MUHUCTEPCTBO TPYJIA U COLUAJILHOM 3AIUTBI POCCUICKOI
®EJEPALINA

IMPUKA3
ot 19 mas 2021 r. Ne 320u

Ob YTBEPKJIEHUU ®OPMBI, IIOPAAKA
BEJAEHUWSA U XPAHEHUSA TPYJOBBIX KHUKEK

B cootBerctBuM co cratbeir 66 Tpynosoro xonekca Poccuiickoit ®@enepaunn (Cobpanue
3akoHosarenscTBa Poccuiickoit ®eneparuu, 2002, Ne 1, ct. 3; 2019, Ne 51, cr. 7491) nu
noanyHkToM 5.2.114 Tlonoxenuss o MuHucCTepcTBE TpyAa U COLMAIbHOM 3amuThl Poccuiickoit
Oenepanuu, yrBepxkaeHHoro nocraHosnenueM [IpasurensctBa Poccuiickoit denepanuu ot 19
utons 2012 r. Ne 610 (Cobpanue 3akoHomatenberBa Poccniickoir @eneparuu, 2012, Ne 26, cr.
3528), mpukasbIBalo:

1. YTBepauTh:

(dbopMy TPyIOBOM KHIKKH COTTIAaCHO MpHIIoKeHuto Ne 1;
MOPSIOK BEACHUS M XPaHEHHS TPYIOBBIX KHIDKEK COTJIACHO MPHIIOKEHUI0 Ne 2.
2. [Ipu3HaTh yTpaTUBILIUMU CUILY:

nocraHoBieHne MunucrepctBa Tpyaa Poccuiickoit ®enepaunn ot 24 utons 1994 r. Ne 50
"O6 yrBepxxaeHuu [lopsinka ycTaHOBIEHHS cTaxa pabOThI TP yTpaTe T0KYMEHTOB B pe3yJbTaTe
Yype3BbIUAHBIX CcUTyalui" (3apeructpupoBaHo MuHucTepcTBOM IocTHIMU Poccuiickoit
Ddenepannu 1 uromst 1994 r., peructpannonnsiii Ne 616);

IIOCTaHOBJIEHHE MHUHHCTEPCTBA TPy/1a U COLMAIBHOTO pa3BuTusa Poccuiickoit @enepanyu ot
10 oxTs16pst 2003 1. Ne 69 "O6 yrBepkaeHnn MHCTPYKIMM MO 3aM0JIHEHHIO TPYIOBBIX KHUXKEK"
(3apeructpupoBano MunuctepctBoM toctuiiuu Poccuiickoit denepamuu 11 Hosa6ps 2003 r.,
peructparroHnsiii Ne 5219);

npuka3 MuHucTepcTBa Tpylda M couuainbHoW 3amuThl Poccuiickoit ®enepauun ot 31
okTs10pst 2016 1. Ne 588H "O BHeceHuu u3MeHeHUil B IHCTPYKIMIO MO 3aMOJIHEHUIO TPYJOBBIX
KHIDKEK, YTBEP)KIEHHYIO IMOCTaHOBJIEHHEM MUHUCTEpCTBAa Tpyda U COLMAILHOTO Pa3BUTHUS
Poccuiickoit ®eneparu ot 10 oktadps 2003 r. Ne 69" (3apeructpupoBan MHUHHCTEPCTBOM
toctuitnn Poccuiickoit @enepanuu 14 Hos0pst 2016 r., peructpannonubiii Ne 44326).

3. YcTaHOBUTH, YTO HACTOSIIIUI MTpHKa3 BCTynaeT B cuily ¢ 1 centsiops 2021 r. u neiictByer
1o 1 centsa6pst 2027 rona.

Munuctp
A.O0.KOTAIKOB



damunusa
Nms

[Tpunoxxenne Ne 1

K npukazy MUHUCTEpCTBA Tpyaa

®OPMA TPVYJIOBOU KHMXXKU

(Obnoxka)

I'ep6

Poccuiickoit deneparuu

TPYIOBAS KHIMKKA

(TutynbHBIHI TUCT)

I'ep6

Poccuiickoit ®enepanun

TPYIOBAS KHMKKA

U COLIMAIbHON 3aIUTHI
Poccuiickoit denepanuu
ot 19 mag 2021 r. Ne 320H

OTtuecTBO (MPU HATTUYKH)
[ara poxnenus

O6pa3oBanue

(duucmo, MecsiIr, ToJ1)

[Tpodeccus, cnennanbHOCTD
Jlara 3anmonHeHus

HO}IHI/ICB BJIaaciablla KHUXKHA

(aucno, mecsil, TOx)

M.IL. (mpu HanMuun)

Csenenus o pabote

HOJIHI/ICB Jiina, OTBETCTBECHHOI'O 3a BEACHUEC TPYAOBBIX
KHHNKCK

Cepus u HOMep <*> (14 pa3zBopoToB)
No Hara Ceenenus o npueMe Ha paboTy, Haumenosanue,
3amucu NepEeBOIC Ha APYTYIO Jata U HoMep
IHCI0 | MCCAIl | TOJ MTOCTOSIHHYIO paboTy, JOKYMCHTA, Ha




KBaTM(UKAINK, YBOJIBHEHUH (C OCHOBaHUH
YKa3aHWEM MIPUYUH U CCBUIKOW | KOTOPOTO BHECEHA
HA CTaThIO, YaCTh, ITYHKT 3aKOHA) 3aIuCh
1 2 3 4

<*> Cepusi 1 HOMEp YKa3bIBAIOTCS Ha OJHOMW W3 YETHIPEX CTPAHHI] KAXKIOTO
Pa3BEPHYTOIO JIUCTA TPYAOBOU KHUXKKU.

CBC,I[CHI/ISI O HarpaXxacHnuu

Cepus u HOMEp

(7 pazBopoTOB)

Ne Hara CBeneHus 0 Harpax/JAeHUU Hanmenosanue,
3aMmucu (ToompeHun) JaTa ¥ HOMep
YHCIIO | Mecsll | ToJ JOKYMEHTa, Ha
OCHOBaHMUHU
KOTOPOTO BHECEHA
3aIUCh
1 2 3 4
O®OPMA BKJIAZIBIIIA B TPYJOBYIO KHMXKKY
BKITA/JIbIII B TPYJOBYIO KHNXKY
(6€3 Tpya0BOM KHUXKU HEJICHCTBUTEIICH )
I'ep6
Poccuiickoit ®eneparun
Pamunus
Nwms

OTuecTBO (MPU HATTUIHH)




[ara poxneHus

(daucmo, MecsIl, ToJ1)
O6pa3zoBanue

[Tpodeccus, cnennanbHOCTD

I[aTa 3aI10JIHCHUA

(amcio, MecsIl, To)
IToanuck Baagenblia KHUKKH

HOI[HI/ICB Jina, OTBETCTBCHHOI'O 3a BEACHUEC TPYAOBBIX KHHUKECK

M.II. (mpu HaTUYHH )

Bxutagpiin B TpyIOBYIO KHUKKY MU3TOTaBIMBAETCS 110 YTBEPXKIEHHOM (popme TpyaoBoOi
kHIKKU. O0beM Briaasima: "Ceenenust o padote" - 12 pazBopoTos, "CBeaeHus o
HarpaxaeHuax" - 5 pa3BoOpoToB.



[Tpunoxenne Ne 2

K NpuKka3zy MUHUCTEpCTBA Tpyaa
M COITMAIbHOM 3aIIUTHI
Poccuiickoit @enepanuu

otT 19 mag 2021 r. Ne 320H

HNOPAJOK BEJEHUSA U XPAHEHUS TPY1OBbBIX KHU/KEK
1. O0ue moJ10KeHus

1. Hacrosiuuii [lopsiox ycraHaBIMBaeT NOPSAOK BEACHUS U XPAHEHUS TPYIOBBIX KHUXKEK,
BbIJIauM AyOJMKaTa TPYAOBOM KHMXKKU M TPYAOBOM KHMKKU IPU YBOJILHEHMM WM IPU HOJaye
pabOTHUKOM 3asiBJICHUS O MPEJOCTaBICHUM €My paboTomareneM CBEICHUH O TPYIOBOU
JESATEIIBHOCTH B COOTBETCTBUU cO cratbed 66.1 Tpynosoro konekca Poccuiickont denepannn
(Cobpanue 3axkononarensctBa Poccuiickoit @enepanuu, 2002, Ne 1, ct. 3, 2019, No 51, ct. 7491).

