUIEH U (WJH)
O(QOPMIISIIOLIUX JTOKYMEHTBI JUIsl Bble3[]a Ha MOCTOSSHHOE MECTO KHUTEJIbCTBA B APYroe
rocyiapcTBO: (hamuius, UMsi, OTYECTBO, CBEJICHUS 00 UX U3MEHEHHUH C YKa3aHUEM JaThl,
MeCTa U MIPUYMHBI U3MEHEHUS;

- CBEJICHUS CBUETENLCTB O FOCYAAPCTBEHHON PErMCTpallii aKTOB IPakJIaHCKOIO
COCTOSIHUS, CBEJIEHUA O COCTaB€ CEMbH M HAJIWYUU WKIUBEHIIEB, CBEIACHUS O MECTE
paboOTHI WM y4eObl YJICHOB CEMBH,

- PEKBU3UTHI JIOKYMEHTa, MOJATBEPXKIAIOIIEr0 pPErucTpaluilo B CHCTEME
WHIUBUIYaTbHOTO (IEPCOHU(PUIIUPOBAHHOTO) YUETa;

- cBeJieHUs 00 UIeHTU(UKAIIMOHHOM HOMEPE HAJIOTOILIATEIbIINKA;

- CBEJEHMS CTPaxOBOIO0 MEIMIIMHCKOIO MOJHCa 00s3aTeIbHOr0 MEIUIIMHCKOIO
CTpaxOBaHUS TPAXKIAH;

- CBEACHHSI O COCTOSIHUHM 3/I0POBBS, PE3YJIbTaThl 00S3aTENbHBIX MEIUIIMHCKHUX
0CMOTpPOB (00cTeI0BaHM);

- CBEZICHMSI, COJIEpIKallMecs B CIIPaBKeE O J0X0/1aX, 00 UMYIIECTBE U 00s3aTEIbCTBAX
MMYIIECTBEHHOT'O XapakTepa CyObEKTOB MEPCOHANBHBIX JAHHBIX, & TAKXKE UX CYIPYTU
(cympyra) 1 HECOBEpPILIEHHONIETHUX JIETEH;

- CBEACHUS HK3aMEHAIIMOHHOI0, aTTECTAIlMOHHOIO JIUCTa MYHULMIAIBHOTO
CIyXallero ¥ OT3bIBbl 00 HCIOJIHEHHMH UM JOJDKHOCTHBIX 00si3aHHOCTEH 3a
aTTEeCTAIlMOHHBIN MEPHOJ] U YPOBHE €ro 3HAHHM, HABBIKOB, YMEHUH (ITPO(hecCHOHATHHOM
yposHe);

- CBEJICHUs JOKYMEHTOB O Hayaje CIy>KeOHOW MpOBEpKH, ee pe3yipTaTax, o0
OTCTpaHEHUH MYHHUIIMIAIIBHOTO CIY>KaIero OT 3aMelaeMO TOKHOCTH MYHHUIIUITAIbHON
CITY>KOBI;

- CBEJICHUSI TPYJIOBOTO JIOTOBOPA, a TAKXKE JAOTOJHEHUN U U3MEHEHUN, BHECEHHbBIX
B TPYZAOBOM JOTOBOD;

- CBEJICHUS O pe3yJIbTaTax MPOBEPKU JOCTOBEPHOCTHU U MOJHOTHI MPECTABICHHBIX
MYHHIIMITAIGHBIM  CITYKallldM CBEJIEHUH O JI0XOJaX, HMYIIECTBE M 00s3aTelIbCTBAX
MMYILECTBEHHOTO XapakTepa, a TakKe CBEJECHUH O COONIOJCHHM MYHHUIMIATbHBIM
CIIyalllUM OTPaHUYEHUH, YCTAaHOBJIEHHBIX (heJiepaibHBIMU 3aKOHAMH;

- CBEJIEHUS O COLIMAJIbHBIX JIbIOTaX U O COLMAJIBLHOM CTaTyce (cepusi, HoMep, JlaTa
BbIJ]Ja4M, HAUMEHOBAHHUE OpPraHa, BBIJIABIIETO JOKYMEHT, SBJISIIOLIIUNACS OCHOBAHUEM JIJIsi



MPEOCTABIICHUS JIbIOT U CTATYCA, U IPYTUe CBEACHUS;

- WHBIC TIEPCOHAIBHBIC JaHHBIC, HEOOXOAMMBIC A JOCTIDKCHHUS IIEJeH,
npeaycMoTpeHHbIx myHkToM 3.1 IlpaBun 00paOoTKM MEpCOHATbHBIX JAHHBIX B
Anmunuctpanuu ropoaa Hopunbcka, ee CTpyKTYpPHBIX MOAPA3ICICHUSAX, YTBEPKICHHBIX
[TocranoBnenuem AagMuHUCTpanuu ropoaa Hopuibcka;

- COJIep)KaHuE TMOJJIMHHUKOB M KOIHM pacropsiKeHWH, MPUKA30B IO JTUYHOMY
COCTaBy;

- colep)KaHWE PEKOMCHJAIMKM, XapaKTepUCTHUK B OTHOIICHHUH CyOBEKTa
MePCOHAJIBHBIX JTAHHBIX;

- potorpaduu cyObeKTOB MEPCOHAIBHBIX JAaHHBIX.

[Iepeuens eicTBUI ¢ NEPCOHATBHBIMH JAHHBIMH, HA COBEPIIEHHE KOTOPBIX JAaETCs
corjiacue, o01ee onmMcaHne UCTob3yeMbIX OnmepaTopoM crmocoOoB 0OpabOTKu:

- BBOJI, CUCTEMAaTH3allUs, XpPaHEHHUE MTePCOHAJIBHBIX JaHHBIX (B 2JICKTPOHHOM BU/IE
U Ha OyMa)>XHOM HOCHTEJIE);

- yYTOYHCHHE, OOHOBJEHHWE, W3MCHEHHEe, MoauduKanusi, o0e3IMUYnBaHuE,
OJIOKMpOBaHKE, YHUUTOKCHUE TIEPCOHAIBHBIX JaHHBIX;

- UCIIOJIb30BaHUE MEPCOHAIBHBIX JAaHHBIX OmepaTopoM B CBSI3U CO CIYKEOHBIMHU
OTHOIICHUSMH;

- Tepefavya TMEpPCOHANBHBIX JaHHBIX pPAa0OTHUKA TPEThUM JIMIIAM B TIOPSJIKE,
MpeIyCMOTPEHHOM 3aKOHOJaTeIbcTBOM Poccuiickon denepannm.

C JTAaHHBIMU MOXKET MPOU3BOAUTHCS aBTOMAaTU3UPOBAHHAS u
HEaBTOMAaTH3WpOBaHHas 00paboTKa.

Cornacue BCTyIIaeT B CHJIy CO JIHS €ro MHOAMUCAHHUS W JIEUCTBYET B TEUYCHHUE
HeomnpeaeneHHoro cpoka. Corinacue MoXKeT ObITh OTO3BAaHO MHOIO B Jit00O€ BpeMsi Ha
OCHOBAHWHM MOETO IMMHUCHhbMEHHOTO 3asBJICHHS.

B cmyyae wu3MeHeHHMS MOHMX IIEPCOHAIBHBIX  JaHHBIX  OOS3yIOCh B
MISITHAALATUTHEBHBINA CPOK MPEAOCTABUTh YTOUHEHHBIC JAHHBIC B HAMMEHOBAHUE OpraHa
MECTHOTO CaMOYTIPABJICHHUS.

(mara) (moamuck) (pacmmdpoBka)

YTBepxaeHa

[TocTtaHoBnEHNEM

Anmunuctpanuu ropojaa Hopunbcka
ot 20 aBrycra 2015 r. N 431

TUIIOBAS ®OPMA
Pa3bICHEHUS CYyOBEKTY NEPCOHATBHBIX TAHHBIX IOPUIMUECKUX

HOCJICI[CTBI/Iﬁ OTKa3a nNpeaoCTaBuUTh CBOU NICPCOHAJILHBIC JaHHBIC

r. Hopunsck, KpacHosipckuii kpaii " " 20

Msme,



(bamumnus, uMsi, OTYECTBO (TIOCTIeHEE - IPH HATMYHUH) CYOBEKTa MePCOHATBHBIX
JTAHHBIX MMOJTHOCTHIO)

nacropT cepus N , BbIJIaH

(HanMeHOBaHME OpTaHa, BBIJABIIETO JOKYMEHT, T1aTa BBIIA4YH)
B cooTBeTcTBUM cO cT. 18 DenepanpHoro 3akona ot 27.07.2006 N 152-d3 "O
MEPCOHATBHBIX JIAHHBIX" Pa3bsCHEHBI CICAYIONINE IOPUINYECKUAE MTOCIICICTBUS
OTKaza
MPEIOCTABUTh CBOH NIEPCOHATILHBIC JTAHHBIC ISt

(e 06paboOTKM)

(YKa3bpIBaIOTCSl OPUAMYECKHE TIOCICACTBHS OTKa3a IS KOHKPETHOW IeNn
00paboTKH)

CyOBeKT nepcoHaTbHBIX JTaHHBIX:

(pamunust, umd, oTuecTBO (MpU HANMUYMK))  (ITOATHCH) (mara)

PazbsicHeHus npenocraBu:

(pamunus, ums, oT4ecTBO (Mpu HANMMUWK))  (TTOATHCH) (mara)

YTBepK)IEHO

ITocTraHoBNICHHEM

AnmMunuctpauuu ropoja Hopuibcka
ot 20 aBrycra 2015 r. N 431

TUITOBOE OBA3ATEJIBCTBO
0 HepasTJIalleHUHU MEPCOHATbHBIX JaHHBIX




(pamunmst, uMst, 0TYECTBO (TIOCIIETHEE - IPU HAJTMYHH))

(1OJKHOCTH, HAMMEHOBAHUE CTPYKTYPHOTO MOAPA3ICICHUS)

B CBSI3U C BBINOJIHEHUEM CBOMX TPYIOBBIX OO0S3aHHOCTEH MOJy4yaro JOCTYH K

IEepCOHAJIBHBIM JAaHHBIM Ppa0OTHUKOB AJMUHUCTpanuu ropoaa Hopuibcka,
ee

CTPYKTYPHBIX IoAipa3ieneHuil AaMuaucTpanuu ropojaa Hopunbcka.

MHe pa3bsCHEHO, YTO B NEPUOJ UCIOIHEHUSI CBOMX TPYIOBBIX 00s13aHHOCTEH 110
TPYAOBOMY JIOTOBODPY, 3aKIIOUYEHHOMY MEXJIy MHOH M AJMUHUCTpalMeld ropoja
Hopunbcka, u npenycmaTpuBarouieMy paOOTy C NMEPCOHAJIbHBIMHM JaHHBIMU MHE OyneT
IPEJOCTaBJICH JOCTYI K YKa3aHHOW HH(pOpMAIUH.

B nepuoa TpyaoBbIX OTHOLIEHHUH 0053yI0Ch:

- obecrnieunBaTh KOH(PHUICHIUATBLHOCTD MPU pabOTE € MEPCOHATBLHBIMU JAHHBIMHU, a
UMEHHO:

- 3HaThb U coOmoaaTh TpeOOBaHMs, MNPEIyCMOTPEHHBIE JIEHCTBYIOIIUM
3aKOHOJATEIBCTBOM U JIOKAJIbHBIMU HOPMAaTUBHBIMHU aKTaMH IO IOJyYEHUIO, Iepeaaue,
XpaHEHHUI0, 00pabOTKe CBEJACHUI, COCTABIIAIOIINX IEPCOHAIbHBIE JaHHBIE;

- NpUHUMATh Mepbl [0  YCTAHOBJIEHUID W  COXPAaHEHHUIO  PEKHUMA
KOH(HUIEHIIMAIBHOCTH, TPEAYCMOTPEHHbIE JIEHCTBYIOIIUM  3aKOHOJATEILCTBOM U
JIOKaJIbHBIMU HOPMaTUBHBIMH aKTaMHU;

- He pas3IialaTh CBEJICHUS, COCTABIAIONIME MEPCOHANIbHBIE JaHHBIE, a TaKXKe HE
COBEpIIATh MHBIX JESHUM, BIEKYIIMX YHUUTOKEHHE WM yTpaTy TaKUX CBEACHHMM (X
MaTepUaIbHbIX HOCHUTENEH) WIM MOTEPI0 UX KOMMEPUECKON WM WHOM LEHHOCTU s
obOamarens;

- He3aMeUIMTENbHO coo0marh 00 yTpare WIM HECaHKIHOHHUPOBAHHOM
YHUYTO)KEHUHM  CBEJEHUHM,  COCTABJISAIONIMX  IE€PCOHAJbHBIE  JaHHBIE, CBOEMY
HEMOCPEACTBEHHOMY PYKOBOAMTENIO, a TAKKEe 00 MHBIX OOCTOSTENbCTBAX, CO3/AIOIINUX
yIpo3y COXpaHEHHUIO0 KOH(PHUIEHINATbHOCTH TAKUX CBEJCHUM.

S moaTBepKAaK0, YTO HE MMEIO IIpaBa pasriamiarh:

- damunus, uMs, 0T4eCTBO (IIPU HAIWYUH) (B TOM YHCIIE MPEKHUE C yKazaHUEM
JIaThl, MECTa U IPUYUHBI U3BMEHEHHUS );

- YUCJIO0, MECSL, IO/l U MECTO POKJICHUS;

- aJjpec MecTa PETUCTpAlli U MeCTa XHUTEIbCTBA, MECTa MpPeObIBaHUSA, HOMEP
KOHTaKTHOTO Telle(hoHa WIIM CBEJIEHUS O IPYTUX CIoco0ax CBS3HU;

- TAcHOpTHbIE JaHHbIE WM JaHHbIE MHOTO JIOKYMEHTa, YIOCTOBEPSIOIIErO
JMYHOCTH U I'PaKIaHCTBO, BKIIIOYAsl CEPUI0, HOMED, AAaTy Bbl1aui, HAUMEHOBAaHUE OpPraHa,
BBIJIABILIETO JJOKYMEHT U IPakIaHCTBO (B TOM UYHCJIE NIPEKHEE C YKa3aHUEM JaThl, MECTA U
NPUYMHBI U3MEHEHUS ), TaHHbIE 3aTPAaHUYHOIO MACIIOPTA;

- cBeneHuss 00 0OpazoBaHMM (HAMMEHOBAHHE U TOJ] OKOHYaHUSI 00pa30BaTEIbHON
OpraHu3allii, HAUMEHOBAHUE U PEKBHU3HUTHI JOKyMeHTa 00 0Opa3oBaHUH, HAlpaBJICHUE
MOJIFOTOBKH MJTU CHEIMATIBHOCTh, KBaTU(UKALIMS 10 JOKYMEHTY 00 00pa3oBaHuN);

- CBE/IEHUS O MOCJIEBY30BCKOM IPO(ECCHOHAIIBHOM 00pa30BaHNUU (HAUMEHOBAaHUE
U ToJl OKOHYaHUs O00pa3oBaTE]IbHOM WM HAyYHOW OpraHM3allMu), YYEHOH CTEIleHH,
YYEHOT'0 3BaHMH (JaTa PUCBOEHUS, HOMEpA JIUILJIOMOB, aTTECTATOB);



- CBEJICHUS O BJIaJICHUU UHOCTPAHHBIMHU S13bIKAMH, CTEIIEHb BIIaICHMUSI;

- CBEJICHUA O BBINMOJHIEMOM paboTe ¢ Hauajga TPYIOBOM IeATeTbHOCTH (BKIIIOYas
BOCHHYIO CIIyk0Y, pab0oTy IO COBMECTUTEILCTBY, NPEIAPUHUMATENBCKYIO ACSITEIbHOCTh
U T.IL.);

- JaHHbIE TPYJOBOM KHUKKH, CBEICHUS 00 OMbITE paboTe, 3aHUMAeMO TI0JKHOCTH,
TPYJIOBOM CTaXe;

- CBEJICHUS O BOMHCKOW 00SI3aHHOCTH Y BOMHCKOM 3BaHUH;

- CBEJICHHUA O JIONYCKE K TOCYAAapCTBEHHOM TailHe ¢ yKa3aHHeM Iepuoja paboThl,
CITYKOBbI, yueOnl, oopmiIeHHS, €ro (POPMBI, HOMEpa U JaThl,