2. Pabotonarens (3a UCKIOUYEHHEM paboromarenedd - (pU3NYECKUX JIMI, HE SBIISFOIIMXCS
WHAWBUIYAILHBIME TIPESIIPHHUMATEISIMI) BEICT TPYJAOBBIC KHIDKKH Ha Ka)JI0ro pabOTHHKA,
popabOTaBIIEro y HEro CBBINIC ISITH JHEH, B Ciy4ae Korjga padota y JaHHOTO paboTojaTens
SIBIIICTCSL I pa0OTHUKA OCHOBHOW (32 HMCKIIFOUEHHEM CIIy4aeB, €CITU B COOTBETCTBUU C
TpynoBeim kosiekcoM Poccuiickoii @enepaiiuu, HHBIM (GeiepaaIbHbIM 3aKOHOM TPYI0Bask KHIKKA
Ha paboTHHKA He BeaeTcs (He ohopmirseTcs).

[To >xemaHuI0 NUCTAHIIMOHHOTO pPa0OTHUKA CBEIEHHUS O €ro TPYAOBOHM [eATeIbHOCTH
BHOCATCS] padOTOIATENIEM B TPYIOBYIO KHIDKKY TPH YCIOBUU €€ MPEI0CTaBICHUS paOOTHUKOM B
TOM YHCJIE TyTE€M HAIPaBJICHUS 110 TOYTE 3aKa3HBIM IMCbMOM C YBEJOMIIEHUEM (32 HCKITIOUEHUEM
CIIy4aeB, €CiIM B COOTBETCTBHH ¢ KoJekcom, HHBIM (eiepalibHbIM 3aKOHOM TPY/JOBasi KHMKKa Ha
pabOTHUKA HE BeJeTcs).

3. 3anucu nat BO BcexX paslienax TPYAOBBIX KHM)KEK MPOU3BOJATCS apaOCKUMHU Luppamu
(4ucno M Mecsll - IBY3HaYHBIMHU, TOJ - YETHIPEX3HAYHBIMU ).

3anucu  peKOMEHIYeTcs MPOU3BOAUTh AKKYpPaTHO, CBETOBOJOCTOMKHUMH YepHHJIAMH
(macroil, Kpackoil, reieMm) YEpHOIrO, CHHEro WM (PUOJIETOBOro IBeTa U 0e3 Kakux-Inubo
cokpamenuil. He nomyckaercs nucars "np." BMecto "mpukas”, "paci." Bmecto "pacnopsikenue’,
"mep." BMecTo "nepesenen". Takxke 3anucu MOTYT OBITh IOJHOCTBHIO WM YACTUYHO ITPOU3BEIEHBI
C HCIIOJIb30BaHMEM TEXHHYECKHUX CPEJICTB IyTeM MepeHoca KpacuTeled WM B BUJE OTTHUCKA
nrraMa (revaTu).

4. B TpynOBYIO KHH)KKY BHOCSITCSI CBEIEHHUS O paOOTHHKE, BBINOJIHAEMOW MM pabore,
nepeBoJie Ha JPYryl0 MOCTOSHHYIO paboTy U 00 yBOJBHEHUHM PaOOTHHUKA, a TaKK€ OCHOBAHUS
MPEeKpaIEeHUs TPYI0BOTO TOTOBOpA U CBEJIEHHUS O Harpa)JI€HUHU 3a yCIeXu B paboTe.

5. CBC,Z[CHI/ISI O B3BICKAHUAX B TPYAOBYIO KHMKXKY HC BHOCATCA, 3a HCKIIIOYCHHUEM CJIy4acB,
Koraga IMCHUIINIMHAPHBIM B3bICKAHWEM SBJIACTCSA YBOJIBHCHUC.

6. TpynoBble KHMXKKM BEAYTCSl HA TOCYJapCTBEHHOM si3bike Poccuiickoit denepanuu, a Ha
TEPpPUTOPUU pecnyOnuku B cocrtaBe Poccuiickoit @Denepannu, YCTaHOBUBIIEH CBOU
TOCY/IapCTBEHHBIN S3bIK, 0(OpMIICHHE TPYAOBBIX KHIDKEK MOXKET HapsAy C TOCYIapCTBEHHBIM
s36IKOM Poccuiickoit denepanuu BECTHCHh M Ha TOCYJAPCTBEHHOM SI3BIKE 3TON PECITYOJIHKH.

I1. 3anoiHeHHe cBeeHUIl 0 pa0OTHUKE

7. V3MmeHeHUs1 3amucedl B TPYIOBBIX KHMXKKAX O (aMUIMH, UMEHH, OTYECTBE M JaTe



POXKIEHMSI IPOU3BOAATCS HA OCHOBAaHHUM I1AaCIIOPTa, CBUAETENBCTB O POKAECHUHU, O PETUCTPALIUN
Opaka, 0 pacTOp>KeHUM Opaka, O TlepeMeHe UMEHU M JIPYIHX JOKYMEHTOB M CO CCBHUIKOM Ha HUX
HOMEp, J1aTy U OpraH, BbIIABIINN JOKYMEHT.

VKazaHHbIE HW3MEHEHMsI BHOCSTCS HA IEPBYIO CTpPaHULy (TUTYIbHBIM JIUCT) TPYAOBOM
KHIOKKH. OIHOM YepToil 3a4epKuBaeTCs MPEXKHsA PaMUIHs WIK UM, OTYECTBO (IIPU HAJIHYUH),
JlaTa pOXKICHUS U 3alHUChIBAIOTCS HOBbIE AaHHbIe. CCBUIKM Ha COOTBETCTBYIOLIME JOKYMEHTBI
JIENIal0TCs. Ha BHYTPEHHEH CTOPOHE OOJIOKKM TPYIOBOM KHMXKKM M 3aBEPAIOTCA IOIIHUCHIO
paboTrozatens WM CIENUAIbHO YHOJHOMOYEHHOIO MM JIMLA M IedyaTbio OpraHu3auuu (Wiu
NeYaThIO KaJAPOBOH CIyXObI) (IIPH HATHMYUH [1€YATH ).

8. M3MeHeHue (I0MONHEHNE) Ha IEPBOU CTpaHUIEe (TUTYJILHOM JIMCTE) TPYIOBOM KHIKKH
3anuceil O TMOJIydeHHBIX HOBBIX 00pa30BaHUM, MPOQPECCHUHU, CIEHUAIBHOCTH OCYIIECTBISIETCS
MyTeM JOMOJIHEHUS HMMEIOIIMXCS 3amuceil (eciM OHHM YK€ HUMEIOTCS) WU  3alOJHEHUS
COOTBETCTBYIOILIMX CTPOK 0€3 3aUepKHUBAHUS PaHEE BHECEHHBIX 3aIHUCEH.

I11. 3anoHeHue cBeleHUi 0 padoTe

9. Bce 3ammcu 0 BBINOJHAEMOM pPaboTe, MEpeBOJAE HAa IPYTyl0 IOCTOSIHHYIO palorty,
KBAJIM(UKALMK, O HArpaXIEHHUsIX, HPeAyCMOTPEHHBIX HacrosmuMm Ilopsiikom, BHOcCATCS B
TPYJAOBYIO KHM)KKY Ha OCHOBAaHMU COOTBETCTBYIOLIETO IpHUKa3a (PACHOpsDKEHHs) WM HHOIO
peleHus paboToaTesns He mo3aHee 5 pabounx 1Hel, a 00 yBOJIbHEHUH - B JCHb YBOJBHEHUS U
JIOJIKHBI TOYHO COOTBETCTBOBATh TEKCTY MpHKa3a (paciopsLKEHUs).

10. B rpade 3 pasgena "Cemenuss o pabote" TpyAOBOM KHIDKKM B BHUJE 3arojoBKa
YKa3bIBa€TCsl IMOJHOE HAMMEHOBAaHWE OPTraHM3alMH, a TaKXKEe COKpPAIIEHHOE HAaMMEHOBAaHUE
OopraHu3anuu (IIpu ero HaJIUYum).

ITox 5TuM 3arosioBKoM B rpade 1 cTaBUTCS MOPAIKOBBI HOMEP BHOCUMOM 3aIllUCH, B Tpade
2 yKka3bIBaeTCs Jara npueMa Ha padory.

B rpade 3 nenaercs 3anuch 0 NPUHATHM WM Ha3HAYEHUU B CTPYKTYPHOE MOJpa3/ieeHue
OpraHM3allii C YyKa3aHHEM €ero KOHKPETHOIO HauMEHOBaHMs (eciM yclaoBHe O paboTe B
KOHKPETHOM CTPYKTYPHOM IOJIpa3/IeJIeHUH BKIIIOYEHO B TPYJOBOM JOroBOp), HAUMEHOBAHUS
JOJKHOCTH (paOoThl), CHEUATIbHOCTH, MPOQECcCCHH ¢ yKa3aHueM KBaiudukauuu, a B rpady 4
3aHOCSTCS J1aTa U HOMep MpuKa3a (pacriopsKeHHsT) MM HHOTO pelieHns paboToaTes], COTJIacHO
KOTOPOMY paOOTHHUK MPUHSAT Ha paboTy.

Ecnu paboTHuMKy B mepuoa paOoThl MPUCBAaUBAeTCS HOBBIM pa3psl, Kiacc, KaTeropus,
KJIACCHBIN YHH, TO 00 3TOM MPOU3BOJUTCS COOTBETCTBYIOIAS 3aIHCh.

VYcranoBneHue paOOTHUKY BTOPOM W IMOCIEAYIOMECH MPOQPECCHU, CIEIMHUATBHOCTH WIIH
KBAJTM(HUKAIIMA OTMEYAETCs] B TPYJOBOH KHIKKE C yKa3aHMEM pa3psaoB, KIACCOB MM HMHBIX
KaTeropuii 3Tux npodeccuii, CenuanbHOCTeNH WM YPOBHEHN KBaTUpUKALIUK.

B cnyuae npusHaHus BpeMEHHOTO MepeBoja MOCTOSIHHBIM, B TPYAOBYIO KHUKKY BHOCUTCS
cnenyromas 3anuch: B rpade 1 pazmema "CBemenusi o paboTe" CTaBUTCS MOPSIAKOBBIA HOMEp
3amucH, B rpade 2 cTaBUTCS Aara PaKTUYHOTO Havasla UCIIOJTHEHHS paOOTHUKOM 00sI3aHHOCTEH B
CBS3M C BPEMEHHBIM IepeBOOM, B Tpade 3 yKka3pBaeTcs HAaWMEHOBAHHE CTPYKTYPHOTO
MoJipa3/ielieHusl OpraHu3alii C YKa3aHHEeM €ro KOHKPETHOTO HauMEHOBaHWsS, HaMEHOBaHUS
JOJDKHOCTU (paboThl), CHENMATbHOCTH, MPO(EeccHu C yKa3aHueM KBanudukaiuu, B rpady 4
3aHOCATCSI J1aTa W HOMEp MpuKa3a (pacrhopspKEHHWs) WM MHOTO pelieHus padoToiaTelis, Ha
OCHOBAHMUHU KOTOPOT'O paOOTHUK OBLI BPEMEHHO NIEPEBE/ICH U HA OCHOBAHUU KOTOPOTO PabOTHUK
nepeBeieH Ha MOCTOSTHHON OCHOBE.



11. Tlo >xenmaHuto paOOTHUKA 3aluCh B TPYAOBYIO KHHXKY CBEICHHA O paboTe To
COBMECTUTEJILCTBY IPOU3BOJUTCS IO MECTYy OCHOBHOW pabOThl Ha OCHOBaHMHM JIOKYMEHTA,
MOJTBEPKIAIONIET0 paboTy MO COBMECTHTENLCTBY. B ciyuae, ecinu paboTHHKY MOTpeOOBaIoCh
BHECTH 3allUCh O pabOTe MO COBMECTUTENICTBY M OH MPU ATOM HE OCYIIECTBIISIET TPYJIOBYIO
JeSITeIbHOCTD, /I BHECEHHUSI TAKOW 3aITMCH OH BIIpaBe 00paTUTHCS K pabOTOaTEeN0, Y KOTOPOTO
OH OCYUIECTBJIST pabOTy MO COBMECTUTEIBCTBY.

3anucu o npueMe Ha paboTy MO0 COBMECTUTEILCTBY, O MEPEBOC U 00 YBOJIHHEHUU MOTYT
BHOCUTBCS B TPYAOBYIO KHH)KKY Kak B XPOHOJIOTHYECKOM TMOpSAKE, TaKk H OJOKaMH
(OIHOBpEMEHHO O NpUEME M YBOJIBHEHHWH) IIOCJIE YBOJIBHEHHS W3 KaKJIOM OpraHu3aluu Ha
OCHOBaHHH JIOKYMEHTA, COCPIKAILEro CBEICHHS O IIPHUEeMe Ha paboTy M O IPEKPAIICHHH JaHHOTO
TpynoBoro jgorosopa. [Ipu 3ToM 3amuck 0 paboTe M0 COBMECTUTEIBCTBY BHOCHTCSI TAK)KE B TEX
ciy4asx, Koraa paboTra IO COBMECTHTEIBCTBY HMeNa MECTO JO TPYIOyCTpO#cTBa K
paboTonatento, paboTa y KOTOPOTro Jyisi paOOTHUKA SIBIISETCSI OCHOBHOM.

12. B paznenax "Cenenus o pabdore" u "CBefeHusi 0 HarpaKAeHUH" TPYAOBON KHIKKH
3a4epKUBAaHUE paHEe BHECCHHBIX HETOUHBIX, HENPABWIBHBIX WJIM HMHBIX MPU3HAHHBIX
HeICeWCTBUTEIHLHBIMU 3aIIUCEl HE JOITYCKaeTCsl.

B TakoM ke nopsiike npu3HaeTcs HeACHCTBUTEIbHON 3auch 00 YBOJIBHEHUH, IEPEBO/IE HA
JPYTYI0 IIOCTOSIHHYIO paboTy B cCilydae MpPU3HAHUS HE3aKOHHOCTU YBOJIBHEHHS WM MEpeBOJa
caMMM paboTojareneM, KOHTPOJIbHO-HAA30pHBIM OpPraHOM, OpPIraHOM II0 PacCMOTPEHUIO
TPYAOBBIX CIIOPOB WJIM CYAOM M BOCCTAaHOBJICHHS Ha NpPEXKHEH paboTe WIM H3MEHEHUS
(GOpMyYIHPOBKH IPUUYUHBI YBOJIbHEHHUS.

13. Ecim 3a Bpemst paboThl pabOTHUKA HANMEHOBAHUE OPTAHU3AIMH H3MEHSIETCS, TO 00 3TOM
OTJIeNbHOM CTPOKOH B rpade 3 paznena "Csenenus o paboTe" TpyI0BON KHIKKH ATAeTCs 3aMUCh:
"Opranuzanys (HaMMEHOBaHUE, JaTa epeMMEHOBaHNUs1) IEpEMMEHOBaHa (HOBOE HAMMEHOBaHHE
opranmzaiuu)’, a B rpade 4 TPOCTaBISIETCS OCHOBAaHHME IMEPEHMEHOBAHUS - MPHKa3
(pacriopspkeHHe) padOTOaATENS WM MHOE PEILICHHE, €ro JaTa U HOMeEp.

14. 3amucu o npodeccuoHaNbHOM Cily)KeOHOHN IesTeNbHOCTH B BHJE T'OCYAAPCTBEHHOM
IpaXAaHCKOW U MyHHUIIMIAIBHOM CITy>KObI, BOEHHOU CITY»OBbI U FOCY/IapCTBEHHON CITY»KObI MHBIX
BUJIOB, KOTOpBIE€ YCTaHABIUBAIOTCS (hefiepalibHbIMU 3aKOHAMHU, BHOCSTCS B TPYIOBYIO KHUXKKY O
MECTY MPOXO0KJIEHUS CITY>KOBI C YIETOM IOJIOKEHUM COOTBETCTBYIOIIUX (hefiepalbHbIX 3aKOHOB,
UHBIX HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX IOPSAOK  IMPOXOKIACHUSA
roCy/1apCTBEHHOU CITYKOBI.

Ceenenusi 0 TpyJAOBOH AESITENLHOCTH OTHAEIBHBIX KATETOPUN 3apErHCTPUPOBAHHBIX JIHII,
ompezeneHHbIX mpukazoM MunTpyna ot 24.08.2020 Ne 5331 "O6 yTBepkaeHUU 0cOOEHHOCTEH
MNpEaACTaBJICHUA CBGJIGHPI?I (6] pr210BOI71 ACATCIBHOCTH TOCYHApCTBEHHLBIMH OpraHaMu B
OTHOIICHUH OTJIENbHBIX KAaTErOpHi 3aperuCTPUPOBAHHBIX JHI" (3aperucTpupoBaH MHUHIOCTOM
Poccun 29.09.2020, peructpanmonusiii Noe 60072), a Takke JUIl, OCYIIECTBIISIFOITAX BOSHHYIO
cy0y U TOCYIapCTBEHHYIO CIIYOy MHBIX BHJIOB, 32 UCKIIOUEHUEM CBEJICHUIN COCTABIISIFOIINX
TOCYJapCTBEHHYIO TaiHYy, BHOCSTCS TIPU YBOJIBHEHUH CO CIY)KOBI, €ClIM BeJeHuEe (BbIgava)
TPYJOBBIX KHIDKEK MPEIyCMOTPEHO (eiepaibHBIMHU 3aKOHAMU, PETYITHPYIOMIMMH TTPOX0XKICHHUE
COOTBETCTBYIOIIETO BHJIA TOCYIaPCTBEHHON CITYKOBI.