- CBEJICHUs O MpeObIBaHUM 3a TPaHUIIEH (CTpaHa, roJl U 1IeJIb IPEObIBAHUSA);

- CBEJICHUS O MPUCBOEHHBIX KJIACCHBIX YMHAX (heaepabHOM rPpaKJaHCKOM CITyKOBI,
TUTUIOMAaTHYECKUX paHrax, BOMHCKUX WIIM CIENHAIBHBIX 3BAHMUSX, KJIACCHBIX YHHAX
MIPABOOXPAHUTEIBHONU CIY:KOBI, KJIACCHBIX YHMHAX TPaXKIAHCKOW CIy>KObl CyOBeKTa
Poccuiickoit ®enepanuu, KBadu(pUKALMOHHBIX pa3psiax TOCYAapCTBEHHOM CIIyXOBbl,
KBAJIM(DUKAITMOHHBIX pa3psAaxX WIA KJIACCHBIX YMHAX MYHHUIIMIAIBHON CIIYKObI (KeM u
KOT'J1a IPHCBOCHBI);

- CBEJICHUS O OJM3KUX POJICTBEHHUKaX (OTEl, MaTh, OpaThs, CECTPHI U JCTH, MYXK
(>keHa)), B TOM uwuclie OBIBIIUX, TMOCTOSHHO TMPOXKUBAIOIINX 32 TpaHUIeHd U (WJn)
O(OPMIISIIONTUX JTOKYMEHTBI ISl Bble3J]a Ha TOCTOSHHOE MECTO KHUTENbCTBA B APYroe
rocyiapcTBo: GaMuius, UMs, OTYECTBO, CBEJACHHUS 00 M3MEHEHHMH C YKa3aHHUEM JaThl,
MecCTa U IPUINHBI U3MECHCHUS;

- CBEJICHUSI CBUJETENILCTB O FOCYAAPCTBEHHON PEruCcTpallii aKTOB IPakIaHCKOTO
COCTOSIHUS, CBEICHHSI O COCTaB€ CEMbHM W HAJIMYUU FOKIWBEHIIEB, CBEJECHUS O MECTe
paboThI MU yueObl YJICHOB CEMbH;

- CBEJICHHUS CTPaXOBOT'0 CBUETENHCTBA IEHCUOHHOTO CTPaXOBaHUS;

- cBeJIeHHs 00 MACHTU()UKALIMOHHOM HOMEPE HAJIOT OILIATEbIINKA;

- CBEJEHMS CTPaxOBOIO0 MEIMIIMHCKOIO MOJHCa 00s3aTeIbHOr0 MEIUIIMHCKOIO
CTpaxOBaHMs TPaXk/aH;

- CBEJICHUS O COCTOSHUM 30pOBbS, PE3yJIbTaThbl O0S3aTENBbHBIX MEAMIIMHCKUX
0CMOTPOB (00CIIeTOBaHH ),

- CBEZICHMSI, COJIEp KallMecs B CIIPaBKe O J0X0/1aX, 00 UMYIIECTBE U 00s13aTeNbCTBAX
MMYILECTBEHHOTO XapakTepa CyObeKTOB MEPCOHANbHBIX JIAHHBIX, a TAK)XKE HUX CYIPYrd
(cympyra) ¥ HECOBEpPLICHHONIETHUX JIETEH;

- CBEJICHUS, YKa3aHHbIC B OPUTMHANIAX U KOMUSAX MPUKA30B MO JUYHOMY COCTaBY U
MartepuaiaM K HUM;

- CBEJIEHHUS DK3aMEHAIMOHHOIO, AaTTECTAllMOHHOI'O JHMCTa MYHULUIAIBHOIO
CIy’)Kallero ¥ OT3hIBBI 00 HCIOJIHEHWHM UM JIOJDKHOCTHBIX —O0si3aHHOCTEH 3a
aTTECTALIMOHHBIN NMEPUOJ U YPOBHE €ro 3HaHUMW, HABBIKOB, YMEHU (MpoecCuoHaTbHOM
YPOBHE);

- CBEJICHMA JOKYMEHTOB O Haudaje CIyXeOHOW MpOBEpKH, e€e pe3yibTarax, 00
OTCTPAaHEHUH MYHULIUIIAIBHOTO CIIYXKAIIEro OT 3aMelaeMOM JIOKHOCTH MYHUITUTIIATbHOMN
CITYOBI;

- CBEJIEHUS TPYJOBOIrO J0r0BOpa, a TAKKe JOMOJHEHUI U U3MEHEHUI, BHECEHHBIX
B TPYZIOBOHU JOTOBOD;

- CBEJICHUS O pe3yJibTaTax MPOBEPKU JOCTOBEPHOCTH U MOJHOTHI MPEACTABICHHBIX
MYHHUIMIAIBHBIM CIYKalllUM CBEJIEHUH O J0XOJaX, MMYLIECTBE M 00s3aTelbCTBAX
MMYILECTBEHHOTO XapakTepa, a TaKKe CBEIEHUU O COONIIOJEHHM MYHHUIMIAIbHBIM
CITy’>KalllIM OTPaHUYEHUH, YCTAHOBJICHHBIX (peepalbHBIMUA 3aKOHAMU;



- CBEJICHMS O COLMAJIbHBIX JIbIOTaX U O COI[MAJIbHOM CTaTyce (cepusi, HoMep, JaTa
BbIJJaul, HAUMEHOBAHUE OPraHa, BBIJABIIETO JOKYMEHT, SIBJISIIOLIUMNACA OCHOBAHUEM JJIS
MPEOCTABIICHUS JIbIOT U CTATYCA, U IPYTUe CBEACHUS;

- WHBIE TIEPCOHAIbHBIC JaHHBIC, HEOOXOJMMBbIC I JOCTXKEHUS IeJeH,
npenycMoTpeHHbIXx mTyHKTOM 3.1 IlpaBunm o00paOOTKM TMEpCOHAIBHBIX JaHHBIX B
AnmMuHHCTpanyu ropoja Hopunbcka, ee CTpyKTypHBIX MOJIpa3IeIeHUsX;

- coJiepKaHuE€ TOJJIMHHUKOB W KOIMUM PaCMOpsiKEHUU, MPUKA30B MO JIMYHOMY
COCTaBy;

- colepXaHWE PpEKOMEHJAIMi, XapaKTEepUCTUK B OTHOIIEHHH CyOBeKTa
MEePCOHABHBIX JaHHBIX;

- potorpaduu cyObeKTOB MEPCOHAIBHBIX JaHHBIX.

J1o Moero cBeJIeHHsI TOBEJICHBI C Pa3bsICHEHUSIMU JIOKAJIbHbIE HOPMATHUBHbBIE aKThHI B
chepe 00pabOTKM ¥ 3aIIUTHl KOH(PHICHIIMATBLHOCTH TEPCOHAJIBHBIX JaHHBIX. MHeE
U3BECTHO, YTO HApPYIIEHHWE OJTHUX aKTOB MOXET TOBIEYh JAUCIUIUIMHAPHYIO |
MaTepuaIbHYIO, aIMUHUCTPATUBHYIO, IPa)KJIaHCKO-TIPaBOBYIO, YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoii denepanumu.

[Ipenynpexaen (a) o ToMm, 4YTO B Ciy4yae pas3rJallleHuss MHOM CBEJACHUM,
KacarolIuXCsl TEePCOHATBHBIX JaHHBIX PAOOTHUKOB, s HECYy OTBETCTBEHHOCTh B
cooTBeTCcTBUHU cO ctaThelt 90 TpynoBoro konekca Poccutickoit @enepaiuu.

[Ipy BOZHUKHOBEHHH HEOOXOIMMOCTH TEpeIauu MEePCOHANBHBIX TaHHBIX TPETHUM
aunaM, TpeOyeTcsl corjacue Ha Inepeaadyy JaHHBIX TPEThbel CTOPOHE B COOTBETCTBUU C
gacThio 1 ctateu 88 TpynoBoro kojaekca Poccuiickoit deneparumu.