15. 3anucu B TPyAOBYIO KHMKKY O MPUYMHAX YBOJbHEHMs (TPEKpallieHHs TPYHOBOTO
JIOTOBOpAa) BHOCSTCSI B TOYHOM COOTBETCTBUU C (opmynupoBkamMu TpynoBoro kojekca
Poccuiickoit @enepannu uiu MHOTO (peaepanbHOro 3aKOHA B CIEIYIOIIEM MOPSIKE:

B rpade | cTaBUTCS MOPSIKOBBIA HOMED 3aMucH; B Tpade 2 yKa3bIBaeTCs aTa yBOJIbHEHUS
(mpekpaieHusi TPyAOBOTO JI0roBopa); B Trpade 3 memaeTcss 3amuch O NMPUYUHE YBOJBHECHHS



(TpexpalieHus: TpyJOBOTO JI0roBopa); B rpade 4 ykasplBaeTcsi HAUMEHOBaHHE JIOKYMEHTA, Ha
OCHOBAaHMM KOTOPOrO BHECEHa 3alKCh, - IpHUKa3 (PaCHOpsHDKEHUE) WIM HMHOE peLIeHHE
paboronareis, ero gara 1 HoMep.

16. laToii yBoabHEHHUs (IIPEKpaIEeHUsT TPYJIOBOTO JOTOBOPA) CUUTACTCS MOCIICIHHUM JICHb
paboThI, €Clii WHOE HE YCTAHOBJICHO (helepaibHbIM 3aKOHOM, TPYIOBBIM JOTOBOPOM HITU
COIJIallIEHUEM MEXIy paboToaTesieM U paOOTHUKOM.

17. Ilpu npekpailleHuu TPYJOBOTO JIOrOBOpPA MO OCHOBAHUSAM, MPEAYCMOTPEHHBIM YaCThIO
nepBoit cratbu 77 TpymoBoro kojaekca Poccuiickoit denepanuu (3a MCKIIOUYCHHUEM CITy4acB
pacTOpKEHHUsT TPYAOBOTO JIOTOBOpA MO MHHUIIMATHBE paboToAaTess W MO O0OCTOSITENHLCTBAM, HE
3aBUCSIIUM OT BOJIM CTOPOH (IMyHKTHI 4 u 10 9yacTu mepBOW yKa3aHHOW CTaThH), B TPYAOBYIO
KHIDKKY BHOCHUTCSI 3alUCh 00 YBOJbHEHUU (IIPEKPAIICHHH TPYIOBOTO JJOTOBOPA) CO CCHUIKON Ha
COOTBETCTBYIOIIUN MyHKT YaCTH MEPBOI YKa3aHHOW CTAaThH.

[Ipn pacropxeHUM TPYyAOBOrO JOrOBOpa MO MHHUIMATHBE PAaOOTHUKA 110 OCHOBAHUSAM,
IIPEAYCMOTPEHHBIM  3aKOHOAATENbCTBOM Poccuiickoin @epepanuu, ¢ KOTOPBIMH CBSI3aHO
IPEOCTaBIIEHUE ONPEACIIEHHBIX JIbIOT U MPEUMYILECTB, 3alIUCh 00 YBOJIbHEHUU (MPEKPALICHUN
TPYZOBOI'O JOIrOBOPa) BHOCUTCS B TPYJOBYIO KHIXKKY C YKa3aHHUEM 3TUX OCHOBAHMM.

18. Ilpu pactop>keHuu TPYIOBOrO JAOrOBOpa MO MHUIMATHBE paboTomaTels B TPYIOBYIO
KHIDKKY BHOCHUTCS 3aIUCh 00 YBOJbHEHUU (IIPEKPANICHHH TPYIOBOTO JJOTOBOPA) CO CCHUIKON Ha
COOTBETCTBYIOIIMHU MOAMYHKT, MYHKT YacTu nepBoit ctatei 81 TpynoBoro konekca Poccuiickoit
Oenepannu MO0 HMHBIE OCHOBAHUS PACTOPKEHHUS TPYIOBOTO JIOTOBOpa [0 HWHHUIIMATHBE
paboTonaTens, IpeIycMOTPEHHbIE 3aKOHOJaTeNIbcTBOM Poccuiickoit denepanuu.

19. IIpu npekparieHuy Tpya0BOro JIOTOBOpa Mo 0OCTOSITENLCTBAM, HE 3aBUCSAIIUM OT BOJIHU
CTOPOH, B TPYIOBYIO KHI)KKY BHOCHTCS 3alMChb 00 OCHOBAaHHUSX MPEKPAILIeHHs TPYI0BOrO
JIOTOBOpA CO CCHUIKOW Ha COOTBETCTBYIOIIMM MMyHKT YacTH nepBoii ctatbu 83 TpynoBoro kojekca
Poccutickoii denepanuu.

20. IIpu npekpalieHuy TpyA0BOTrO JOTOBOpa MO JAPYTrUM OCHOBAHMSIM, IIPETyCMOTPEHHBIM
TpynoBbiM konexkcom Poccuiickoit @enepanyu wiM MHBIMU (elepaIbHBIMU 3aKOHAMH, B
TPYAOBYIO KHI)KKY BHOCHUTCS 3allUCh 00 YBOJIbHEHMH (IIPEKpaIleHud TPYJOBOIr0 J0roBOpa) co
CCBUIKOM Ha COOTBETCTBYIOIIME CTAaThbl), YacTb CTaTbU, MYHKT CTAaTbM TpydOBOTO KOAEKCA
Poccuiickoii @enepanuy uiar HHOTO (eAeparbHOrO 3aKOHA.

21. [Ipu yBonpHEHUH (pEKpaIeHUH TPYI0BOTO I0rOBOPA) B CBSI3U C IEPEBOAOM paOOTHUKA
Ha JIPYT'YIO OCTOSIHHYIO padoTy K Jpyromy paboTojaTesnto (B Jpyryio OpraHu3anuio) B rpage 3
pazmena "CBeaeHuss o paboTe" TPYIOBOM KHWKKH YKa3bIBa€TCSI, B KaKOM TMOPSAKE
OCYILECTBIISICTCST TEPEBOJ: MO NpochOe pabOTHMKAa MM C €ro COrJiacusi, ¥ HauMEHOBAaHUE
OpraHu3aIy WU UHIMBUYaJIbHOTO NMPEANPUHUMATENS, Ky/1a IEPEeBOIUTCS paOOTHUK.

IIpu npueme Ha HOBOE MecTO pabOThI B TPYAOBON KHIDKKE pabOTHHKA B rpade 3 paszaerna
"Cenenus o pabore" nemaercs 3amuch, MpeaIycMOTpeHHas ab3anem 1 myHkra 10 HacTosiero
[Topsinka, ¢ ykazaHHeM MPHU 3TOM, YTO paOOTHHUK MPUHAT (Ha3HAUYEH) B MOPSAKE MepeBo/a.

22. [Ipu yBoIbHEHUH (TIPEKPAIICHUN TPYJOBOTO IOTOBOPA) B CBSI3U € MEPEX0A0M pabOTHUKA
Ha BBIOOPHYIO pabOTy (IOMKHOCTH) K JApPyromMy pabotojaTento (B APYTryl0 OpraHU3aIMio) B
TPYZOBOW KHIDKKE JIelaeTcsl 3amuch: "YBOJEH B CBSI3UM C MEPEXOJOM Ha BHIOOPHYIO paboTy
(momKkHOCTB) B (YKa3bIBAETCS HAUMEHOBAHWE OpPTaHW3AIMH), MYHKT 5 4acTU MEpBOW cTaTbu 77
Tpynosoro koxnekca Poccuiickoit denepanun".

Ha HoBOM MecTe pabGoThl mociie yka3zaHUsl MOJHOTO HAMMEHOBAaHUSI BHIOOPHOIO OpraHa, a



TaKXe COKPAILIEHHOTO HAMMEHOBaHUS BEIOOPHOTO OpraHa (Mpu ero HaJu4um) B rpade 3 paznena
"CseneHus 0 pabote" TPyJOBOM KHMKKH JIEJIACTCS 3alUCh O TOM, Ha KaKylo paboTy (I0JKHOCTH)
u30pan paboTHUK, a B rpade 4 yKkaszpIBaeTcsl pelieHHe BHIOOPHOTO OpraHa, Jata U HOMEp €ro
HOPUHATHSL.

23. [Ipu mpekpameHuu TpyJ0BOro JOTOBOpa ¢ PaOOTHUKOM, OCYXJICHHBIM B COOTBETCTBHH
C IPUTrOBOPOM CYJa K JIMILIEHHUIO MpaBa 3aHUMATh ONPECIICHHbIE JTOJDKHOCTU UM 3aHUMAThCS
OTIpE/ICIIEHHOW JCSITENLHOCTRIO U HE OTOBIBIIUM HaKa3aHWE, B TPYJOBYIO KHHIKKY BHOCHUTCS
3alKUch O TOM, HAa KAaKOM OCHOBAaHUH, Ha KaKOW CPOK M KaKylO JOJDKHOCTh OH JIMIIEH IpaBa
3aHUMAaTh (KaKoM JIeATebHOCTHIO JIMIIEH MpaBa 3aHUMATHCS).

24. 3anucy, BHECECHHBIE B TPYIOBYIO KHUXKKY JIUL], OCBOOOKAECHHBIX OT pabO0ThI (JOHKHOCTH)
B CBSI3M C HE3aKOHHBIM OCYXJIEHUEM JINOO OTCTPAHEHHBIX OT JIOJDKHOCTHU B CBS3H C HE3aKOHHBIM
IIPUBJIICYEHUEM K  YIOJIOBHOM  OTBETCTBEHHOCTH, YCTAQHOBJICHHBIMHM  COOTBETCTBEHHO
ONpaBJATENIbHBIM IPUTOBOPOM JIMOO IOCTAHOBJIEHHEM (ONpENEIIEHHEM) O MpeKpalleHun
YTOJIOBHOTO Jieja 3a OTCYTCTBHEM COOBITHSI IPECTYIUIEHHUS, 32 OTCYTCTBHEM B JIETHUM COCTaBa
IIPECTYILICHUS UM 33 HEJAOKA3aHHOCTBIO UX YYacTHUsl B COBEPIICHHUH IIPECTYILICHUS, IPU3HAKOTCS
He/leHCTBUTEIbHBIMU. PaboTomaTenlb MO NHUCBMEHHOMY 3asBJIEHUIO pAaOOTHHMKA BBIJAECT €My
TyOnMKaT TPYA0BOM KHIMKKU O€3 3alucH, IPU3HAHHOM HeleHCTBUTENIbHOM. JlyOnuKkaT TpyaoBoi
KHIJKKH BBIIAETCS yKa3aHHBIM JIMIAM B COOTBETCTBUHU ¢ HactossmuMm [lopsiikom.

IV. 3anosHeHue cBeleHUIT 0 HATPAKIECHUH

25. B TpyOBYIO KHIXKKY BHOCATCS CIIEIYIOIINE CBEJICHUS O HArpak/IeHUU (TIOOLPEHNH ) 32
TPYIIOBBIE 3aCTyTHU:

a) O HarpaXJACHUU TOCYNapCTBEHHBIMH HarpajaMu, B TOM YHCJIE€ O MPHUCBOCHUU
FOCYJapCTBEHHBIX IIOYETHBIX 3BaHUM, HAa OCHOBAHMHU COOTBETCTBYIOIIUX YKAa30B U HHBIX
peueHui;

0) o Harpaxaenuu Harpagamu Ilpesunenrta Poccuiickoit ®enepaunu u IlpaBurenscTBa
Poccuiickoit @enepanum, HarpagaMu (eepaibHbIX U PErHOHAJIbHBIX OPraHOB BJIACTH, OPraHOB
MECTHOT'O CaMOYIIpaBiIeHus, Npo(coro30B (B OTHOLUIEHUH YJIEHOB MPO(COI030B);

B) O HarpaXxXacHuu rnmo4Y€THbIMU IrpaMOTaMi, HAarpyaAHbIMU 3HaKaMu, 3HAYKaMu, TUITIJIOMaMu,
MMPONU3BOJAUMOM pa6OTOI[aTCJ'I$IMI/I;

I) 0 JIpYrux BUJaX MOOLIPEHUs, MPEAyCMOTPEHHBIX 3aKOHOJATEeNbCTBOM Poccuiickoit
Qenepanii, a TaKKe KOJUIEKTUBHBIMU JIOTOBOpAaMH, IpaBUIaMH BHYTPEHHErO TPYAOBOTO
pacnopsika, ycTaBaMH M IOJIOKEHUSIMH O TMCLUIUIMHE.

26. Ilopsimok BHECEHHWs CBEIEHWN O HarpaxJACHUHW CIEayronuii: B Trpade 3 pazmema
"CBeneHuss O HarpaKIEHUM' TPYJOBOW KHUKKH B BHJE 3arojIOBKa YKas3bplBaeTCs IIOJIHOE
HAaUMEHOBAHME OpraHM3allH, a TAaKXKe COKpAllleHHOE HAauMEHOBAaHHE OpraHu3aluuu (IIpH €ro
HAJIMYMK); HUKE B rpade 1 cTaBUTCS NOPSAKOBBIM HOMEp 3amucH (Hymepalnus, HapacTaromias B
TEUEHUE BCETO TMepuoja TPYIOBOH NEATETLHOCTH pa0OTHHKA); B rpade 2 yKa3bpIBaeTCs nara
HarpaxaeHus; B rpade 3 3amuchiBaeTcs, K€M HarpaxjaeH paOOTHUK, 3a KaKue JOCTH)KEHUS U
Kakol Harpajoii; B rpade 4 yka3bplBaeTCs HaMEHOBaHHE JOKYMEHTA, Ha OCHOBAHUU KOTOPOTO
BHECEHA 3aIIUCh, CO CCBUIKOW Ha €r0 J1aTy U HOMEp.

V. Oco0eHHOCTH 3a110/IHeHH 1y0JIMKATAa TPYA0BOil KHHAKKH

27. Jluno, yTpaTUBIIEEe TPYIOBYIO KHIKKY, O0S3aHO HEMEIJIEHHO 3asBUTH 00 3TOM
paboToaTeno Mo MeCTy paboThl, e Obula BHECEHA MOCIEIHSS 3alKiCh B TPYAOBYIO KHIDKKY.



PaGoronarens BelAaeT pabOTHUKY AYOJIUKAT TPYJOBOM KHIDKKM He mo3aHee 15 pabouux aHel co
TIHS IOZIa4 PAOOTHUKOM 3asiBIICHHUSL.

28. JlyOnukat TpyJ0BOi KHMYKKH 3aII0JIHSIETCSl B COOTBETCTBUU ¢ raBami | - [V Hacrosimero
[Topsinka.

B nyGnukaT BHOCSTCS CIEIYIOUINE CBEACHUS:
CBEIICHUS O paOOTHHKE:
a) pamMuIKs, UMs1, OTYECTBO (TPU HAJTMYHUH ), 1aTa POKICHUS;

0) oOpaszoBanue, npodeccus, CrenuaIbHOCTh - HA OCHOBAaHUH JOKYMEHTOB 00 00pa3oBaHUH,
0 KBUTM()MKALIMY WITM HATMYHUHU CTICIIMAIbHBIX 3HAHUH (TP TIOCTYIUICHUH Ha paboTy, TpeOYIONIyIo
CIICIINAJIbHBIX 3HAaHUU WU CHGHH&JIBHOﬁ HOI[FOTOBKI/I);

B) CBeJIeHUS 0 paOOTHHKE, YKa3bIBa€MbIe Ha IEPBOU CTPAHUIIE (TUTYIBLHOM JIUCTE) TPYAOBOI
KHIDKKH, 3aIIOJIHAIOTCS CIEIYIOIIMM 00pazoM:

bamuusi, UMs1 M OTYECTBO (TIPH HATWYHMH) YKA3bIBAIOTCS MMOJHOCTHIO, 0€3 COKpaIeHHH Wit
3aMeHbl UMEHHM U OTYECTBAa MHMLMAIAMH, J1aTa POXKIEHUS 3aIMCHIBACTCSA MOJHOCTBIO (YHUCIIO,
Mecsi1], I'0J1) Ha OCHOBAHMHU [aCIOPTa WJIM UHOTO JOKYMEHTA, YAOCTOBEPSIOILIErO JUUYHOCTD;

3anmuch 00 oOpa3oBaHuM (OCHOBHOE oOIIee, cpeHee odiee, cpeaHee npodeccruonanbHoe,
BeIcIIee  (OakajmaBpwar, CHICIHATUTET, MAarucTparypa, TOJIrOTOBKAa KaJapoB  BBICIICH
KBaJTM(HUKAIIMK) OCYIIECTBIISCTCS TOJIBKO HAa OCHOBaHWUM JOKYMEHTOB 00 00pa3oBaHUU
(arrecrara, yIoCTOBEpPEHUS, JUTLIIOMA);

npodeccus H (MIM) CHEUUAIBHOCTh YKa3bIBalOTCS Ha OCHOBAHHUU JIOKYMEHTOB 00
00pa3oBaHNM, KBATU(DUKALIMY WM HATTMYUH CHIEIMAIbHBIX 3HAHUH (IIpU MOCTYIJICHUH Ha paboTy,
TpeOyIOIIYI0 ClEeUUaIbHbIX 3HAHUN WIM CIEUHaIbHOW MOATOTOBKHM) WM APYTUX HaAJeKalle
0(pOpPMIICHHBIX TOKYMEHTOB;

') TOCJ€ yKa3aHUs JAAThl 3allOJHEHUs TPYIOBOM KHMKKM PaOOTHHMK CBOEH MOANUCHIO Ha
NepBON CTpaHUIle (TUTYIBHOM JIHCTE) TPYIOBOM KHIDKKH 3aBepseT MPaBUILHOCTh BHECEHHBIX
CBEJICHUII;

1) IEpBYI0 CTPaHUIly (TUTYJIbHBIM JHMCT) TPYAOBON KHIMKKM HMOJMHMCHIBAET TAaKXe JIMILIO,
OTBETCTBEHHOE 3a BbIJIa4y TPYIOBBIX KHIKEK, IIOCIIE YET0 CTAaBUTCS IeYaTh OpraHu3anuu (edathb
KaJIpOBOH CITy>KObI) (IIpY HAJIMYWU 11€YaTh), B KOTOPOH BIEPBBIE 3aII0JHEHA TPYI0BAst KHUXKKA;

€) cBeleHUs 00 oOmeM craxe paboThl pabOTHUKA [0 TOCTYIUIEHHS K JIaHHOMY
paboToAaTEINIO0, MOATBEP)KICHHOM JIOKYMEHTAIBHO;

K) cBeZleHHsI 0 paboTe W HAarpaKIeHUH (TMOOMIPEHUH), KOTOPhIe BHOCUIINCH B TPYAOBYIO
KHIDKKY T10 TIOCJIETHEMY MECTY PaOOTHI.