B cootBerctBuu ¢ nmoanmyHktoMm "B" myHkTa 6 wactu 1 crateu 81 TpymoBoro
kozaekca Poccuiickoit denepannu Tpy10BOM TOTOBOP CO MHOM MOXKET OBITH PACTOPTHYT B
clly4ae pasrialleHus MHOIO MEPCOHATBHBIX JAHHBIX IPYyroro pabOTHHKA.

Hacrosiee 00a3aTe16CTBO JaHO MHOM JTUYHO " " 20 U IEUCTBYET
OeccpovHO.
(1OKHOCTB) (pammnus, uMs, 0T4ECTBO (MIPU HATUYUH))
" " 20
(daucno, mecs, o) (moamnucsk)

C mnepcoHanbHBIMH JaHHBIMH M WHOW KOH(QUACHUUANbHON HHPOpManuen
OTPaHUYEHHOTO JIOCTyNa paboTaTh coriacex (a).
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(pamumnust, M, oT4ecTBO (MpU HANMYWK)  (TIOIITUCH)

YTBepxkIeH
IloctanoBnenuem



AnmMunuctpanuu ropoja Hopuiibcka
oT 20 aBrycra 2015 r. N 431

NMEPEYEHD
JNOJIKHOCTEN PABOTHUKOB AJIMAHUCTPAIIAU TOPOJIA
HOPWJILCKA,
EE CTPYKTYPHBIX MOJAPA3JAEJEHU, 3AMEILIEHUE KOTOPBIX
MPEJYCMATPUBAET OCYIIECTBJEHUE OBPABOTKH
MEPCOHAJILHBIX JTAHHBIX
JIMBO OCYIIECTBJEHHUE JOCTYIA K NEPCOHAJIBHBIM
JAHHBIM

Cnucok U3MEHSIONIUX JOKYMEHTOB
(BBeneH [loctanoBnennem Anmunuctpanuu r. Hopunbcka KpacHosipckoro
Kpas
or 15.01.2019 N 15;
B pen. [locranoBnenuit Anmunuctpaiuu r. Hopunbscka KpacHosipckoro kpast
o1 26.03.2019 N 111, ot 12.08.2019 N 354, ot 20.03.2020 N 117,
ot 27.10.2021 N 506, ot 08.09.2022 N 487)

3amecturenu ' maBsl ropona Hopuibcka.

[Tomomnuku (coBetHuku) ['maBel ropoga Hopumbcka.

1. YnpasieHue KWImiHoro GoHa:

1.1. HayabHUK ynIpaBJIEHUS;

1.2. 3amecTuTENb HAYAIBHUKA YIIPABICHUS;

1.3. HagaILHUK OTJIENa;

1.4. 3amecTuTeNns HaYaJIbHUKA OT/ACIIA;

1.5. TmaBHBIN CIICIMATINUCT;

1.6. Beqyminii crieluanucT.

2. duHaHCOBOE YIIPaBIICHUE:

2.]1. HayaNnbHUK yIIpaBJICHUS;

2.2. 3amMecTuTeNb HaYaJIbHUKA YIIPABJICHUS,

2.3. HaYaJbHUK OT/ACTA;

2.4. 3aMeCTUTENb HaYaJIbHUKA OT/IEIIA;

2.5. TJIaBHBIN CTICIIUATHCT;

2.6. BelylIuii crienuaiucT.

3 - 3.6. Hckmouensl. - IlocranoBnenune AnmuaucTpauuud r. Hopuibcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.

4. YrpaByieHHE TOPOJICKOTO XO3SIHCTBA:

4.1. HauaNBHUK YIPABIICHHUS,

4.2. 3amecTuTeNb HaYaJIbHUKA YIIPABJICHUS;

4.3. HayaJbpbHUK OT/CTA;

4.4. 3amMecTUTEIIh HavaJlbHUKA OT/ICIIA;

4.5. TIIaBHBIN CIICIIUAIINCT;

4.6. BeqylIui CrieliuaaucT.

5 - 5.6. Uckmouensl. - IloctanoBnenue Apamunuctpanuu r. Hopuibcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.



6. [IpaBoBO€ ynpaBiieHue:

6.1. HaYaNbHUK YNPABJICHUSI;

6.2. 3aMeCTUTENIb HAYAJIBHUKA YIIPABJICHUS;
6.3. HAaYaIbHUK OTJICIA;

6.4. 3aMecTUTENh HaYaJIbHUKA OT/IENA;

6.5. KOHCYJIbTaHT;

6.6. TIIaBHBIN CIICI[UAIINCT,

6.7. BeAylHil CIeUaIUCT.

7. YipaBieHUE UMYIIECTBA:

7.1. Ha4aJIbHUK yIIpaBJICHUS,

7.2. 3aMeCTUTENb HAYAJIbHUKA YIIPABICHUS;
7.3. HaYaJIbHUK OTJIENA;

7.4. 3aMecTUTENb HaYaJlbHUKA OT/IENA;

7.5. TIaBHBIM CIICIIMAJIUCT;

7.6. BeAymuii CrieluatucT;

7.7. cneruanucT 1 KaTeropuu.

8. YnpaBieHue no rpaloCTPOUTEIBCTBY U 3€MJIENOJIb30BAHUIO:
8.1. HaYaNIbHMK yNIPABJICHUS;

8.2. 3amecTUTeNh HaYaJbHUKA YIIPABJICHUS,
8.3. HaYaIbHUK OT/IENA;

8.4. 3amecTuTENb HaYaJbHUKA OT/ACIIA;

8.5. rIIaBHBIA CHEIIUAINCT,

8.6. BenyIuii CIeIUaInCT;

8.7. cnenmanuct 1 kareropumn.

9. YnpaBnenue obecrieueHus IeaTeIbHOCTHU:
9.1. HayaJIbHUK yIpaBJICHUS;

9.2. 3amMecTUTENb HAUYAJIbHUKA YIIPABICHUS;
9.3. HAaYaTbHUK OTJIENA;

9.4. 3aMecTUTENIhL HAYaJIbHUKA OT/EIIA;

9.5. KOHCYNBTAHT;

9.6. r1aBHBIN CIICIIMAJINCT;

9.7. Bepymuii CienuaimucT;

9.8. cnenuanuct | kaTeropuu.

10. YnpaBieHue 1mo nepcoHany:

10.1. HaYaNbHUK yHpPABJICHUS;

10.2. 3amecTuTENb HAYATIBHUKA YIIPABICHUS;
10.3. HayaTbHUK OTACHA;

10.4. 3amMecTUTENbh HAYAJILHUKA OTJIEIA;
10.5. koHCYNIBTAHT;

10.6. rmaBHBINA CHICHHATINCT;

10.7. Beayuuii CrieliMaIuCT.

11. YopaBnenue nHpopMaTuszaiuu U CBSI3U:
11.1. HayanbHUK yIpaBJIEHUS;

11.2. 3amecTuTENs HAUYATIBHUKA YIIPABICHUS;
11.3. HAaYaTbHUK OTJIENA;

11.4. rmaBHBIN CHICIIUAJINCT;

11.5. Beaymuii crieliMaInCT;

11.6. cnenunanuct 1 kateropuu.



12. Ynpanenue no genam KyJabTypbl U HCKYCCTBA:

12.1. HayanbHUK YIIpaBJICHUS,

12.2. 3amecTHTENb HaYaIbHUKA YIIPABIICHHUS;

12.3. HaYaIbHUK OTJIENA;

12.4. 3amectuTenb HaYaJIbHUKA OTIETA;

12.5. rimaBHBIN CHICITUAJINCT,

12.6. Benymuii ciequaiucT.

13. Ynpaienue no cnopry:

13.1. HayanbHUK yIIpaBJICHUS,

13.2. 3amecTuTens HaUYAIbHUKA YIIPABICHHUS,

13.3. HaYaIbHUK OTJIEA;

13.4. rimaBHBIN CHICITUAJINCT,

13.5. Benyuuii cienuaiucTt.

14. Ynpapnenue o01IeTro U TOMKOJIbHOTO 00pa30BaHUs:

14.1. HayabHUK YIIPaBJICHUS,

14.2. 3amecTuTeNh HaYaJIbHUKA YIIPABIICHUS;

14.3. HaYaTbHUK OTJICNA;

14.4. 3amecTUTEIb HAYAILHUKA OT/CIA;

14.5. TnaBHBIM CIICIIMAJIKCT;

14.6. Benyuunii cienuaiucT.

15. YnpaBneHne 3KOHOMHUKU:

15.1. HayanbHUK yIIpaBJICHUS,

15.2. 3aMecTuTenb HaYaJIbHUKA YIIPABICHHUS;

15.3. HaYaTbHUK OTJIENA;

15.4. 3amecTuTENbh HAYAJILHUKA OTJICIIA;

15.5. rnaBHBIN CrIEUAIIUCT.