29. Ecnu paOOTHHK JI0 MOCTYIJICHUS B IaHHYIO OpraHU3anuio (K JaHHOMY paboToaTeNo)
yke paboTai, To MpH 3aroIHeHUH AyOJIMKaTa TpyA0BOH KHUXKKHU B pazaene "Ceaenus o padote"
B rpady 3 BHocuTCs 3amuch 00 OOIIEM TPYJOBOM CTa)ke pabOThl B KayecTBe pabOTHHUKA [0
NOCTYIUIGHUS B JIaHHYIO OpraHuzaiuio (K JaHHOMY pPaboTONATeNio), MOATBEPKICHHOM
COOTBETCTBYIOIMMH JJOKYMEHTAMHU.

OOmwmii cTask pabOTHI 3aMHMCHIBACTCS CYMMapHO, TO €CTh yKa3bIBaeTcs 00I1ee KOJTUYEeCTBO
JIET, MECSIIIEB, THEeH paboThl 0e3 yTOYHEHUs, y KaKoTro padoToaTess, B KaKie IepHoabl BpeMEHH



M Ha KaKHUX JOJIKHOCTAX pHGOTaJI B IIPOLIJIOM BJIAJICJICIL pr,[[OBOfI KHHKKH.

[locne »ortoro oOmMi TPymOBOW CTaX pabOThl, TOATBEPXKICHHBIN  HaJUIekKAaIle
0(pOpPMIICHHBIMH TOKyMEHTAMH, 3aIIMCBIBACTCS 110 OTIEJIbHBIM IEpHOoAaM paboThl B CIETYIOMIEM
nopsiike: B Tpade 2 ykasplBaeTcs Jara InpueMa Ha pabory, B Tpade 3 3ammchiBaeTCs
HAUMEHOBAaHHME OpraHu3anuu (pabortomareins), rae padoran pabOTHHK, a TaKXKe CTPYKTYpPHOE
nojpasiesieHue u padoTa (JIOHKHOCTD ), CIICIUAILHOCTD, PO ECcCus ¢ yKa3aHUEeM KBalTM(puKaiuu,
Ha KOTOPYIO OBUT IPUHAT paOOTHHK.

Ecnu npencraBieHHBIME JOKYMEHTaMH MOJTBEPXKIACTCS, YTO paOOTHHK MEPEBOIMICS Ha
JPYTyI0 OCTOSIHHYIO paboTy B TOH jke opranu3anuu (y Toro ke paboTonaTesis), To 00 3TOM Takxe
JIeTaeTCsl COOTBETCTBYIOIIAS 3AIIHCh.

3arem B rpade 2 yka3bIBaeTCs JlaTa yBOJbHEHUS (TPEKpalieHus TPYAOBOTO JI0TOBOpa), a B
rpade 3 - mpuurHa (OCHOBAHKE) YBOJBHEHUS, €CIIH B MPEACTABICHHOM Pa0OTHUKOM JIOKYMEHTE
UMEIOTCSl TAKUE JIaHHBIE.

B Tom cjIydac, Koraa J0KyMCHTBI HE COACPIKAT IMOJTHOCTBIO YKA3aHHBIX BBIIIC CBGI[CHI/Iﬁ (0)
pa60Te B IIPOILJIOM, B ,I[y@]'lHKaT pr,HOBOﬁ KHUWXXKH BHOCATCA TOJIBKO UMCHOIHUECS B JOKYMCHTAX
CBCIACHU.

B rpade 4 yka3piBaeTcsi HaMMeHOBaHUeE, AaTa U HOMEP JOKYMEHTa, Ha OCHOBAaHUU KOTOPOTO
IMPONU3BCACHLL COOTBCTCTBYIOIIIHE 3arimucu B I[y6JII/IKaTC. OpI/IFI/IHaJ'II)I JOKYMCHTOB,
MOJATBEPXKIAIOIIUX CTaX PaOOTHI, MOCIE CHATUS C HUX KOMHUHA M HAAJEXKALIEro MX 3aBEPEHHS
paboTojaTeneM WIM KaapoBOW CIy:k00i BO3BpaIllalOTCs UX Biajaenbily. B cimydae ecnu yrpara
TPYJOBOM KHIKKM MPOM3OIUIA MO BHHE paboTojarens, TO paboTojarens oO0s3aH OKa3aTb
cojieiicTBUE PAOOTHUKY B IOJIyYUEHUH JOKYMEHTOB, MOJTBEPKIAIOIIMX CTaX €ro paloTshl,
MPEIIIeCTBYIONUHI MOCTYIJICHUIO Ha padoTy K TaHHOMY pab0TOAaTeIIo.

30. Ilpu HaMuuK B TPYJOBOW KHMKKE 3alKcH 00 YBOJIBHEHHMM WJIM MEPEBOJIE Ha JIPYTYIO
paboTy, NpU3HAHHON HEEHCTBUTENBHOM, paOOTHUKY 110 €r0 MUCbMEHHOMY 3asIBJICHUIO BBIIAETCS
yOJIMKaT TPYAOBOM KHMXKKH 110 MECTY paloThl, I'/1e OblIa BHECEHA HEMpPaBUIbHASL WIM HETOYHAs
3alMch, B KOTOPBIM MEPEHOCATCS BCE IPOU3BEAECHHBIE B TPYIOBOM KHM)KKE 3alucH, 3a
VCKJIIOYEHHEM 3alMCH, IPU3HAHHON HENEHCTBUTEIBHOM.

Ecmu opraHu3anusa, KOTOpas IMPOU3BEIIa HCIOPABUIBHYIO HWJIH HCTOYHYIO 3alluChb,
pEOpraHn30BaHa, UCIIPaBICHUE MPOU3BOAUTCS €€ MPABOIPEEMHUKOM, a B Cllydyae JMKBUAALNU
opraHu3aiuu - paboTojareseM MO HOBOMY MECTY pabOThl WM 1O MeCTy paboThl, riae Obuia
BHECEHA MMOCJIETHSS 3alKCh B TPYIOBYIO KHUKKY, HA OCHOBAaHHHM COOTBETCTBYIOIIETO TOKYMEHTA.

Ecmu HCIIpaBUJIbHAasA WM HCTOYHAA 3aluCb B pr}lOBOfI KHMXKEC IIPOU3BCIACHA
paboTonaTeneM - (PUINYECKUM JIUIIOM, SIBISIFOIIUMCS WHIUBUAYATBHBIM TPEIIPUHUMATEIEM, U
NeSITeTIHHOCTD €0 MpeKpalleHa, UCIpaBlieHNe PON3BOIUTCS pabOTOIaTEeNIEM IO HOBOMY MECTY
paboTHl WJIM TIO MECTY paloThI, T/Ie OblJla BHECEHA TMOCTEAHSS 3alMCh CBEICHUM O paboTe Ha
OCHOBaHUHU COOTBETCTBYIOIIETO JOKYMEHTA.

TpynoBast KHI>KKA OPOPMIISIETCSI M BO3BPAIIACTCS BIIAJIEIBITY.

31. Ilpu maccoBoii yTpaTe paboTojnaTeneM TPYIOBBIX KHIKEK paOOTHHKOB B pe3yJbTare
Ype3BbIYAIHBIX CUTyallMH (IKOJIOTUYECKHE U TEXHOT€HHbIE KaTacTpo(bl, CTUXUIHBIE OE/ICTBUSA,
MaccoBble OECHOpSAKM M Jpyrue upe3BblYaiiHble OOCTOATENbCTBA) TPYAOBOM CTaX ATHX
pabOTHUKOB yCTaHABJIMBAETCSI KOMUCCHEHW MO YCTAHOBICHMIO CTa)ka, CO34aBaEMOM OpraHamu
UCTIOJIHUTENIbHONW BiacTu cyOwbekToB Poccuiickoit ®enepaunu. B coctaB Takoil Komuccuu
BKJIIOYAIOTCS TPEACTaBUTENM paboTojaTeneil, Nnpo(cor30B WIM HMHBIX YIOJIHOMOYEHHBIX



pabOTHUKAaMU MPEICTABUTEIBHBIX OPIaHOB, a TAKXKE APYTHX 3aUHTEPECOBAHHBIX OPraHU3aIU.

Ycranonenue akra paboThl, CBeICHU 0 TTpodeccuu (JI0KHOCTH) U IEPHoIax paboThl y
JAHHOTO pabOoTOMATENsI OCYIIECTBISAETCS] KOMUCCHEH HA OCHOBAHHH JIOKYMEHTOB, UMEIOIIUXCS Y
paboTHHKa (CBEIEHUS O TPYIOBOMU AEATEIbHOCTH, IPEAOCTaBIsIeMble paOOTHUKY paboTOIaTeIeM,
CBEJCHHSI O TPYAOBOH JEATEIHHOCTH, MPEAOCTaBIsieMble U3 WH(OPMAIMOHHBIX PECypCOB
ITencuonnoro ¢onma Poccuiickoit denepanuu), a B ciydae MX OTCYTCTBUS - Ha OCHOBAaHHUH
MOKAa3aHUH IBYyX U OoJiee CBUICTENCH, 3HAIOMUX PAOOTHHUKA [0 COBMECTHOM C HUM JICSITEIbHOCTH
y ogHOro paboToaTesns Wik B OAHON CHCTEME.

Ecnu paboTHHK [0 TMOCTYIUIEHHS K JAaHHOMY paboTojareiro yxe padoTal, KOMHUCCHS
MPUHUMAET MEPHI K TOJTYyYEHUIO JOKYMEHTOB, MTOATBEPKIAIOIIUX 3TOT (DAKT.

[To pe3ynpTaTam paboThl KOMHCCHH COCTaBJISETCS aKT, B KOTOPOM YKa3bIBAKOTCS TIEPHOIBI
pabotsl, mpodeccust (I0JBKHOCTD) U MPOJOIIKUTEIHLHOCTh TPYIOBOTO CTa)xa padOTHHUKA.

Pa6OTOI[aTCJ'II> Ha OCHOBaHHM aKTa KOMMHCCHH BBIIACT pa6OTHI/IKy ,HY6J'II/IK8.T pr,[[OBOfI
KHHKKH.

B cjIyvdac, €CJIi DOKYMCHTBI HEC COXPAaHUIIUCh, CTAXK pa6OTBI, B TOM YHCIJIC y'CTaHOBJ'IeHHHﬁ
Ha OCHOBaHHH CBHUACTCIBCKUX HOKa?,aHI/HjL MOJKET OBITh IMOATBCPKIACH B CYIIG6HOM MopsaKe.

B Takom ke mopsike BbLIACTCS JAYOJMKAT TPYIOBOM KHUXKH, €CIU TPyIOBas KHWKKA
(BKJIQJIBII) TIPHIILIA B HETOJHOCTH (0Oroperna, moppaHa, MCIavykaHa).

[Tpu BeIgaue ny0iMkara B MPaBOM BEPXHEM YIIIy MEPBOM CTPAaHUIIBI TyOIHMKaTa TPYHAOBOH
KHIOKKHM JienaeTcs Haanuck: "JlyOnukar". Ha mepBoii cTpaHuie (TUTYJIBHOM JIMCTE) MpEXHEH
TPYJAOBOM KHIKKU numiercs: "B3aMmeH BbiaH qyOonukaT" ¢ ykasaHHEM €ro CepuH U HOMepa.

VI. Bkaaasii B TPYAOBYI0 KHUKKY

32. B ciaydae ecnm B TPYIOBOM KHIDKKE 3aIIOJHEHBI BCE CTPAHMIIBI OJHOTO U3 PA3JIelioB,
TPpyZOBasi KHMXKA JIOMOJHSIETCS BKJIAJBIIIEM, KOTOPBIH SBJISETCS €€ HEeOThEeMJIEMOM 4YacThlo,
odopmiisieTcs 1 BeAeTcs paboTo1aTeIeM B TOM e TOPSIKE, UTO U TPYAOBast KHIKKA.

Bxuazgpim 6e3 Tpy0BOi KHUKKU HEJICHCTBUTEIIEH.

33. Ilpu BbIgaue KakJoro BKJAJbIIIa B TPYAOBOM KHM)KKE CTaBUTCS LUTAMII C HAANHCHIO
"BbraaH BKJIabI" U yKa3bIBAETCS CEPUS 1 HOMED BKJIA IbIIIA.

VYKazaHHYIO 3alKMCh HEOOXOUMO JieNlaTh Ha TUTYJIBHOM JIUCTE TPYAOBOM KHUXKKH (cTp. 1).
B cnyuyae ecnmu Ha TUTYJIBHOM JIMCT€ OTCYTCTBYET MECTO JUJIsi BHECEHHS 3allUCH O BbIaue
MOCIEAYIOLIETO BKJIAJBIIIA, TAKYIO 3allUCh CJIEAYET ClelaTb Ha TUTYJIBHOM JIMCTE IEPBOTO
BKJIAJIbIIIA.

VII. Beigaua TpyA0BOil KHUKKH PA0OTHUKY

34. [lo mucbMEeHHOMY 3asBICHUIO pa0OTHHKA paboTodaTeNlb O0s3aH HE TO3[HEe TpeX
pabouux JIHEH co THS MoJauu 3asBICHHS BBIIATh PAOOTHUKY TPYIOBYIO KHIDKKY B LIEISX €ro
0053aTeNIbHOTO COIMAILHOTO CTpaxoBaHMs (oOecredeHus), 3a UCKIOYEHHEM CIIydaeB, KOrja
TPy/ZOBasi KHIKKA Ha paOOTHHUKA HE BEJETCH.

35. Ilpu nmomaue paOOTHUKOM 3asiBJIEHUS O TIPEIOCTABICHUN eMy paboToMaTesIeM CBEICHUM
0 TPYAOBOH NEATEILHOCTA B COOTBETCTBUHU CO cTaThel 66.1 TpymoBoro koaekca Poccuiickoii
@enepanun paboToAaTenb BbIACT PAaOOTHHUKY TPYIOBYIO KHIDKKY Ha PYKH HE IMO3JHEE TPEX



pabouux JTHEH co JHS MOoJayu TaKoro 3asBieHUs. B ciydae, ecnu ykazaHHOE 3asBJICHHE M1OIaHO
pabOTHUKOM MEHee 4YeM 3a TpU pabdodMX JHS /0 €ro YBOJIBHEHUs, TPYIOBas KHMKKA BbIIAeTCA
pabOTHUKY HE NIO3AHEE JHS YBOJIBHEHHUS.

[Ipu BbIgaue TPYIOBOIl KHIXKKH B HE€ BHOCUTCS 3aIIUCh O Mo/1aye pabOTHUKOM 3asiBJICHHUS O
IIPEIOCTABICHUU €My pabOTOJaTeNIEM CBEIEHHUI O TPYHOBOM IEATEIbHOCTU B COOTBETCTBUU CO
cratbeil 66.1 TpymoBoro konekca Poccuiickoit denepaiuu, KoTopas 3aBepsieTCs IMOJINHUCHIO
paboToaTeNs Win JIMiia, OTBETCTBEHHOTO 32 BEJICHUE TPYAOBBIX KHUKEK, IIEYaThi0 paboToaarens
(xampoBoi ciryxk0b1) (IMpu HAIMYWY Tievarei). B rpade 1 ctaBUTCS OPSIKOBBIM HOMEP BHOCUMOM
3ammcH, B Tpade 2 yKa3bpIBaeTCs JlaTa BBIAYU TPYAOBON KHIDKKH, B Tpade 3 aenmaeTcs 3amuch
"[lonano MUCHbMEHHOE 3asBICHHUE O IMPEJOCTABICHUU CBEJIEHUN O TPYIOBOH AEATEIHLHOCTH B
COOTBETCTBUU €O crTaTheil 66.1 TpymoBoro komekca Poccuiickoii ®denepanuu", B rpade 4
yKa3bIBaeTCs 3asBJICHIE paOOTHUKA, C YKa3aHHEM JaThl 1 HOMEpa €ro PerucTpaluu.

36. [Ipu yBoIbHEHNHN paOOTHHKA (IIPEKPAIIEHUH TPYAOBOTO JOTOBOPA) 3aIMCH, BHECEHHBIC
B €ro TPYJOBYIO KHMKKY 3a BpeMsl paOoThl y JaHHOro paboTojaress, 3aBepsitoTCs MOAMHUCHIO
paboTomarens Wiu JHIa, OTBETCTBEHHOTO 32 BeJICHUE TPYOBBIX KHIKEK, I€9aThI0 paboToaaTes
(xaapoBoii ci1yx0b1) (IPU HATTUYHUU TIeYaTel).