16 - 16.6. Uckmouensl. - IlocranoBnenue Anmunuctpanuu r. Hopuibcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.

17. YopaBneHue o npaBonopsKy U aIMUHUCTPATUBHOM MPAKTUKE:

(n. 17 B pen. [loctanoBnenus Aaqmunuctpauuu r. Hopunscka KpacHosipckoro kpast
ot 27.10.2021 N 506)

17.1. HaYanpPHUK yIpPABJICHUS;

17.2. 3amecTuTenb HayaIbHUKA YIIPABICHHUS;

17.3. HaYaIbHUK OTIIENA;

17.4. TnaBHBIM CIICIIMAJINCT;

17.5. Beaymuii CrieliMaInCT;

17.6. onepaTUBHBII 1€KYpPHBIIA.

(m. 17.6 BBenen IloctanoBnennem Aamunuctpanuu r. Hopunbcka KpacHosipckoro
kpas ot 27.10.2021 N 506)

18. Ympasnenue no neixaM rpaxaaHCcKoOil 0OOPOHBI U UpE3BbIYafHBIM CUTYAIUSIM:

18.1. HayaNbHUK yIIpaBJIEHUS;

18.2. 3amecTuTENh HaYaJbHUKA YIIPABIICHHUS;

18.3. HaUaTbHUK OTACHA;

18.4. rmaBHBIN CHICLHATINCT;

18.5. Benymuii cCienuaincT;

18.6. onepaTUBHBIN AEKYPHBII.

19. MoOuIM3aMOHHbBIN OTIEI:

19.1. HagaILHUK OTJIENA;



19.2. rimaBHBIN CHEIIHAIINCT.

20 - 21. Hckmrouensl. - IlocraHoBnenue AjamuHUCTparuu T. Hopwuibcka
Kpacnosipckoro kpas ot 27.10.2021 N 506.

22. Otnen oxpaHsl Tpyja:

22.1. HaYaJBHHUK OT/ACIA;

22.2. TJIaBHBIN CHEIUATIUCT.

23. OTaer onexku U IMOINEeYUTEILCTBA:

(B pen. IlocranoBnennss Anmunuctpanuu T. Hopuiabcka KpacHosipckoro kpast oT
20.03.2020 N 117)

23.1. HayaJbHUK OTHACTA;

23.2. rnaBHBIN CHEIUANIHCT;

23.3. BeAyIIHil CIICNAIUCT;

23.4. cnermanuct 1 kaTeropum.

24. KoHTpOIBbHO-PEBU3HOHHBIN OTAET:

24.1. HayaJbHHUK OTHACIIA;

24.2. TI1aBHBIN CHEIUATHUCT.

25. Otnen oOparnieHui rpakiaH:

25.1. HayaJpHUK OTACTA;

25.2. 3aMeCcTUTElIh HadyaJIbHUKA OT/IENIa;

25.3. TJIaBHBIN CHEIUATHUCT.

26. Otnen hpUHAHCUPOBAHUS, yU€Ta U OTYETHOCTHU:

26.1. HayaJIBPHHUK OTACIIA;

26.2. 3aMeCTUTEND OT/ICIA;

26.3 riaaBHbBIN CHELUAIIUCT.

27 - 27.2. Uckmouensl. - [locranoBnenune Aamunuctpanuu r. Hopuibcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.

28. TanHaxckoe TEPPUTOPUATBHOE YIIPABIICHUE:

28.1. 3amecTUTENIh HAYAIBHUKA YIIPABJICHUS;

28.2. HayaJIbHUK OT/AENA;

28.3. 3aMecTuTENb HauaJIbHUKA OTJIEeNa;

28.4. rnaBHbBIN CHCIIUANIHUCT;

28.5. Beqymuii CrieluanmcT.

29. KaitepkaHckoe TeppUTOPHAIBHOE YIIpaBJICHUE:

29.1. 3amecTUTENb HAYAJIBHUKA YIPABJICHUS;

29.2. HaYaJbHUK OT/ACTA;

29.3. 3amecTuTeNh HavaJlbHUKA OT/ICIIA;

29.4. raBHBIN CIICITUAIIHCT;

29.5. BeAymiuii CrienainucT;

29.6. cnermanuct 1 kaTeropum.

30. CHeXHOropCcKOe TEPPUTOPUATBHOE YIIPaBIICHUE:

30.1. HayaTbHUK OTALHA;

30.2. r1aBHBIM CIICIMAJINCT;

30.3. Beayiuii CIeIMAINCT;

30.4. nporpammuct 1 kaTeropuy;

30.5. Benyuiuii 5JKOHOMUCT;

30.6. rmaBHBIN OyXxTanTep;

30.7. 3aMecTUTENb [IABHOTO OyXTranTepa;

30.8. Beayiuii Oyxranrep.



31. VopasneHue oOLIECTBEHHBIX CBS3EH, MAaCCOBBIX KOMMYHUKAIUNA U Pa3BUTHUS
TypHu3Ma:

(. 31 B pen. [loctanoBnenus Anqmunuctpauuu r. Hopuiscka Kpacnosipckoro kpast
ot 08.09.2022 N 487)

31.1. HayanbHUK YIIPABJICHUS,

31.2. HaYaJIbHUK OTHACIA;

31.3. rnaBHBIM CIICLIMAJINCT;

31.4. Benymuii CIeUAINCT;

31.5. cneuunanuct 1 kaTeropuu.

(n. 31 BBenen IlocranoBnennem Anmuuuctpanuu T. Hopunbscka KpacHosipckoro
kpas oT 26.03.2019 N 111)

32. VnpapineHue MO B3aMMOJCHCTBUIO C OOIIECTBEHHBIMU OpraHU3alUsSIMU U
MOJIOJIEAKHOM MOJIUTHUKE:

32.1. HaYaNBbHUK YNIPABJICHUS;

32.2. HaYaJbHHUK OTHACIA;

32.3. ri1aBHBIN CIIEIIHAJIUCT;

32.4. Benymuii CHEHHUAIHCT.

(n. 32 BBenen I[locranoBnennem Anmuuuctpanuu T. Hopunbscka KpacHosipckoro
kpas ot 27.10.2021 N 506)

33. YnpaBneHue 1o peHOBaluu:

33.1. HaYaNBbHUK yNIPABJICHUS;

33.2. HaYaJbHHK OTHACIA;

33.3. r1aBHBINA CIIEIIUAIUCT.

(n. 33 BBeneH I[loctanoBnennem Anmunuctpanuu r. Hopunbcka KpacHospckoro
kpas ot 27.10.2021 N 506)

YTBepxkaeH

[TocranoBnenuem

AnmMunucTpanuu ropoja Hopuibcka
ot 20 aBrycta 2015 r. N 431

MEPEYEHD
JOJUKHOCTEN PABOTHUKOB AJIMAHUCTPALIUU T'OPOJIA
HOPWJILCKA,
EE CTPYKTYPHbBIX IOJAPA3JIEJEHUI, OTBETCTBEHHBIX 3A
MPOBEJEHUE
MEPOIPUSITUI IO OBE3JIMUUBAHUIO OBPABATBIBAEMbBIX
MEPCOHAJIbHBIX JAHHBIX

Crnucok U3MEHSIONUX JOKYMEHTOB
(BBeneH [locranoBnenuem Anmunuctpaiuu r. Hopuinbscka KpacHosipckoro
Kpast
or 15.01.2019 N 15;



B pen. IlocranoBnenuit Anmunucrpanuu r. Hopunbscka KpacHosipckoro kpast
o1 26.03.2019 N 111, o1 20.03.2020 N 117, or 27.10.2021 N 506,
ot 08.09.2022 N 487)

1. YnpasieHnue KWIHIHOTO (OHA:

1.1. HagabHUK ynpaBiIEHUS,

1.2. 3amecTUTENb HAYAJIBHUKA YIIPABICHUS;

1.3. HaYaTbHUK OT/IENA;

1.4. 3amecTuTENb HAYAJIBHUKA OT/EIIA.

2. ®UHAHCOBOE yNPABJICHHUE:

2.]1. HaYaNbHUK yIIpaBJICHUS;

2.2. 3amMecTuTeNb HaYaJIbHUKA YIIPABJICHNUS;

2.3. HaYaJbHHK OT/ACTA;

2.4. 3aMeCTUTENb HAYAJIbHUKA OT/IEIA.

3 - 3.4. Hckmouenwsl. - IlocranoBienne Anamunuctpauuu r. Hopuibcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.

4. YnpaBiieHHE TOPOJCKOTO X034ICTBA:

4.]1. HayaNbHUK yIIpaBJICHUS;

4.2. 3amecTuTeNb HaYaIbHUKA YIIPABICHUS,

4.3. HayaJbpbHHUK OT/ACTA;

4.4. 3aMecTUTENb HAYAJIbHUKA OT/IEIIA.

5 - 5.4. Hckmouensl. - IloctanoBinenue Apamunuctpanuu r. Hopuibcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.

6. [IpaBOBOE yrpaBieHue:

6.1. HayaIbHUK ynIpaBJIEHUS;

6.2. 3aMeCcTUTENIb HAUaJIbHUKA YIIPABICHUS;

6.3. HaYaTbHUK OTJIEIA;

6.4. 3aMecTUTEIb HAYaJIbHUKA OTJIEIA;

6.5. KOHCYJIBTAHT;

6.6. TIIaBHBIN CHEIIUAJINCT,

6.7. BeAylnii CnelHaIUCT.

7. YropaBieHre UMYIIECTBA:

7.1. HaYaIbHUK yIIpaBJICHUS,

7.2. 3aMeCTUTENIb HAYaJIbHUKA YIIPABICHUS;

7.3. HaYAJIbHUK OT/IEIIa;

7.4. 3amMecTUTENb HAYaJIbHUKA OT/IeNIa.

8. YmpaBineHue 1o rpaJloCTPOUTENbCTBY U 36MJIETI0JIb30BAHHUIO:

8.1. HaYaNbHUK yNPABJIECHUS;

8.2. 3aMecTUTeIb HavaJbHUKA YIIPABIICHHUS;

8.3. HaYaJIbHUK OT/ACNA;

8.4. 3amecTUTENbh HaYaJbHUKA OTJIENA.

9. YnpaBnenue obecrieueHus IeaTeIbHOCTH:

9.1. HayaNbHUK yNIPABIEHUS;

9.2. 3amecTUTENb HaYaJIbHUKA YIIPaBJICHMUS;

9.3. HaYaIbHUK OT/IENA;

9.4. 3amecTUTENb HAYAJIBHUKA OT/EJIA.

10. YopaBieHue o nepcoHany:



10.1. HaYaNbHUK yIPABICHUS;

10.2. 3amecTuTens HaYaJIbHUKA YIIPABIICHUS;

10.3. HayanpbHHUK OTIENA.

10.4. 3amectuTens HaYaIbHUKA OTAENA.

11. Ynpasnenue nHpopMaTU3alUU U CBA3ZU:

11. 1. HayaIbHUK yIIpaBIICHUS;

11.2. 3amecTrTenb HaYaIbHUKA YIIPABIICHHUS;

11.3. HayanpHUK OTIENA.

12. YopaBneHue 1o aeynam KyJbTYpbl U HCKYCCTBA:

12.1. HaYaNbHUK yIPABICHUS;

12.2. 3amecTHTENb HaYaJIbHUKA YIIPABIICHHUS;

12.3. HaYaIbHUK OTJIENA;

12.4. 3amectutenb HaYaIbHUKA OT/ENA.

13. Ynpasnenue no cnopry:

13.1. HayaIbHUK yIIpaBJICHUS,

13.2. 3amecTuTeNs HaYaJIbHUKA YIIPABIICHUS,

13.3. HaYaTbHUK OTJICNA;

13.4. 3amectuTens HaYaIbHUKA OTAENA.

14, Ynpapierue oOIIero u JOMIKOJIHHOTO 00pa30BaHMS:

14.1. HayabHUK YIIPABJICHUS,

14.2. 3amecTuTenb HaYaIbHUKA YIIPABIICHHUS;

14.3. HaYaIbHUK OTIIENA;

14.4. 3amectuTtenb HaYaIbHUKA OT/ENA.

15. YnpaBneHue 3KOHOMHUKU:

15.1. HaYanBPHUK yNpaBICHUS;

15.2. 3aMmecTuTenb HaYaIbHUKA YIIPABIICHHUS;

15.3. HaYaIbHUK OT/IENA;

15.4. 3amecturens HaYaIbHUKA OTAENA.

16 - 16.3. HUckmouensl. - [loctaHoBnenue Anmunuctpanuu r. Hopuibcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.

17. YopaBnenue no npaBonopsAAKy U aIMAHUCTPATUBHON NPAKTUKE:

(n. 17 B pen. [loctanoBnenus Aamunuctpanuu r. Hopunscka KpacHosipckoro kpast
ot 27.10.2021 N 506)

17.1. HaUaNbHUK yIPABICHUS;

17.2. 3aMecTuTENh HaYaIbHUKA YIIPABIICHHUS;

17.3. HaYaIbHHK OTJIENA.

18. Ympasnenue no neixaM rpaxaaHCcKoil 0OOPOHBI U UPE3BbIYaHBIM CUTYAIUSIM:

18.1. HaUaNbHUK yIPABJICHUS;

18.2. 3aMecTuTENh HaYaJbHUKA YIIPABIICHHUS;

18.3. HAaYaIbHHK OTJIENA.

19. MoOuIn3aMOHHbBIN OTIET:

19.1. HayanBHUK OTHENA.

20 - 21.1. Wckmouensl. - IlocranoBinenue Anmunuctparuu 1. Hopuibcka
Kpacnosipckoro kpas ot 27.10.2021 N 506.

21. OTgen no nejiamM HECOBEPIICHHOJIETHUX U 3al[UTE UX MPaB:

21.1. HayaILHUK OTHENA.

22. Otnen oxpaHsl Tpyja:

22.1. Ha4YaJIBLHUK OTAEIIA.



23. OTOer oneKu U IMOINEeYUTEIbCTBA:

(B pen. [TocranoBnenuss Anqmunuctpauuu r. Hopunbscka KpacHosipckoro xpast ot
20.03.2020 N 117)

23.1. HaYaIbHUK OTJIENA.

24. KOoHTpOIBHO-PEBU3UOHHBIN OT/IEII:

24.1. HayaJIpHUK OTOENA.

25. Otnen oOpanieHui rpak/iaH:

25.1. HayaIBLHUK OTHAENA.

26. Otnen GpUHAHCHUPOBAHMS, yueTa U OTYCTHOCTH:

26.1. HaYaIBHUK OTJIENA.

27 - 27.1. WUcxmouensl. - IlocranoBinenne AnmuaucTparmuu 1. Hopuiabcka
Kpacnosipckoro kpas ot 20.03.2020 N 117.

28. TanHaxckoe TEPPUTOPUATBHOE YIIPABIICHUE:

28.1. 3amecTUTENIb HAYAIBHUKA YIIPABJICHUS;

28.2. HaYaJbHHUK OT/ACIIA;

28.3. 3aMecTUTeNb HaYaJIbHUKA OTJIENA.

29. KaitepkaHCKO€ TEpPUTOPUAIBHOE YIIPaBJICHUE:

29.1. 3amecTuTENIb HAYAIBHUKA YIIPABJICHUS;

29.2. HaYaJbHHUK OT/ACIIA;

29.3. 3aMecTUTENb HaYAJIbHUKA OTJIENA.