Ecnu TpynoBast KHMXKKa 3aI0IHsIIaCh HA TOCYAApCTBEHHOM si3bIke Poccniickon denepannun
U Ha roCy/lapCTBEHHOM sI3bIKe peciyOnuku B coctaBe Poccuiickoit denepannu, 3aBepsroTcst oda
TEKCTa.

Pabortonarens 00si3aH BbIIaTh paOOTHHUKY B JI€Hb YBOJBHEHUS (ITOCIEIHUI 1eHb pabOTHI)
€ro TPYAOBYIO KHIKKY C BHECEHHOM B Hee 3alMChi0 00 YBOJIBHEHHH.

37. B cnydae eciu B JIeHb YBOJbHEHUsI pabOTHUKA (TIPEKpaIIeHHUs] TPYIOBOTO JIOrOBOPA)
BBIJIaTh TPYAOBYIO KHUKKY HEBO3MOKHO B CBSI3H C OTCYTCTBHEM PaOOTHHKA TUOO €ro 0TKAa30M OT
MOJTyYEHUST TPYAOBOM KHWKKU Ha PYKH, pabOTOaTe)Ib HANIPABIIIET PAOOTHHUKY YBEIOMIICHHE O
HEOOXOJUMOCTH SIBUTHCS 32 TPYAOBON KHUXKKOW JMOO JaTh corjlacKe Ha OTIpaBJICHHE €€ IO
noure. HampapieHne TPYyJOBOM KHIDKKH TIOYTOM IO YKa3aHHOMY pPaOOTHUKOM aapecy
JIOTTYCKAeTCs TOJIBKO C €r0 COTIaCHs.

Co nHs HampaBiIeHUS YKa3aHHOTO YBEJOMJIEHUS paboToaarenb OCBOOOXKIAETCS OT
OTBETCTBEHHOCTH 3a 33/IeP>KKY BbIIaUU paOOTHUKY TPYAOBON KHUKKH.

38. B cuywae cmeptu paOOTHHMKAa TpyAOBas KHMKKAa IIOCJI€ BHECEHHsS B Hee
COOTBETCTBYIOILIEH 3aIIUCH O MTPEKPAIlEHUU TPYJOBOTO JOIOBOPA BbIIAETCS HA PYKU YJIEHY CEMbU
pabOTHUKA, IPEIBABUBIIEMY CBUIECTEIHCTBO O CMEPTH IOJI PACHHMCKY MM BBICBIJIAETCS 1O TIOYTE
10 MUCbMEHHOMY 3asIBJIEHUIO OJIHOTO U3 POJCTBEHHUKOB.

VIIIL. Y4er u XpaHeHHe TPYAOBBIX KHHKEK

39. C nenbro yueTa TPYJIOBBIX KHIKEK, a TAaK)Ke OJIAHKOB TPYJAOBOW KHUKKH M BKJIAJBIIIA B
Hee y paboTozaareneil BeaeTcs:

a) ydeT OJJaHKOB TPY/AOBOM KHUKKHU M BKJIa/IblIlIa B HEE;
0) y4eT TpyIOBbIX KHWKEK U BKJIAIbIIIEH B HUX.

40. PaGoTomarenb caMOCTOSITENbHO pa3pabaThiBaeT KHUTU (KypHAJIbI) MO y4eTy OJaHKOB
TPYAOBOM KHMKKH U BKJIQ/IbIIlIa B HEE U y4e€Ta JBUXKEHUS TPYIOBBIX KHUXKEK.

B kxHure (kypHaie) mo ydeTy IBMKEHMsI TPYAOBBIX KHUKEK M BKJIAJbIIEH B Hee
YKa3bIBAIOTCS TPYIOBBIE KHIDKKH, MPUHATHIE OT PaOOTHUKOB NpH IMOCTYIUIEHMH Ha paboTy, a



Tak)Ke TPYAOBBIC KHIKKU U BKJIAJIBIIIN B HEE, BbIIaBaeMble pa0OTHUKAM BHOBB, C YKa3aHHEM HX
CepUU U HOMeEpa.

B xHure (;kypHaie) o y4dety 0JIaHKOB TPYZOBOM KHMKKHU U BKJI/IbIIIA B Hee (PUKCUPYIOTCS
CBEJICHHUS O BCEX ONEpalysX, CBI3aHHBIX C MOJYYCHHEM M PacxoJ0BaHHEM OJIaHKOB TPYJOBOMH
KHWKKH U BKJIAJbIIIA B HEE, C YKa3aHUEM CEPUM U HOMEpa KaXJ10To OJaHKa.

VYkazaHHbIe KHUTH (’KYPHAJIbI) TOJDKHBI OBITH TPOHYMEPOBAHBI, IIPOITHYPOBAHbBI, 3aBEPEHBI
MOJIMUCHI0 PYKOBOAMTENS OpPraHHW3alU¥, WHINBUAYATHHOTO MPEINPHHUMATENS, I€YaThiO
opraHu3aiuu (Mpyu HAJTUYHH ).

41. bnanku Tpy10BOM KHM)KKH U BKJIAJIBIILA B HEE XPAHTCS y pab0TOIaTEN sl KaK JOKYMEHTbI
CTPOTOM OTYETHOCTH U BBIJIAIOTCS JIMILY, OTBETCTBEHHOMY 32 BEJICHUE TPYAOBbIX KHIKEK, I10 €T0
3asBKe.

[Io OokOHYaHMM Ka)XAOro0 MecsAla JIMIO, OTBETCTBEHHOE 3a BEJICHUE TPYIOBBIX KHMKEK,
0053aHO MpeICTaBUTh B Oyxraiarepuro paboToiaresiss OTY4ET O HAIWYMM OJIaHKOB TPYIOBOM
KHWKKU U BKJIAJbIIIA B HEE U O CyMMax, MOJIYYEHHbIX 32 OPOPMIICHHBIE TPYJIOBbIE KHMKKH U
BKJIQJIBIIIN B HUX, C IPUJIOKEHHUEM IIPUXOJHOIO OpJepa Kacchl opranusanuu. Mcrnopyennsie npu
3al0JIHEHUHU OJIaHKW TPYAOBOM KHIDKKM W BKJIAJblIa B HEE MOMJIEKAT YHUUYTOXKEHHUIO C
COCTABJICHUEM COOTBETCTBYIOIIETO aKTa.

42. PaboTtonarenp 00si3aH OPraHU30BaTh pabOTy MO BEIECHUIO, XPAHEHUIO, YUETY U BbIaue
TPYIOBBIX KHIDKEK W BKJIAJIBIIICH B HHX.

YHOJIHOMOYEHHOE JIMIIO, Ha3HauaeMoe IpUKa3oM (pacmopsbkeHuem) paboTonaTens,
OCYIICCTBJIACT BEACHUC, XPAHCHUC, YUCT U BblJa1y TPYJOBbIX KHHKCK.

43. TpyloBbl€ KHUXKKH U JyOJIMKAThl TPYJOBBIX KHUXKEK, HE OJy4eHHbIE pAOOTHUKAMU MPH
YBOJILHEHUU JIMOO B Cily4ae CMEPTH paOOTHUKA €ro OJIMKaHIIUMU pOACTBEHHUKaMHU, XPaHITCS 10
BOoCcTpeOOBaHUsl y paboToiarens (B OpraHM3allid WM y (PU3MUECKOro JIUIA, SBISIOIIErOCs
MHAUBUAYaJIbHBIM MPEANPUHUMATENIEM) B COOTBETCTBUU € InaBoil [V ®dexepanbHOro 3akoHa oT
22.10.2004 Ne 125-®3 "O6 apxuBHOM aene B Poccuiickoit @enepanun’.

KoncynbrantlIntoc: npumedanue.
[Topsiiok M3roToBIEHNS OJAHKOB TPYAOBBIX KHIDKEK M 00ecrieueHusl MU paboToaresel yTB.
[Tpuxazom Munduna Poccun ot 11.04.2022 Ne 55H.

44. PaboTtonarenb 00s3aH MOCTOSHHO UMETh B HAIMYMH HEOOXOIMMOE KOJIMYECTBO OJIAHKOB
TPYIOBOM KHMKKHU M BKJIQJBIILIEH B HEE.

45. B cimyyae HeTIpaBUJILHOTO 3aMI0OJTHEHUS TPYIOBOW KHIKKY MITH BKJIQ/IbIIIA B HEE, a TAKXKe
B Cllydyae WX IMOpPYH HE MO0 BHHE PaOOTHHKA CTOMMOCTH HCIIOPYCHHOTO OJIaHKA OIUIAYMBACTCS
paboTtoparenem.