30. CHE)XHOTOPCKOE TEPPUTOPUATIBHOE YIIPABJIECHUE:

30.1. HaUaIBLHUK OTIENA.

31. YmpaBieHue 0oOIIECTBEHHBIX CBA3EH, MACCOBBIX KOMMYHUKAIIUN U Pa3BUTHUS
TypHu3Ma:

(. 31 B pen. [loctanoBnenus Anqmunuctpanuu r. Hopuinbscka KpacHosipckoro kpast
ot 08.09.2022 N 487)

32. VnpaprneHue MO B3aUMOJCHCTBUIO C OOIIECTBEHHBIMH OpTraHHU3aAIlUsIMU U
MOJIO/IC)KHOM TTOJIUTHKE:

32.1. HaYaNbHUK YIPABJICHUS;

32.2. HaYaNbHUK OTJIENA.

(n. 32 BBenen IlocranoBnennem Anmunuctpanuu T. Hopunbcka KpacHosipckoro
kpas ot 27.10.2021 N 506)

33. YnpaBneHue 1o peHOBaluu:

33.1. HaYaNbHUK YIPABJICHUS;

33.2. HaYaJILHUK OTHENA.

(n. 33 BBeneH IlocranoBnenneM Anmunuctpanuu r. Hopunbcka KpacHospckoro
kpas ot 27.10.2021 N 506)

Y TBEPKAECHBI

ITocranoBneHnem

Anmunuctpanuu ropojaa Hopunbcka
oT 20 aBrycra 2015 r. N 431

ITPABUJIA



OCYIIECTBJEHUS BHYTPEHHEIO KOHTPOJISI COOTBETCTBUSI
OBPABOTKH
MEPCOHAJILHBIX JAHHBIX B AIMUHUCTPAIIMM TOPOJIA
HOPWJIBCKA,
EE CTPYKTYPHBIX OJAPA3JAEJEHUSIX

CnHcok U3MEHSIOMNX JOKYMEHTOB
(BBeneHnbl [loctanoBnenueM Anmunuctpanuu r. Hopuibcka Kpacnosipckoro
Kpast
or 15.01.2019 N 15;
B pea. [locranoBnennst Aqmunucrtpanuu r. Hopunbscka KpacHosipckoro kpast
ot 15.02.2021 N 65)

1.1. BHyTpeHHUI KOHTPOJIb OCYILIECTBIIAECTCS B LEJISIX ONPEACICHUS COOTBETCTBUS
00paboOTKM TMepCOHANBHBIX JAaHHBIX B AJQMUHUCTpauuu ropoia Hopuibcka, ee
CTPYKTYPHBIX TMOJApa3/eNeHUsIX TpeOOBaHUAM K 3alllUTe TNEPCOHANBHBIX JaHHBIX,
ycTtaHoBieHHbBIM DenepanbHbiM 3ak0HOM OT 27.07.2006 N 152-®3 "O nepcoHalIbHBIX
naHHbIX" (manee - @enepanbHblid 3aK0H "O MEPCOHATBHBIX JAHHBIX") U MPUHATHIMU B
COOTBETCTBUM C HUM HOPMATHBHBIMM TIPAaBOBBIMU aKTaMHu (fajiee - BHYTPEHHUU
KOHTPOJIb).

1.2. BHyTpeHHUI KOHTPOJIb NOAPA3IEIACTC Ha TEKYIIUI U BHEIIJIAHOBBIM.

1.3. Texymuii BHyTpeHHUII KOHTPOJIb OCYILIECTBIISECTCS HA MOCTOSSHHONW OCHOBE, B
pamMKax TEKyIleW AesaTeNbHOCTH AQMUHHUCTpauuu ropoaa Hopuibcka, ee cTpyKTypHBIX
NOJIpa3JIelIeHui OTBETCTBEHHBIM 3a OpPraHM3alUI0 O00paOOTKU MEPCOHATBHBIX JAHHBIX,
onpeaeneHubM [loctanoBinennem Anmunuctpanuu ropoga Hopuibcka ot 20.08.2015 N
431 (manee - OTBETCTBEHHBIN 32 OPraHU3AINIO 00OPAOOTKH EPCOHATBHBIX JTAHHBIX).

(B pen. IlocranoBnenuss Aqmunuctpauuu r. Hopunscka KpacHosipckoro kpast ot
15.02.2021 N 65)

A63anr  uckimroyed. - [locranoBnenune Ajamunuctpanuu 1. Hopuibcka
Kpacnosipckoro kpas ot 15.02.2021 N 65.

B xonme ocymiecTBieHHs TEKYIIETO BHYTPEHHErO KOHTPOJISL MpPOBEpsieTCs
BbINOJIHEHUE TpeboBaHuil denepanbHOro 3akoHa "O MepcoHaIbHBIX JaHHBIX', TPUHATBIX
B COOTBETCTBMM C HHUM HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB AJIMMHHMCTpaluu TIOpoja
Hopunbcka, ycTaHaBIMBAIOIINX, B TOM YHCIIE:

- mnpaBuia oOpabOTKM TMEPCOHANBHBIX JaHHBIX B AJMUHUCTpALMM Tropoia
Hopunbcka, ee CTpyKTypHBIX O/Ipa3IeIeHUsIX;

- TpaBWJIa PACCMOTPEHUS 3alPOCOB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH HX
npeacraButeneii B AIMUHUCTpauuu ropojna Hopuibcka, ee  CTPYKTYPHBIX
NOJIpa3IeeHUSX;

- TOpSAJOK J0CTyna B IoOMelleHHs AamuHucTpauuu ropoaa Hopuibcka, ee
CTPYKTYpPHBIE TIOJIpa3/IeJIeHUs, B KOTOPBIX BeJeTcsl 00paboTKa MEepCOHATBHBIX JaHHbBIX.

1.4. OTBeTCTBEHHBIN 3a OpraHM3alMi0 OO0paOOTKH MEPCOHAIBHBIX JaHHBIX MpU
IIPOBEJICHUU BHYTPEHHErO0 KOHTPOJIS UMEET MPaBO:

1.4.1. 3ampamuBaTh y paOOTHHKOB, OCYIIECTBISIOMINX 00pabOTKy MepCOHATBHBIX
JAHHBIX COOTBETCTBYIOUIUX CTPYKTYPHBIX MOJpa3AeieHuil AJIMHUHHCTPALlMM TOpoja
Hopunbcka, nHbopmMaiinio, He0OX0AUMYIO [Tl peajn3aluy MOJTHOMOYUH;

1.4.2. TpeboBaTh OT pabOTHHUKOB, OCYIIECTBISIOMMNX OOPaOOTKY MEPCOHATBHBIX



JTAHHBIX, YTOYHEHUS1, OJIOKUPOBAHUS MJIM YHUUTOKEHUS HEOCTOBEPHBIX MIIH MOITYYEHHBIX
HE3aKOHHBIM IIyTEM NEPCOHAJIbHBIX TAHHBIX;

1.4.3. npuHUMaTh Mepbl MO NPHUOCTAHOBICHUIO WJIU IMPEKpAIIEHUI0 00padOTKU
NEPCOHANBHBIX JAHHBIX, OCYLIECTBISIEMON C HApYLIEHNEM TPEOOBaHN 3aKOHO1aTEIbCTBA
Poccuiickoit @enepanuu;

1.4.4. npuBnekaTb K JUCUUIJIMHAPHOW  OTBETCTBEHHOCTH  pPaOOTHUKOB,
OCYIIECTBIISIIOIIMX OOpabOTKY MEPCOHAJIBHBIX JAHHBIX BO3IVIABIIAEMOIO CTPYKTYPHOTO
nojapaszielieHuss AJMHUHUCTpaluu ropoja Hopuiibcka, BUHOBHBIX B HapyIICHUH
3akoHozaarenbcTBa Poccuiickoit @epepanuun 06 00paboTKe NMEPCOHATIBHBIX JAHHBIX B
cootBeTcTBUU ¢ [lopsimkoM 3amenieHus U OCBOOOXKICHHS TOHKHOCTEN MYHHUITMIATBHOMN
CIY>KOBI U UHBIX JOJDKHOCTEN B AJIMMHHCTpaluu ropoga Hopuibcka, ycTaHOBIIEHHBIM B
A nmMunMCcTpanuu ropoaa Hopuibcka.

1.5. BHemiaHOBBIA BHYTPEHHHM KOHTPOJb OCYILIECTBISIETCS HAa OCHOBAaHUU
MOCTYINUBIIEH B AJIIMUHHUCTpalMio ropoga Hopuibcka, ee CTpyKTypHOE MOJpa3aesieHue
NUChMEHHOW HH(OpMAIUU O HAPYIICHUH MPaBUIl 00pabOTKU MEPCOHATBHBIX JAHHBIX.

[IpoBeneHne BHEMIAHOBOTO BHYTPEHHETO KOHTPOJIA OCYHIECTBISIETCS Ha
OCHOBAaHMM TPABOBOTO akTa AjMuHHCTpauuu ropojga Hopuibcka, u3naBaeMoro
JOJKHOCTHBIM JIMIIOM AJAMUHHCTpanuu ropoaa Hopuibcka, B aapec KOTOpOro NocTynuia
uH(pOpMaIUs, SBIAIOMIASICS OCHOBAHUEM /ISl MPOBEICHUS BHEIUIAHOBOTO BHYTPEHHETO
KOHTPOJIS, TU0O0, TI0 €ro MOPYYCHHIO, HHBIM JOJIKHOCTHBIM JIUIIOM.

1.6. BHeniaHOBBIN BHYTPEHHUN KOHTPOJIb JOJIKEH OBITh 3aBEeplIeH He mo3aHee 15
pabounx AHEH co AHS MOCTYIUICHUSI MTUCEMEHHON HH(pOpMAIUH.

1.7. OTBeTCTBEHHBII 3a OpraHU3alui0 O00padOTKH TEPCOHAIBHBIX JAHHBIX
HarpasisieT [ 1aBe roposa Hopuibcka no corimacoBaHHIo ¢ 3aMeCTATENIEM | 1aBbI ropoja
Hopunscka, KYpHUPYIOIIETO JESTENbHOCTh CTPYKTYPHOT'O Mo/ipa3IeeHUs
Anmunuctpanuu ropoga Hopuibcka (mpu Hanmuuuu), MHGOPMAILIMIO O BBISIBJICHHBIX B
pe3ylbTare BHYTPEHHETO KOHTPOJIA HApYIICHHSIX W MepaX, HEOOXOJUMBIX IS HX
yCTpaHEHHUSI.

1.8. BHyTpeHHU KOHTPOIb 3a COONIOJCHHEM OTBETCTBEHHBIMHU 32 OpPTaHHU3AIUIO
00pabOTKM TIEPCOHANBHBIX JaHHBIX TpeOOBaHMKM 3aKOHOJATENbCcTBa Poccuiickoit
®enepai 0 NEPCOHANBHBIX JTAHHBIX OCYIIECTBIISIETCS MO MopydeHuto ['naBbl ropoga
Hopuinbcka onpeneieHHbIM UM CTPYKTYPHBIM MOJIpa3iefieHneM AJMUHUCTPAIlUU ropoja
Hopunbcka (0mKHOCTHBIM TUIIOM AAMUHUCTpanuu ropoaa Hopumnbcka).

HeiictBue mpunoxenuss "TumoBas ¢opma cormacuss Ha  00pabOTKy
NEPCOHANBHBIX JIaHHBIX, Pa3pEHICHHBIX CYOBEKTOM TEPCOHANBHBIX JAHHBIX IS
pacnpoctpaneHus”, BBeAeHHOTO [locraHoBieHneM AnmuHHcTpanuu r. Hopuibcka
Kpacnosipckoro kpas ot 27.10.2021 N 506, pactpocTpaHsieTcsi Ha IPaBOOTHOUIEHMS,
Bo3HUKIMe ¢ 01.09.2021.

YTBepxkacHa

[ToctanoBNEHNEM

AnmuHuctpanuu ropoaa Hopunbcka
ot 20 aBrycra 2015 r. N 431



Cnucok U3MEHSIONIUX JOKYMEHTOB
(Benena [loctanoBnennem Anmunuctpanuu r. Hopuibcka KpacHosipckoro
Kpast
ot 27.10.2021 N 506)

Tunosas ¢popma coriacus
Ha 00pabOTKy NMEePCOHANBHBIX JAHHBIX, Pa3pEIIEHHBIX CYObEKTOM
NEPCOHAIBHBIX TaHHBIX JUIsl paCIPOCTPaHEHUS

r. Hopunbck "o 20 1.

A,

(ammmust, uMs1, OTYECTBO (TP HATHYUH )
KOHTAaKTHass WHQopManus (Homep TenedoHa, aapec AJICKTPOHHOW MOYTHI, HIIH
MOYTOBBIN azapec)

B COOTBETCTBHM cO cTaTbert 10.1 denepanpHoro 3akona ot 27.07.2006 N 152-03
"O MEPCOHAIIbHBIX TAHHBIX" aro CBOE corjiacue

(HaMMEeHOBaHME OIEepPaTopa - PUIUUECKOTO JIUIIA)

(MHH , OI'PH ), PacIoJOKEHHOMY IO ajapecy:
(manee - Omneparop), Ha 00paboTKy B (QopmMe pacnpoCTpaHEHHS MOUX
MIEPCOHATBHBIX

JAHHBIX ~ HCOTPAHMYCHHOMY  KPYr'y  JIMIl  TIOCPEJCTBOM MyOJHMKAlUUd B
00LIE0CTYITHOM

ucTouHuke (OQUIMANBHBI  CAalT MYHHUIMIAIBHOTO  0Opa3oBaHUS TOPOJ
Hopunscka:

https://www.norilsk-city.ru) u mist ¢popmupoBanus TeneGOHHOTO CIIPaBOYHHKA,

WHBIX CIPAaBOYHBIX M HMH()OPMAIMOHHBIX MaTepuaioB Omneparopa CIeIyOINX

MEPCOHATBHBIX TAHHBIX:

Kareropus IIepeuyens nepcoHanbHBIX Paspemen Ye
MIEPCOHABHBIX JTAHHBIX ue K JIOBUS U
JAHHBIX pPacIpOCTPAHEHU | 3aIIPETHI

10 (;a/HeT)




OO0ume hamuust

M1

OTYECTBO (IIPU HAIUYUH)

JOJIKHOCTD

TOJl POXKJICHUS

MECSI POKACHUSA

JaTa pOKACHUS

MCCTO POXKICHUA

CEMEHMHOE TOJIOKECHUE

obOpaszoBaHue

HaJIU4Huc yquoﬁ CTCIICHH,
YUYCHOI'O 3BaHUA

KJIACCHBINA UMH

ToCyadapCTBCHHLIC HArpaabl,
HHBIC Harpaibl U 3HAKW OTIINYUA

KEM U KOTJIa BBIJaHEBI
Harpajpl ¥ 3HaKA OTINYHUS

KOHTaKTHBIN pabouuit

tenedoH
buomerpu uugdposoe
YECKHE doTorpaduueckoe n300pakeHue
1A
Huere
nepCoHaTbHBIC
JTaHHBIC

VYcnoBus, Npu KOTOPBIX NOJYYEHHBIE IEPCOHAIBHBIE JAHHBIE MOTYT IEpeJaBaThCs
OIepaToOpPOM TOJILKO IO €ro BHYTPEHHEH ceTH, obecneynBaronieil 1octyn K nHpopMaluu
JUIIb JJI  CTPOrO  OINpPENEJCHHbIX COTPYIHUKOB, JMOO C  HCHOJIb30BAHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTeH, b0 0e3 mepenayu IMOTYYEHHBIX
NIEPCOHANIBHBIX IaHHBIX:



He YCTaHaBJIMBAIO

BrleykasaHHble IepCOHAIbHBIE JaHHBIE MIPEIOCTABIISIIO i1 00pabOTKU B LENSX
oOecrieueHust COOMIOZEHHUS B OTHOUIEHMH MEHsS 3aKoHojaTesbcTBa Poccuifckoit
®enepanuu B chepe Tpy10BBIX U HEIOCPEICTBEHHO CBSI3aHHBIX C HUIMH OTHOLIEHU, B TOM
yucie a8 (GopmupoBaHus TenedoHHOro crpaBodyHuka Omnepatopa, (HOpMHpPOBaHUS
KOHTaKTHOM MH(popManuu A1 00palieHnii rpaxkJiad Ha opunnansHoM caiite Oneparopa.

Hactosimee cornmacue nedcTByeT cO [JHS €ro MOAMNMCAHUSA JO JaThl €ro
NpPEKpaIleHnss Ha OCHOBAaHMM MOEro HUCHbMEHHOI'0 TpeOOBaHUsS, MPETyCMOTPEHHOIO
yacTeio 12 crateu 10.1 denepanbroro 3akona ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX
MaHHBIX".




